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Inventories - Request for write-off or disposal of moveable property

	1.
	Establishment:
	     

	2.
	Description of item (including serial number, if any):

	
	     

	3.
	Purchase Price (if known):
	£     

	4.
	Date of acquisition (if known):
	     

	5.
	Reason for disposal:

	
	     

	6.
	Estimated value on disposal:
	£     

	7.
	Proposed method of disposal:
	     

	
	(a)
Auction  FORMCHECKBOX 
/ quotation  FORMCHECKBOX 
/ direct sale  FORMCHECKBOX 
/ scrap  FORMCHECKBOX 
 *

	
	(b)
Name of proposed purchaser:
	     

	
	(c)
Post held if County Council employee:
	     

	8.
	Officer in Charge:
	     
	Date:
	     

	9.
	Recommendation approved  FORMCHECKBOX 
/ not approved  FORMCHECKBOX 
*
	
	

	10.
	Director:
	     
	Date:
	     


* Tick as appropriate
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