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My ref:  v3
Mob No: 

Email: 

Date: 
Dear
Re: your assessment to care for …….  Name
Thank you for agreeing to undertake the Viability Assessment in respect of ………...... child/ren’s name. This viability assessment is Stage One in the process of assessing you to become a long-term carer for----------

I would like to offer you an appointment on  Date  at  Time  in   your home/address.  If you are unable to make this appointment, please call me on ………. to rearrange the meeting as soon as possible.

The Viability Assessment (known as a Schedule 4 assessment) can take up to 4 interviews over a 4 week period.  During this time you are advised to seek legal advice as soon as possible about the types of legal orders that can support you to care for……  At our meeting I will inform you about how the Local Authority may pay for this ‘one off’ appointment with your solicitor.  The payment is a maximum £250 + VAT. When the Viability Assessment report is completed it will be shared with you.  It will recommend to either progress to Stage 2 of the assessment or not to proceed any further. You have the right to appeal if you are not satisfied with the outcome of your assessment and should seek independent legal advice. (Enclosed is a copy of local child care solicitors. The Local Authority will not pay for this appointment).  

If the Viability Assessment is positive and progresses to a full Connected C (Kinship) assessment, an Independent Social Worker will complete Stage 2 of the assessment. The assessment process is lengthy, can be seen as intrusive and will take up to 12 weeks to complete from my first visit.  Your full commitment to this process is essential to avoid delay in planning for -------child’s name. 
You should also be aware that your partner, children and significant ex-partners will need to be interviewed during this assessment. The social worker will talk to you at the first visit about these requirements. I have included the Connected Person Flowchart with this letter to offer you further guidance. 
I have also included details regarding the medical and Disclosure and Barring Service (DBS) consent to checks on anyone in your household over 16 years of age. These will need to be completed at the first interview.  It is very important that you have the relevant identification available for anyone over the age of 16 as they will also need to be present at the first meeting to confirm their identity.

I look forward to meeting you on …repeat date.
Yours sincerely

…………………………..
Name …………………..

Social Worker

Enclosures:
List of Child care solicitors

DBS identification checklist

Connected Person’s flowchart

Child arrangement order leaflet
Special Guardianship leaflet
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