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Aims of this Work Book and Pathway Planning Checklist

Introduction

This work book and checklist has been produced to aid discussion, planning and assessment in relation to preparation for independence and planning the transition to adulthood. It is hoped that it will prove to be useful to all those involved in supporting young people eg foster carers, key workers and personal advisers .The checklist has been arranged into a number of broad categories for ease of use, but also recognises that many topics cross these categories. 

It is important that the checklist is worked on as a joint project between young people, their foster carers, residential and social workers, leaving care personal advisers and where possible family and friends.

For Young People:

It is hoped that this work book and checklist will help you to identify skills and types of support you may have already, plus skills and goals you may need to think about, as you move towards independence and adulthood.  There are no set ways to undertake tasks, or right or wrong answers to many of the questions.  The questions have been set as a guide to aid, and promote discussion and to help you think about issues that all young people need to be aware of, regardless of whether they are in care.  If you have difficulty answering some of the questions, or have not had experience of some of the tasks, don’t worry; it takes everyone a long time to become independent.  Talk to someone about this, and begin to think about tasks you can work on and which ones are important to you.

For Carers and Workers:

It is hoped that this work book and checklist will act as an aid to your work with young people around independence issues, by bringing them more into focus.  The dialogue and discussion produced by this checklist should help to identify independence tasks and types of support young people will need as they move towards independence and adulthood.  It should also help to identify ways to undertake these tasks and broaden young persons’ support networks. 
The work book and checklist are not intended to be completed during one session but over a period of time to enable young people and their support workers to explore their independence skills It is a fundamental prerequisite that carers and workers supporting young people will need to build a positive working relationship in order to explore what is often a difficult period of transition and will need to work at the young person’s pace.

Glossary

The Care Leavers (England) Regulations 2010 defines four different groups of young people (care leavers) who will receive support from Children’s Services.

Eligible Young People - Young people who have been in care (looked after) for 13 weeks from the age of 14 and who are still in care and are aged 16 or 17.

Relevant Young People - Young people who have left care (ceased to be looked after) and are aged 16 or 17, and were previously Eligible Young People.

Former Relevant Young People - Young people aged between 18 and 21, or 24 if they started a designated education course before the age of 21 and were previously either Eligible and/or Relevant Young People.

Qualifying Young People Over 16 – young people who have been in care (looked after) at some point after their 16th birthday but for less than 13 weeks since the age of 14.

The Responsible Authority

This term comes from the Care Leavers (England) Regulations 2010 and means that the Children’s Services department that last ‘looked after’ the young person will remain responsible for supporting the young person (care leaver) even if he/she moves to another area.

‘Looked After’

This is the legal term for being in ‘Care’
Accommodated’ Section 20 - Children Act 1989

‘Accommodated’ this term applies to young people who are in ‘Care’ with the agreement of their parents and where parents retain parental responsibility.

‘Care Order’ Section 31 – Children Act 1989

‘Care Order’ this term applies to young people who are in ‘Care’ following Children’s Services applying to the Family Court for parental responsibility.  Children’s Services then shares parental responsibility and should try to work in partnership with the young person’s family. 

Care Plan
All young people in ‘Care’ should have a Care Plan which should set out the needs of each young person and how Children’s Services proposes to meet these needs.  The Care Plan should be reviewed and up-dated every six months.

Leaving Care Assessment of Need

The Care Leavers (England) Regulations 2010 requires Children’s Services to explore the leaving care needs of all young people in ‘Care’ by the age of sixteen and three months.

Pathway Plan

The Care Leavers (England) Regulations 2010 requires Children’s Services to provide each young person in ‘Care’ with a Pathway Plan by the age of sixteen and three months.  The Plan should be reviewed and updated at least every six months.  The Pathway Plan should highlight what needs to be done to help the young person become independent; it should also explore who will assist the young person.

Preparation for Independence

This describes the process of assisting young people to become independent.  It covers practical and emotional skills and who is responsible for helping the young person.  Preparation for independence should begin with small tasks from the day a young person comes into ‘Care’.

 Personal Adviser

A worker in the Care Leavers Team who will help the young person to prepare for leaving care and then support the young person when he/she is living independently (from age 18).

Semi-independent Accommodation

This describes the term for a variety of types of accommodation that provide a stepping stone between foster care or a children’s home and independent living.  Semi-independent accommodation ranges from supported lodgings to hostels.

