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Record of Initial  FORMCHECKBOX 
 / Review  FORMCHECKBOX 
 Child Protection Conference

Held on : <dd/mm/yy>
At : < Venue >

Start Time <hh:mm> 
End Time <hh:mm>
Subject Child
	Name
	Address
	DOB 
	Ethnicity
	Legal Status
	GP

	
	
	
	First Language
	
	School 

	
	
	
	
	
	

	
	
	
	
	
	


Other Household Members ( Family Composition )
	Name
	Address
	DOB

 
	Relationship to Child(ren) 
	GP

 

	
	
	
	Parental Responsibility
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Significant Others

	Name
	Address
	DOB

 
	Relationship to Child(ren) 
	GP

 

	
	
	
	Parental Responsibility
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Family Health Visitor / School Nurse:
Chair
	Name
	Position
	Address

	
	
	


Invitees
	Name
	Attendance
	Role with Child / Family
	Agency Name
	Agency Address
	Written Report Provided?

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Has the Case Conference been delayed ?


Yes   FORMCHECKBOX 
   No  FORMCHECKBOX 

If Yes, Reason for Delay

	


Quorate Questions :

1.
Is Conference quorate ?



Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

2a.
If Conference not quorate, did it proceed and 


agree a plan ?





Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


2b.
Outline reasons :
	


Confidentiality

Were Parties reminded of the need for confidentiality?


Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

Exclusion

A decision was taken to partially / totally exclude the following from conference ;
	Name
	Partial / Total
	Reason ( unless restricted information )

	
	
	

	
	
	

	
	
	

	
	
	


Matters arising and points of accuracy from submitted reports
[image: image1.jpg]
Review of Current Plan ( if applicable )
	Child/YP Needs

	Needs
	Actions Agreed
	Desired Outcome
	Responsibility
	Progress

	
	
	
	Target Date
	

	
	
	
	
	

	
	
	
	
	

	Parental Capacity

	Needs
	Actions Agreed
	Desired Outcome
	Responsibility
	Progress

	
	
	
	Target Date
	

	
	
	
	
	

	
	
	
	
	

	Environmental Factors

	Needs
	Actions Agreed
	Desired Outcome
	Responsibility
	Progress

	
	
	
	Target Date
	

	
	
	
	
	

	
	
	
	
	


Factors which have hindered the delivery of the plan 
	


Areas of Discussion ( to include Child / YP Needs, Parental Capacity & Environmental Factors )
	


Chair’s Summary and Analysis
	


Registration Decisions and Reasons for Registration
In making any decision the Conference should consider the rights of the children and parents under Article 8 and reach a balanced view in respect of the perceived risks, in order to achieve what the Conference believes to be in the best interest of the child based on interventions that are both necessary and proportionate to the concerns.
	Attendees
	Reg / Not Reg.
	Categories
	 Reason
	Majority Yes/No

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Chair
	
	
	
	


Final Decision

Register
 FORMCHECKBOX 

De-Register
 FORMCHECKBOX 

Continue
 FORMCHECKBOX 

Not Register 
        FORMCHECKBOX 

Reason Registered:

Categories :

	· 

	· 

	· 

	· 


Child Protection Plan
	Child / YP Needs
	Planned Action
	Desired Outcome
	Responsibility

	
	
	
	Target Date

	
	
	
	

	
	
	
	

	Parental Capacity
	Planned Action
	Desired Outcome
	Responsibility

	
	
	
	Target Date

	
	
	
	

	
	
	
	

	Environmental Factors
	Planned Action
	Desired Outcome
	Responsibility

	
	
	
	Target Date

	
	
	
	

	
	
	
	

	Contingency Arrangements ( In the event of Child Protection Plan failing to reduce risk to the child, the following actions will be taken ) ;



Child / Young Person’s Views of the Conference including the Protection Plan

	


Parents’ or Carers’ Views of the Conference including the Protection Plan

	


Case Co-ordinator
	Name
	Position
	Address

	
	
	


Core Group 
	Name
	Designation
	Address
	Agency Type

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Date of Core Group Meeting : 
Date of Review Conference ( if Registered ) : 
………………………………………………….



Date………………….
Signature of Conference Chair 
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