	[image: image4.png]SOMERSET

County Council

www.somerset.gov.uk







[image: image1.wmf]Click here to select your address


[image: image2.png]



	Address
	Please ask for:
	Direct dial:

	
	     
	     

	
	Fax:
	Email:

	
	     
	     

	
	Your reference:
	Our reference:

	
	     
	     

	
	
	Date


Letter Before Proceedings
SENT BY  FORMDROPDOWN 

IMPORTANT: Do not ignore this letter. Take it to a solicitor now.
Dear FULL NAME OF PARENT OR PERSON WITH PARENTAL RESPONSIBILITY
RE:
NAME OF CHILD

DATE OF BIRTH
As you are aware Somerset County Council is concerned about the care of your child/ren and we have been trying to work with you to make things safer for them. We are so worried about your family that we will go to Court unless you are able to make the improvements we have talked about.,. 
This letter sets out what we are worried about, what professionals have done to try and support you and what needs to happen now to stop us making an application to court which may mean the court decides it is safer for your child/ren to be removed from your care. 

What we are worried about
Here are some examples of professionals’ worries and concerns which we will share with you in more detail at the meeting. 
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The heading should clearly state the concern (in order of the main concern first) e.g. parent’s use of alcohol or drugs / violence at home / your child not getting enough to eat. Try to keep to a maximum of 4 headings – linked to your danger statement. 
(change substance misuse etc to parent’s use of alcohol or drugs/ violence at home/your child not getting enough to eat.    

2. Provide a couple of paragraphs summarising what the concern is / how long we had had the concerns.
	Date(s)
	Main examples 

	date(s)
	example details

	date(s)
	example details


3. Second heading
Summary paragraphs
	Date(s)
	Main examples 

	date(s)
	example details

	date(s)
	example details


4. Third heading
Summary paragraphs
	Date(s)
	Main examples 

	date(s)
	example details

	date(s)
	example details


What Children’s Services and other professionals have done so far to try to help your family
	Date
	Support provided 

	
	

	
	


What needs to happen so that we will not go to Court?
1. These actions need to clearly outline the expectations of the Local Authority – it needs to be specific, broken down and SMART
2.      
3.      
An important meeting about what will happen next:
Please come to a meeting with us to talk about these concerns on date at time.  It is important that you bring a solicitor with you. The address is address there is a map with this letter to help you find it.  Please contact your child/ren’s social worker on number to tell them you are coming to the meeting. 
At the meeting we will talk with you about what you need to do to make your child/ren safe.  We will also talk about how we will support you to do this and would like you to tell us what you think you can do to keep your child/ren safe. We will tell you what we will do if we continue to be worried about your child/ren.
Take this letter to a solicitor and ask them to come to the meeting with you. The solicitor will advise you about getting legal aid (free legal advice).  We have sent with this letter a list of local solicitors who work with children and families. If you need help to find a solicitor please contact your local citizens’ advice bureau.  We strongly recommend that you bring a solicitor to the meeting. 

Your solicitor needs to know the following Local Authority solicitor details:



Name Of Local Authority Legal Representative


Address


Telephone Number


Email Address 

Get your wider family involved:
Our concerns about your child/ren’s care are very serious. If we feel it is not safe for your child/ren to stay in your care we will ask you whether he / she / they could be cared for by a relative or a person close to your child/ren if we think it is safer. Please think about who could look after your child/ren if needed and give us names and contact details at the meeting.  

We look forward to seeing you at the meeting with your solicitor on date at time. If you do not understand any part of this letter, please contact your social worker, name on number. Please tell your social worker if you need any help with child care or transport arrangements in order to come to the meeting, and we will try to help.

Yours sincerely

Manager’s name 
Team 
Copies to:
Social Worker – Name 
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