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A HELPFUL GUIDE TO GETTING 
LEGAL ADVICE!
Urgent cases
If police powers have been executed and/or your service manager believes an EPO or urgent ICO is necessary
1. Contact Legal Support on 01202 451178 or Tracy Shenton on 01202 454692 to ascertain which solicitor may be available;
2. Complete and send the attached urgent instructions form to tracy.shenton@bcpcouncil.gov.uk  and cc it to legal.supportstaff@bcpcouncil.gov.uk



Threshold for PLO and/or legal proceedings
If you need advice on whether a matter needs to go into the PLO pre proceedings process, or any application needs to be made to court, you will need to discuss this with the Case Progression Manager and, if appropriate, this will need to be presented to the Legal Gateway Meeting on a Tuesday.
1. You will need to complete the form for LGM (see below) and submit it to the LGM co-ordinator (currently Amanda King) by 4pm on Monday.  The form needs to be signed off by your Team Manager AND your Service Manager
2. You will present the case to LGM with assistance from your Team Manager
3. If LGM decides the matter does need to go to PLO or go into proceedings, the matter will be allocated to a solicitor.  You will be told who this is, and you should deal with that solicitor direct.


General Queries
We will be running a duty scheme for general queries that don’t fall within the urgent and threshold categories set out above (for example, working agreements, issues re section 20 etc).
1. Send an email to csc.legal@bcpcouncil.gov.uk setting out a summary of the issues and the question(s) on which you need legal advice
2. Please ensure the child(ren)’s name(s) are in the subject heading of the email
3. If you need the advice by a certain time, please also put that in the subject heading
4. With any new instructions, we need at least the following information:
a) [bookmark: _GoBack]Full names and dates of birth of the children
b) Full names and dates of birth for the mother and father (or fathers!)
c) Whether the father has PR for each of the children
d) Whether the children are on CPPs; if so, what category
e) What are the issues/concerns? (e.g DA/drugs/neglect etc)
You may find this form helpful:

[bookmark: _MON_1665557933]         
Request for urgent legal advice.docx
URGENT REQUEST FOR LEGAL ADVICE 

This form should only be used when a Service Manager agrees there are grounds for the children to be subject to an emergency order



Details of the children:

		Full name 

		Their DOB is  

		Their mother is 

		Their father is 

		Father has PR? (Y/N/DK)

		Child usually lives with (M/F/Other)

(Please specify other)

		Have police powers been used? (give date and time if so)

		Is the child subject to any order? (Please attach if yes)



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		







		Usual address of mother:

		Usual address of father: 

		Usual address of other:

		Where is the child now?



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		







		What are the danger statements? Please include why the only avenue to keep the children safe is immediate court action.



		



































		Please list the documentary evidence you have in support of the danger statements and attach the documents to the email. 



		



















		What other avenues to keep the children safe have been explored, including s20? Why were they discounted? (Please note if s20 has not been explored, it must be prior to approaching legal services unless the SM gives clear reasons why it is not appropriate) 



		



















		What is your proposed interim plan? Including which family members have been explored and if discounted, why discounted?



		



















		Was the family known to CSC? Please set out a brief history of previous involvement. Please attach to your email all CP minutes/reports and any previous assessments. 



		























		Have there been any previous proceedings (including private proceedings) or previous exercises of police powers? If yes, please give details below.  



		

























Details of relevant professionals: 

		Social Worker 

		



		AST 

		



		TM

		



		SM 

		



		Education

		



		Police 

		



		Health 

		



		Other (Specify) 

		







		Legal Advice:



		



































 Signed:

Solicitor

Date
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Information for Legal Gateway Meeting 

On

(date)





Why are you attending the Meeting: - (Please highlight the appropriate reason/s)? 



· Request to enter the PLO process  

· Request to Issue Legal Proceedings. 		

· Agreement for Accommodation of children as part of PLO                        

· Agreement of expert assessment or substance testing.