Housing Benefit and Council Tax Benefit

These benefits are administered by the borough council and help people on a low income to meet their housing costs.

Local Housing Allowance

This is a method of calculating the level of Housing Benefit paid to private sector tenants who rent from a private landlord.  The independent Rent Officer will set the level of the Local Area Housing Allowance for the different types of property in the area each month.  These levels will then be widely publicised.

Single Room Rent Restriction

Young people under the age of thirty five are limited in the type of accommodation that they can rent and receive local housing allowance for, if the accommodation is privately rented.  Generally, they can only rent ‘a room in a shared house’.  Care leavers are exempt from this restriction until their 22nd birthday.

Tenancy Agreement

This is a legal document that a young person receives when he/she moves into accommodation provided by the Local Council, Housing Association or a Private Landlord.  The Tenancy Agreement should set out the rules and regulations covering where the young person lives i.e. when he/she moved in, how much rent he/she must pay, how much notice he/she has to give when leaving etc.

Deposit

A deposit is usually paid when renting private sector accommodation and is often the equivalent of one month’s rent and is used to cover any damage caused or none payment of rent.

Inventory

This is a list of items (furniture, kitchen equipment etc) that is provided in privately rented accommodation.  It will be checked on leaving the accommodation in case anything is damaged or missing.

Utilities

This is the term used for facilities and services that are needed to run a home.  For example, bills for gas, electricity, water and sewage, telephone etc.

National Insurance Number

Everybody is given a National Insurance Number just before their sixteenth birthday.  The number is required when working and is used to record and track the Income Tax and National Insurance paid and any benefits received.

P45

A form that is received when finishing or leaving a job stating how much Income Tax and National Insurance has been paid from the beginning of the financial year until the finish of the job.

P60

A form that states how much Income Tax and National Insurance has been paid during the previous financial year.

Inland Revenue

This is the Government department that manages Income Tax and National Insurance contributions and payments.

Curriculum Vitae (C.V.)
A Curriculum Vitae is a document that sets out skills, qualifications and work and life experience.  A C.V. is often required when showing an initial interest in a job.

Learner Support Fund

This is a fund that all colleges and universities have that is used to assist young people who have financial difficulties.  Students have to apply for support from the fund and are not guaranteed of receiving financial help.

16-19 Bursary This is available from colleges to support young people financially with study costs.
Citizens Advice Bureau

The Citizens Advice Bureau provides free advice on benefit and legal matters.  There are C.A.B. offices in most large towns.  It is best to ring to make an appointment rather than drop-in.

Independent Living Work Book and Pathway Plan Checklist

Background Information
Name________________________________________________

D.O.B_________________Age_____________________

Address______________________________________________

Type of placement______________________________________

Legal status___________________________________________

Immigration status______________________________________

Date young person was first ‘Looked After’___________________

Date young person will become ‘Eligible’_____________________

Residential Keyworker or Foster Carer______________________

Social Worker__________________________________________

Leaving Care Personal Adviser____________________________

School or College attended_______________________________

Traineeship/Training course attended_______________________

Work/full time or part time________________________________

National Insurance Number_______________________________

National Health Number__________________________________

People who will help with this work book/checklist
 _____________________

 _____________________

___________________

 _____________________

1. Education, Training and Employment
Which of the following are you currently undertaking?  Are they full or part time?

………………………………………………………………………………………….……………………………………………………………………………………………….

a) School?

………………………………………………………………………………………….……………………………………………………………………………………………….

b)  College?

………………………………………………………………………………………….……………………………………………………………………………………………….

c)  Traineeship, Apprenticeship, National Vocational Qualification (N.V.Q)?

………………………………………………………………………………………….……………………………………………………………………………………………….

d)  Employment?

………………………………………………………………………………………….……………………………………………………………………………………………….

e)  Unemployment?

………………………………………………………………………………………….……………………………………………………………………………………………….

f)  Other?

………………………………………………………………………………………….……………………………………………………………………………………………….

What school/college qualifications do you have or expect to get?

………………………………………………………………………………………….……………………………………………………………………………………………….

What sports, hobby awards or general certificates do you have?

………………………………………………………………………………………….……………………………………………………………………………………………….

Have you any experience of courses such as first aid that may help when you apply for jobs?

………………………………………………………………………………………….……………………………………………………………………………………………….

Have you thought about going to college or university in the future?

