CALDERDALE COUNCIL

CHILDREN AND YOUNG PEOPLES SERVICE
Record of Personal Supervision (S1)
Name of Supervisee: 
 Name of Supervisor:  


Date: 
 Venue: 


Agenda Items for Personal Supervision
1. Review of actions from previous supervision and any matters arising. 

(To ensure that there is reference to the supervisee agreeing the previous record of personal supervision)
2. Personal and Team issues

(To include general wellbeing, annual leave/TOIL, sickness absence, team issues)
3. Performance and practice
(To include workload, priorities, health and safety, safeguarding, performance targets, observations of practice, learning from audits and complaints/compliments)

4. Professional Development 

(To include induction for new starters, training identified and undertaken, coaching/ mentoring support, reflections on practice and opportunities for continuing development eg accreditation)
5. Date and time of next meeting

Agreed :

Supervisee:                                                              Date 

Supervisor:                                                               Date 
