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Name of recipient
Line 1 Address
Line 2 Address
Kingston upon Hull 
Post Code



     Your Ref: : (insert Service Request number)  
My Ref:
Contact Centre: (01482) 300300   
 Web: hull.gov.uk
Email: insert email address
Tel: insert own/team number
Date: insert todays date



Dear [insert parent/parent’s names]

RE: [INSERT NAME OF LOCAL AUTHORITY] & [INSERT NAME(S) OF CHILD(REN)] – LETTER BEFORE PROCEEDINGS

DISCHARGE OF CARE ORDER

I am writing to confirm that following the Child Look after Review on [insert date], Hull Children, Young People and Children Service has reached the decision to apply to the court to discharge the Care Order that was granted on [insert date].  

The purpose of this letter is to explain what discharging the Care Order will mean for your child and family, what the process involved, what will be expected of you and the Local Authority and the steps that you should now take.

If the Care Order is discharged by the Hull Family and Combined Court, the local authority will no longer have any parental responsibility for [insert name/names of children].  The child/ren will no longer be a Child Looked After by the local authority and will not be subject to any further Child Looked After Reviews or medicals.  Parental responsibility will rest solely with [name those with PR].

Hull Children, Young People and Family Service will shortly be applying to the Hull Family and Combined Court for the discharge of the Care Order.  The court will consider the application and will list the matter for an initial hearing. It will be necessary for you to attend the hearing and give your views on the application.  
The court may ask for further evidence to be filed and then list the matter for a final hearing.  It is very important that you attend all court hearings.

The social worker will need to complete a discharge of care order report for the court that will inform the court on the following areas:-
· case history 
· events that lead to the making of the care order
· contact, 
· work undertaken with parents, 
· plans and progress towards the rehabilitation of your child/ren to your care, 
· parenting capacity and quality of care 
· your child/ren’s health, emotional well-being, wishes and feels
· analysis of risk. 

Steps you should now take
You should seek independent legal advice from a local solicitor that specialises in family law. A list of these solicitors can be found on the Solicitors Regulation Authority website.  

You will shortly receive documents in connection with the start of the court proceedings.  These are very important documents and should be given to your solicitor and brought to court.

Any meetings that are held to discuss the discharge of care order need to be attended. If you cannot attend these meetings, you notify the social worker and allow an alternative meeting to be arranged. 

Any visits to see you to gain your views as part of the report will need to be prioritised, along with the views of the support network and any other professionals and agencies supporting you and your family. 

The children will need to be spoken to alone to gain their views and we will need you make them available for this to happen. 

Please refrain from discussing the court proceedings on social media, to protect your child/ren.

If you have any questions before we meet or cannot meet on the date above, please contact me on (Telephone number). 	Comment by Rutherford Claire: Is it worth mentioning the sofs leaflet and adding this as an appendix? 

Kind regards,


Name (insert name)
Title (insert job title)
Section/Team (insert team/section name)
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