………………………………………………………………………………………….……………………………………………………………………………………………….

If you wanted to go to college or university where would you go to find more information?

………………………………………………………………………………………….……………………………………………………………………………………………….

Where is your local Careers Office?

………………………………………………………………………………………….……………………………………………………………………………………………….

What sort of help do you think the Careers Service can provide?

………………………………………………………………………………………….……………………………………………………………………………………………….

Who would you visit the Careers Office with?

………………………………………………………………………………………….……………………………………………………………………………………………….

Have you got a Curriculum Vitae (C.V.)?

………………………………………………………………………………………….……………………………………………………………………………………………….

Who could help you create or produce a C.V?
………………………………………………………………………………………….……………………………………………………………………………………………….

Can you list some of the positive things you have achieved in the last year?

………………………………………………………………………………………….……………………………………………………………………………………………….

What other language do you speak besides English?

………………………………………………………………………………………….……………………………………………………………………………………………….

Is English your first Language?

………………………………………………………………………………………….……………………………………………………………………………………………….

What do you understand by the following:

Dyslexia?

Literacy difficulties?

Statement of Special Educational Needs (S.E.N.D)?

………………………………………………………………………………………….……………………………………………………………………………………………….

………………………………………………………………………………………….…

Do you know if there are any groups or organisations in your area that can provide help with these issues?

………………………………………………………………………………………….……………………………………………………………………………………………….

Who would you ask to help you to complete forms?

………………………………………………………………………………………….……………………………………………………………………………………………….

What do you have in place to assist you with remembering and keeping appointments?

………………………………………………………………………………………….……………………………………………………………………………………………….

If you had a careers appointment or job interview what ways would you use to remember it?

………………………………………………………………………………………….……………………………………………………………………………………………….

If you have children do you know where to go for information about childcare if you continue to study?

………………………………………………………………………………………….……………………………………………………………………………………………….

How can the ‘Care to Learn’ fund help you?  Where would you go to find information about this initiative?

………………………………………………………………………………………….……………………………………………………………………………………………….

What is the 16-19 Bursary??  How can it help you if you want to continue studying at sixth-form or college?

………………………………………………………………………………………….……………………………………………………………………………………………….

What is the Adult Learners’ Grant? What is Discretionary Learner Support?  How could they help you if you want to continue studying at college?

………………………………………………………………………………………….……………………………………………………………………………………………….

What is your National Insurance Number? And why is it important?
………………………………………………………………………………………….……………………………………………………………………………………………….

When would you receive a P45?

………………………………………………………………………………………….……………………………………………………………………………………………….

When would you receive a P60?

………………………………………………………………………………………….……………………………………………………………………………………………….

Where is your local Inland Revenue office?

………………………………………………………………………………………….……………………………………………………………………………………………….
· Jobs & Training

Have you attended any job interviews including work experience?

………………………………………………………………………………………….……………………………………………………………………………………………….

What questions do you think you might be asked at an interview?  What questions would you ask?

………………………………………………………………………………………….……………………………………………………………………………………………….

What opportunities have you had to practice interview questions?

………………………………………………………………………………………….……………………………………………………………………………………………….

Have you been offered a job or place on a training scheme?

………………………………………………………………………………………….……………………………………………………………………………………………….

Have you had any casual jobs, such as a paper round?

………………………………………………………………………………………….……………………………………………………………………………………………….

What work experience placements have you undertaken?

………………………………………………………………………………………….……………………………………………………………………………………………….

What skills and strengths do you have which may help you find and keep a job?

………………………………………………………………………………………….……………………………………………………………………………………………….

Where would you go to claim benefits if you needed them?

………………………………………………………………………………………….……………………………………………………………………………………………….

· Education

If you go to college or university do you know what sort of benefits, grants, access funds, loans and Social Services allowances you may be entitled to?

………………………………………………………………………………………….……………………………………………………………………………………………….

How and where would you claim them?

………………………………………………………………………………………….……………………………………………………………………………………………….

What information can the student support service provide?

………………………………………………………………………………………….……………………………………………………………………………………………….

2. Immigration and Asylum

What is your immigration status:
Applying for Asylum

Granted Asylum/Accepted as a Refugee (with Indefinite Leave to Remain)

Humanitarian Protection

Discretionary Leave to Remain

Applying to extend Humanitarian Protection or Discretionary Leave to Remain

Appealing a decision

………………………………………………………………………………………….……………………………………………………………………………………………….

