CP Transfer-in Permanent Move

ERA to request relevant documentation: -
CP Plan
CP Minutes
Conference Reports
Chronology
Any other relevant assessments, i.e., risk / parenting, etc.
Email received into childrentriage@northumberland.gov.uk
Phone via Onecall
OLA notification Child subject to CP plan residing within Northumberland permanently.  Request for CP transfer in conference to be held.













ERA to gather relevant information: -
Name/date of birth for child/ren.
Current address.
Address within Northumberland.
Category of CP and start date.
Name and contact details of SW and responsible LA



















ERA to email childprotection@northumberland.gov.uk with the relevant information to notify of request for CP transfer in conference on the same day the request is received.  ERA to title email OLA CP Transfer in Permanent Move.








Children’s Safeguarding Unit will create the child/ren (if not known) on ICS, flag with CP flag and email childrentriage@northumberland.gov.uk on the same day the request is received.







ERA to create contact within ICS the same day the email is received from Children’s Safeugarding Unit.  If relevant documentation has not been received at this stage, ERAs to chase up with relevant local authority.







 ERA to confirm living arrangements / permanent address within Northumberland with the relevant Local Authority
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