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Fostering Short Stay Process

On the morning of the short stay, both sets of carers to submit Covid risk assessment to Sarah M.
 Once carers are identified, and confirmed for the short stay, Erin will make contact to confirm timings and arrangements, where necessary.
Sarah M will email Safe Care Plan, Risk Assessment, Child Information Sheet to carers. 
Blank Covid RA and Short Stay Summary Sheet will also be sent in preparation for completion.

During the stay, short stay carer to complete daily logs on CHARMS.
Erin may make a support/courtesy contact with the short stay carers.


When all tasks complete, Admin to upload completed Respite Request Form to CHARMS/Child’s record
SSW to identify appropriate carers, and complete Part 2 of the Short Stay Request Form. 
(Foster carers to advise if an informal agreement has been reached with a carer for the short stay.)
C


Once the child has returned home, short stay carer to complete Short Stay Summary Sheet and return to SSW and Sarah M.  This will be uploaded to CHARMS and made visible to the foster carer.
Foster carer to complete Part 1 of the Short Stay Request Form and send to SSW and Sarah M with a copy of the updated Child Info Sheet, Risk Assessment and Safe Care Plan (documents on CHARMS)
If form is not sufficiently completed, request will be returned to FC to complete missing information and re-submit
Updated SM 15/10/2021

image1.jpeg
Channels & Choices

ommunity