When does your leave to remain expire?

………………………………………………………………………………………….……………………………………………………………………………………………….

How long before your leave to remain expires can you apply to extend your leave to remain?

………………………………………………………………………………………….……………………………………………………………………………………………….

Who will assist you to apply to extend your leave to remain, or appeal an adverse asylum decision?

………………………………………………………………………………………….……………………………………………………………………………………………….

Who is your solicitor and what are his or her contact details?

………………………………………………………………………………………….……………………………………………………………………………………………….

Where do you keep your immigration documents and do you have copies of these documents?

………………………………………………………………………………………….……………………………………………………………………………………………….

What support can you receive from the Refugee Council?

………………………………………………………………………………………….……………………………………………………………………………………………….

With your leaving care personal adviser, asylum worker, foster carer or keyworker make a list of organisations that can provide advice and support you with your cultural needs, such as a support group from your cultural background?

………………………………………………………………………………………….……………………………………………………………………………………………….

How will your immigration status affect your entitlement to welfare benefits when you reach the age of eighteen?

………………………………………………………………………………………….……………………………………………………………………………………………….

How will your immigration status affect your education, training and employment opportunities?

………………………………………………………………………………………….……………………………………………………………………………………………….

…………………………………………………………………………………………….

To be able to claim welfare benefits at the age of eighteen you must be able to prove that the Home Office received your application to extend your leave to remain before it expired; how would you prove this?

………………………………………………………………………………………….……………………………………………………………………………………………….

…………………………………………………………………………………………….

What support can the Voluntary Assisted Returns Programme provide?

………………………………………………………………………………………….……………………………………………………………………………………………….

Where would you go to find out information about the Voluntary Assisted Returns Programme?

………………………………………………………………………………………….……………………………………………………………………………………………….

If you receive ‘Removal Directions’ and decide to ‘go underground’ what dangers would you face?

………………………………………………………………………………………….……………………………………………………………………………………………….

3. Practical Life and Independence Skills, Key Identity and Citizenship Documents 
Make a list of some of the positive things you have achieved in the last year.

………………………………………………………………………………………….……………………………………………………………………………………………….

How do you feel these may help you when you are independent?

………………………………………………………………………………………….……………………………………………………………………………………………….

Make a list of the positive things you will gain from being independent.

………………………………………………………………………………………….……………………………………………………………………………………………….

Make a list of the practical skills you feel you will need in the future, especially when you are independent.

………………………………………………………………………………………….……………………………………………………………………………………………….

What does the term independence mean to you?

………………………………………………………………………………………….……………………………………………………………………………………………….

What opportunities have you had to:

shop for food you like?


prepare and cook food you like?


wash and iron your own clothes?

use a launderette?



sew buttons and repair clothes?

change a fuse/light bulb?

discuss keeping your home safe and secure?

develop a budget plan and plan your expenditure?

………………………………………………………………………………………….……………………………………………………………………………………………….

………………………………………………………………………………………….……………………………………………………………………………………………….

What opportunities have you had to use a bus or train timetable to plan a journey?

………………………………………………………………………………………….……………………………………………………………………………………………….

What age do you have to be before you can hold a provisional driving licence?

………………………………………………………………………………………….……………………………………………………………………………………………….

What are the age rules regarding a) driving a motor car and b) driving a motor bike?

………………………………………………………………………………………….……………………………………………………………………………………………….

What documents must you have to legally own and drive a motor vehicle?

………………………………………………………………………………………….……………………………………………………………………………………………….

What experience do you have of using maps?  Have you used an A-Z to plan a journey ?

………………………………………………………………………………………….……………………………………………………………………………………………….

Can you think of possible difficulties which you may experience when you move into your new home setting such as:

what you do about friends coming round to your new place, who you may not want there and about asking them to leave?

………………………………………………………………………………………….……………………………………………………………………………………………….

………………………………………………………………………………………….…


what you do if you have noisy neighbours?

………………………………………………………………………………………….……………………………………………………………………………………………….

………………………………………………………………………………………….…


what you do if your neighbours feel you are being noisy?

………………………………………………………………………………………….……………………………………………………………………………………………….

………………………………………………………………………………………….…
How easy do you find it to say no to people when they want you to do things you don’t like or want to do?

………………………………………………………………………………………….……………………………………………………………………………………………….

What do you understand by the term assertiveness?

