
Placement Finding Request 

Be clear about what 
type of placement is needed, when it is

needed and why
Is this a request
for a short break

or respite? 

Yes

CPT do not search for short breaks or
respite - this request needs to be sent via

email to  
SOCFosteringWorkers@derbyshire.gov.uk>  

Ensure your manager 
or practice supervisor has signed it off

prior to submission. CPT will not receive 
the placement request until it has been

authorised by the Team manager

Is the referral anonymised with correct
information? (with context) 

One-page profiles of 
the y/p are useful and assist in

placement searching 

CSW/Social work team need to keep
CPT updated and communicate what is
happening and if anything changes - ie,

court dates etc. 

CPT begin a 
chronology of searches in Section 12 on
the Placement request form on Mosaic. 
The Children’s team can track progress

on a search by viewing this Section. 

If necessary –  when all in-house
searches have been exhausted, 

then the duty worker (Fostering Service)
will request external search 

permissions 

All ‘Offers’ or interest from external
provider are 

sent to the Child’s Social worker and the
PS/TM to be considered. – please keep S10

up to date 

The Children’s Social Work Team will
specify which offer is preferred and

communicate this decision with CPT.
CSW team will then complete a PAF 

Once the PAF is complete and authorised,
please ensure 

CPT receive a copy. At this �me, CPT will
secure the placement. 

The child’s 
CSW/Social work team need to alert

Locality HoS if it appears 
that a young person may be without a

placement that night
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