· Request to Exit PLO                                   				

· Retrospective agreement of an Emergency Order and/or placement (EPO, PP or ICO)   





		Social Worker and Team

		



		Team Manager

		



		Service Manager

		



		Date LGM Form Completed

		



		

		



		

		



		Child(ren)’s names, DOB, gender, age and ethnicity



		



		MOSAIC/Care Director ID

		



		Mother’s name, address and DOB



		



		Father’s name, address and DOB



		



		Are the parents married?



		



		Does father have PR?

(check birth certificate)



		



		What is the family’s ethnicity and background?

		



		Any language or communication considerations?

		



		GP’s details for the child



		



		Educational details



		



		Is CAMHS involved?  Has a referral been made to CAMHS?



		



		Is there a CP plan? 



When was it made?



What category?



		



		Who do the children live with?



		



		Where do the children live?



		



		Who is in the child’s network? (names/addresses)



		



		Brief Case Summary

		Current Situation:



Previous History:



		

a. What is working well?

		

Existing Strengths:



Existing Safety:





		b. What are we worried about?

		Past Harm:



Future Worries:



Complicating Factors: 







		c. The family danger statement/safety goals

		Danger statement:



Safety Goals:



		What have you done to address the worries?



What is included in the current plan for the child?



		



		Contingency planning/ outcome of viability assessments on other family or friends who have been proposed carers for the child/ren?



		



		What are the views of the child(ren)?



		



		What are the views of the parents?



		



		What are the views of other agencies (e.g. core group members etc)



		



		[bookmark: _GoBack]Views/outcome of Edge of Care services involvement including outcome of Family Network Meeting



		



		Name of IRO/CP Chair and their views:



		



		Have you discussed this case with Legal?

		Yes/No



		What is your proposed outline care plan for the child(ren)? 







		If you are accommodating a child/YP, what is your exit plan with timescales?







		What additional information do you need about the child and family that requires further assessment? 





		What further assessments are you proposing?





		If Exiting PLO:



When was the last PLO meeting?

 

Has the issue identified on PLO plan been addressed, if not, how do you plan to deal with any outstanding issues?



		



		What legal advice is needed?



☐Threshold for PLO

☐Threshold for proceedings

☐Section 20

☐Legal Status of the child(ren)







		Supporting Documents to be completed and considered before Legal Gateway Meeting and information included in your analysis, evidence and threshold considerations above (please highlight)

 

· C&F Assessment 

· Letter before Proceedings (draft if seeking to enter PLO)

· PLO meeting minutes (if review)

· Legal Advice (if received)

· Chronology 

· Genogram 

· Specialist Assessments if available

· Viability Assessments

· Family Network Meeting or Family Group Conference 

· Child Protection Conference Minutes











		



		Team Manager Analysis and Reasons: 











Name & Signature:





Date: 





		Service Manager Analysis and Management Oversight: 









Date:





		





		 Meeting Comment & Decision: 


















LP1 – Referral to Legal Gateway Meeting – Part 2 

 



		What type of placement has been identified?





		 



		Please detail what steps have been taken to try and source an internal provision?

		



		Please state the weekly cost of proposed placement 

		



		If the Child or YP has emotional, behavioural or physical needs that warrants the use of an external provision, has a health referral been made?  If not please state a date when this will be completed. 

		



		Has the child got an EHCP and has this placement been agreed with the SEND service and has a contribution been discussed? 

		



		Has the Virtual School being informed?

		







		Service Manager comments: 













Signature and Date: 









		AD comments/Decision :















Signature 





Date of placement approval:
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Request for Legal Advice







		Child(ren)’s details / DOB and age and Ethnicity



		



		Mother’s name, address and DOB 



		



		Father’s name, address and DOB 





		



		Are the parents married?



		



		Does father have PR?



		



		GP’s details for the child



		



		Educational details



		



		Where do the children live?



		



		Any significant family?



		



		Summary of concerns:



a. What is working well?

		



		b. What are we worried about?

		



		c. What needs to change?

		



		Input from CSC to date



		



		Input from CAMHS



		



		Is there a CP plan  (date and category)



		



		Allocated social worker



		



		What is your proposed plan for the child(ren)? 





		What legal advice is needed?









		Included with this document:













Signed:                             Social Worker     	Date: 



Signed:                      Team Manager    		Date: 
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