………………………………………………………………………………………….……………………………………………………………………………………………….

On a scale of one to ten how confident do you feel about being assertive? (Ten being very confident; One being unconfident)

………………………………………………………………………………………….……………………………………………………………………………………………….

Do you have a copy of your birth certificate or passport?

………………………………………………………………………………………….……………………………………………………………………………………………….

Where would you go to get a passport application form?

………………………………………………………………………………………….……………………………………………………………………………………………….

Do you have a folder containing copies and originals of all your important documents?
………………………………………………………………………………………….……………………………………………………………………………………………….

Who would help you to create such a folder if you do not have one?

This should contain:

Education certificates; 

Passport;

Nationality/Immigration documents;

Tenancy agreement;

National Insurance number;

National Health number;

Immunisation card;

Health Passport;

Birth certificate;

Benefit details;

Bank details;

Important addresses;

Important dates.

How would you keep your important documents safe?

………………………………………………………………………………………….……………………………………………………………………………………………….

How would you organise your important documents?

………………………………………………………………………………………….……………………………………………………………………………………………….

Do you keep photocopies of important forms and documents?

………………………………………………………………………………………….……………………………………………………………………………………………….

How long should you keep important documents, such as bank statements, wage slips etc?

………………………………………………………………………………………….……………………………………………………………………………………………….

When you move to semi-independence, independence or reach the age of eighteen, you should have the following information about you and your care history, health history and family history that includes a detailed chronology of significant events with dates:
· A Comprehensive health history and family health history, including a record of immunisations, significant illnesses and accidents, allergies etc, the information should include information about your family health issues and hereditary illnesses;Health Passport
· Comprehensive information about your family history;

· Comprehensive information about the your care and leaving care history which includes all of your placements, addresses including dates and details;

· Comprehensive information about why you came into care

· A detailed eco-map, genogram or information about significant family and important people and their contact information.

………………………………………………………………………………………….……………………………………………………………………………………………….

………………………………………………………………………………………….……………………………………………………………………………………………….

Do you have all of the above information?  If not who would you like to help you co-ordinate the gathering of the information?
………………………………………………………………………………………….……………………………………………………………………………………………….

Do you have a trusted person you could leave your important documents with?

………………………………………………………………………………………….……………………………………………………………………………………………….

4. Finances, Money Management and Budgeting

Have you had the opportunity to discuss money management and budgeting with your Foster Carer/s, Keyworker, Social Worker or Leaving Care Personal Adviser?

………………………………………………………………………………………….……………………………………………………………………………………………….

Can you make a list of what you are currently spending your money on?

………………………………………………………………………………………….……………………………………………………………………………………………….

How do you think this list will be differ when you live independently?

………………………………………………………………………………………….……………………………………………………………………………………………….

What items will become more or less important?

………………………………………………………………………………………….……………………………………………………………………………………………….

What opportunities have you had to practise buying food for yourself or others?

………………………………………………………………………………………….……………………………………………………………………………………………….

Where can you buy the food you enjoy and how much does it costs?

………………………………………………………………………………………….……………………………………………………………………………………………….

When you have your own home which of the following bills do you think you will have to pay:

Rent


Gas bills


Electricity bills


Water rates


Telephone charges


Television licence


Service charges



Council Tax



Household insurance

………………………………………………………………………………………….……………………………………………………………………………………………….

How often do you think you would have to pay these bills?

………………………………………………………………………………………….……………………………………………………………………………………………….

Can you make a list of the different methods of paying bills?

What is the difference between a standing charge and a direct debit?

………………………………………………………………………………………….……………………………………………………………………………………………….

On average how much do you think you would spend on electricity per week if it was your only form of heating and cooking, for example in a


Bedsit;



Flat;



Shared house



House.

………………………………………………………………………………………….……………………………………………………………………………………………….

Which methods do you use to save money?

………………………………………………………………………………………….……………………………………………………………………………………………….

How would you open a post office, bank or building society savings account?

………………………………………………………………………………………….……………………………………………………………………………………………….

What information and proof of identification would be required when opening an account?

………………………………………………………………………………………….……………………………………………………………………………………………….

Who would help you to open an account?

………………………………………………………………………………………….……………………………………………………………………………………………….

How much does a television licence cost and where would you buy one?

Where would you go to get help with debt and credit difficulties?

………………………………………………………………………………………….……………………………………………………………………………………………….

