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Safeguarding Meeting Agenda
Initial Enquiry Planning Meeting 
(002 – For sharing with adult and others)

Note: This agenda is not an exhaustive list and the chair or other members of the meeting can add items as required. Some enquiries will not require meetings, others will need multi agency meetings to agree enquiry types and how these will be carried out. The agenda can be used and adapted in parts to meet the needs of the Section 42.
1. Welcome and introductions & apologies 
2. Confidentiality – To be read out at the meeting by the chair. 
Information shared in this meeting is strictly confidential and any information breaches should be brought to the attention of the chair for further discussion and action. This meeting is being held under the London Multi-Agency Adult Safeguarding Policy and Procedures to safeguard adults from abuse. All information shared in this meeting should not be discussed outside of the meeting unless agreed by the chair or by the meeting. Attendees are likely to disclose a range of issues and exchange information for the prevention or detection of crime and/or to identify any risks of harm. These minutes may be used at a later date for example, in police, DBS or other investigations. The attendees agree to store all minutes securely. This meeting will be informed with regard to the Equalities Act 2010.
3. Consent to share information

4. Purpose of the meeting and the agenda 
5. Concern and other information specific to the alleged abuse and the ‘adult at risk’ – 
6. The adult at risk

7. Enquiry Planning
8. Protection Plan/risk assessment

Risks


Management of risk

9. Person / Organisation alleged to have caused harm
10. Timescales and communication:

11. Actions

12. Any other business & further meetings required
22
'‘You have the right not to be abused”
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