
Yes to ‘EHCP Assessment’ 

Social Care Needs Advice and Information required 
 

 

 

Yes 

Is the child open or been open to 

Children’s Social Care/FIS/CWD Early 

Help in the last 6 months? 

CSC Business Support forward request for 

Social Care Needs Advice and Information 

to Allocated Worker or most recently 

allocated worker or Team 

Allocated Worker starts and completes App 

E form on LCS/EHM within 4 weeks of the 

request. 

Allocated Worker assigns to Line Manager 

for authorisation 

Allocated Worker notifies CSC Business 

Support that the App E is now in 

SharePoint 

No 

SEND Panel Business Support send App E 

request to CSC Business Support  

Team Manager/Leader to authorise within 

1 week 

Allocated worker saves a copy of the 

completed App E and uploads to 

SharePoint 

Upload Pending - SEND Portal 

EHCP Appendix E - Print in Word Guidance 

 

CSC Business Support uploads completed 

App E on Portal and removes from 

SharePoint 

SEND Panel Business Support send App E 

request to Somerset Direct 

Somerset Direct log the request as a 

Contact and assign to the CIA Worktray  

CIA Team Leader allocates App E request  

https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsomersetcc.sharepoint.com%2Fsites%2FCYPCentralCSC%2FUpload%2520Pending%2520%2520SEND%2520Portal%2FForms%2FAllItems.aspx&data=02%7C01%7CLXIsaacs%40somerset.gov.uk%7C12e70984ee3645c7f68a08d871c535a8%7Cb524f606f77a4aa28da2fe70343b0cce%7C0%7C0%7C637384439101740156&sdata=2hzHvnoyHXlYinjn9U%2F3rUSEiyTCXQUz4VHSPoqIIhw%3D&reserved=0
https://somersetcc.sharepoint.com/:w:/r/sites/CSCToolKit/_layouts/15/Doc.aspx?sourcedoc=%7B089422CF-3A50-424A-80E1-E511268EBA83%7D&file=EHCP%20Appendix%20E%20-%20Print%20in%20Word%20Guidance.docx&action=default&mobileredirect=true&DefaultItemOpen=1

