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Guidance for use

This template is for Children’s Services staff to notify Heads of Service of high risk cases. This can be used in between supervision sessions to highlight cases of concern to ensure the relevant Head of Service is aware and can offer appropriate support/advice/intervention as required.

It should not replace or delay any action needed to safeguarding children. 

Please use it to notify the relevant Head of Service in the following cases:

· Children at immediate risk of harm

· Cases where serious or longstanding failures in statutory duties have resulted in ongoing or significant harm to a child or children. 
· Cases where the criteria may be met for Serious Child Safeguarding Incident Notification

· Media sensitive cases

· Where any TCC employee is implicated in the concern 

· Where senior personnel in any partner agency is implicated in the concern

	CHILDREN'S SERVICES - HIGH RISK BRIEFING FORM

	NAME OF CHILD/YOUNG PERSON:
	

	PER ID:
	

	Date of Birth:


	

	Age:
	

	Legal or Case Status: CIN/CP/CLA

	

	Placement Details:
	

	School:


	

	School Year:
	

	SEN / EHCP Yes / No 
	

	Gender 
	

	Ethnicity 
	

	Disability (if applicable)
	

	Name of Social Worker:
	

	Name of Team Manager:
	

	Date of completion of this briefing:
	

	Date of Incident: 
	

	REASON FOR BRIEFING: 



	FAMILY COMPOSITION

	PARENT:
	

	PARENT:
	

	CARERS:
	

	SIBLINGS:  
	(include any adult siblings in same household)

	Name: 
	Name: 

	Age: 
	Age: 

	Legal Status: 
	Legal Status: 

	Name: 
	Name:

	Age: 
	Age:

	Legal Status: 
	Legal Status:

	Relevant background: 


	Details of concern (that led to need for case briefing):

If incident, include details of; 

· When and where the incident took place

· The events leading up to the incident

· The names of the people involved, including any staff members

· Why the incident happened

· Any other details you think are important 

 

	Actions taken to Safeguard Child/Young Person: 


	Action needed by when:


	Head Of Service Comments and actions if necessary  . 


	Does ASSISTANT DIRECTOR OR DIRECTOR need to be briefed? 
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