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Name of recipient
Line 1 Address
Line 2 Address
Kingston upon Hull 
Post Code



     Your Ref: : (insert Service Request number)  
My Ref:
Contact Centre: (01482) 300300   
 Web: hull.gov.uk
Email: insert email address
Tel: insert own/team number
Date: insert todays date





Dear [insert parent/parent’s names]

DISCHARGE OF CARE ORDER

I am writing to confirm that following the Child Looked after Review on [insert date], Hull Children, Young People and Children Service has reached the decision to not apply to the court to discharge the Care Order that was granted on [insert date]. 
The purpose of this letter is to explain why the local authority will not be applying to the court for the care order to be discharged at this time. We understand that this will have been discussed with you at the Child Looked after Review held on [insert date]. The following reasons why the local authority will not be applying to the court to discharge the care order are:
· [State reasons here]

Due to the Care Order not being discharged at this time will mean the local authority will still have parental responsibility for [insert name/ names of child/ren] with you [insert parents names], their parents. The child/ren will still have future Child Looked after Reviews and medicals. 
I am happy to meet with you to further discuss the reasons and decisions made and stated in this letter. This will give you opportunity to ask any questions you may have. 

I am happy to meet with you [insert names] at [insert venue, date and time]. If this is not convenient, please inform the team on [telephone number] at the earliest opportunity and a further date and time can be arranged. 

Kind regards,

(Name and title)
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