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Final DBS Email received at conclusion of checks. If the email  includes the following text,then a risk assessment is required. " Disclosure Status: Please view applicant certificate and seek HR advice."


Social Worker notify Business Support Team Leader using SecureA&FAdmin@northamptonshire.gov.uk 


Set up by Social Worker during IVA visit where possible.


Business Support add to DBS tracking 


DBS Email responses sent straight to Business Support Secure email using Outlook Store and Forward 


DBS tracking updated at each stage - activation of link to DBS system, start of checks, conclusion of checks. 
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Business Support Team Leader uploads to carer's Care First record under the  'Risk Assessment ' section on Care Store within 2 working days. 
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Business Support notify Team Manger and Practice Manger that a risk assessment is required and provide details of the name and Social Worker assessing. 


Visit arranged by SocialWorker to view DBS within 48 hours and Risk Assessment completed 
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Risk assessment viewed and signed off by Practice Manager, Team Manager and Service Manager 


Service Manager to email signed Risk Assessment email to SecureA&FAdmin@northamptonshire.gov.uk















