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If an allegation or complaint of a serious or safeguarding nature is made against a member of staff consideration will be made by a Manager/HR for an immediate suspension from work.
Other instances whereby immediate suspension would be considered:
Any person who is arrested which is related to:-
· any offence against a child
· Violence against a person
· Sexual offences against a child or another adult
· Other notifiable offences
· Drugs
· Criminal Damage
· Burglary
· Fraud or Forgery
Also suspension would also be considered for the following concerns:-
· Any staff member who has had an allegation of harm made against them by a child or any other adult
· Serious concerns raised against a member of staff’s conduct or practice within the workplace
Any staff member who is suspended from work will have confirmation of the suspension in writing outlining the terms of this suspension.  Suspension from duty on contractual pay is not regarded as disciplinary action. It is merely a holding measure pending further investigations where it is undesirable for an individual to remain on duty.  
The duration of the suspension will only be for as long as it takes to complete the investigation. During suspension the staff member remains our employee and continues to be bound by your terms and conditions of employment.  It may be necessary for that staff member to be contacted during their suspension and they will be required to make themselves available normal working hours.   

During the suspension the employee must refrain from attending the workplace, whether during or outside of normal working hours, unless it has been specifically requested by the company or otherwise authorised in advance. 

Any investigation will be carried out as soon as possible and potential outcomes from any investigations are that it may be decided that it is necessary to pursue a formal disciplinary procedure with the staff member, or alternatively it may be decided that there are no grounds for this. 

The staff member will be instructed not to contact or to attempt to contact or influence anyone connected with the investigation in any way or to discuss this matter with any other employee or client of ours. If the staff member fails to abide by this instruction this would be treated as an act of misconduct and would be dealt with in line with our disciplinary procedures.    Should the investigation indicate that there is some substance to the allegation(s) the staff member will be required to attend a disciplinary hearing and all relevant documentation will be provided prior to the hearing and notification will be made in writing of the time, date and venue. 

Staff should not have any contact with any of the children we care for the duration of their suspension.       	