………………………………………………………………………………………….……………………………………………………………………………………………….

Where would you go to claim benefits that you may be entitled to?

………………………………………………………………………………………….……………………………………………………………………………………………….

Do you know the contact details of your local benefit office?
………………………………………………………………………………………….……………………………………………………………………………………………….

What benefits are available to you at the age of eighteen?

………………………………………………………………………………………….……………………………………………………………………………………………….

How much savings are you entitled to have before your benefits are affected?

………………………………………………………………………………………….……………………………………………………………………………………………….

Have you had the opportunity to discuss any of the following?


Jobseekers Allowance


Income Support

Employment and Support Allowance

Housing Benefit/Local Housing Allowance

Disability Living Allowance

Community Care Grants


Working Tax Credit

Child Tax Credits


Allowances and Benefits for Mothers & Babies

Income Tax


Council Tax and possible exemptions and benefits


National Insurance


Salaries & wages


Leaving Care Allowances

Which organisations and individuals could provide you with information about these issues?

………………………………………………………………………………………….……………………………………………………………………………………………….

What assistance can the Citizens Advice Bureau provide?

………………………………………………………………………………………….……………………………………………………………………………………………….

What is a credit rating?

………………………………………………………………………………………….……………………………………………………………………………………………….

How do you build a credit rating?

………………………………………………………………………………………….……………………………………………………………………………………………….

5. Family, Friends and Support Networks

Can you make a list or diagram of the people who help you and are important to you?

………………………………………………………………………………………….……………………………………………………………………………………………….

How will these people assist you when you are living independently?

………………………………………………………………………………………….……………………………………………………………………………………………….

Do you feel you have enough contact with them? 

………………………………………………………………………………………….……………………………………………………………………………………………….

What type of contact do you have with them now?  i.e. telephone, visits etc.  How will this change when you are living independently?

………………………………………………………………………………………….……………………………………………………………………………………………….

How often could you visit them and what support could you get from them?

………………………………………………………………………………………….……………………………………………………………………………………………….

Do you have a home base (your own family, foster family or former children’s home) where you feel welcome and where you can


drop in without an invitation if you are bored or lonely;


expect help if some crisis occurs;


expect to go for major holidays, such as Christmas;


be sure of a bed if necessary.

………………………………………………………………………………………….……………………………………………………………………………………………….

How do you feel about spending time on your own?

………………………………………………………………………………………….……………………………………………………………………………………………….

Do you think you would be isolated or lonely when you live independently?

………………………………………………………………………………………….……………………………………………………………………………………………….

What would you do to cope with, and overcome loneliness?

Where could you go to, and which organisations could assist you if you do feel lonely?

………………………………………………………………………………………….……………………………………………………………………………………………….

With your Foster Carer/s, Keyworker, Social Worker or Leaving Care Personal Adviser make a list of the people and organisations in your area that you could get support from when you are independent?

………………………………………………………………………………………….……………………………………………………………………………………………….

Would you find it useful to visit some of these organisations and be introduced to them by your Keyworker, Carer, Social Worker or Personal Adviser?

………………………………………………………………………………………….……………………………………………………………………………………………….

How do you use your spare time?

………………………………………………………………………………………….……………………………………………………………………………………………….

Do you attend or belong to a youth, sports or hobby club?

………………………………………………………………………………………….……………………………………………………………………………………………….

Does your area have a passport to leisure or similar discount scheme?  What do you think a passport to leisure provides? 
………………………………………………………………………………………….……………………………………………………………………………………………….

Can you make a list of leisure facilities in your area such as?



Swimming pools;



Leisure centres;



Libraries;


Youth & Community Centres.

………………………………………………………………………………………….……………………………………………………………………………………………….

What do you understand by the term identity?

………………………………………………………………………………………….……………………………………………………………………………………………….

Who do you talk to about issues such as your identity?

………………………………………………………………………………………….……………………………………………………………………………………………….

When you meet new people who ask about your background, do you tell them you are in care?

………………………………………………………………………………………….……………………………………………………………………………………………….

Who would you talk to about your identity as a person in care or leaving care and portraying this in a positive way?

………………………………………………………………………………………….……………………………………………………………………………………………….

When you meet new people how would you explain who your foster carer/s, personal adviser, keyworker or social workers are?

………………………………………………………………………………………….……………………………………………………………………………………………….

Where would you go to get support and help in cases of racial discrimination or sexual harassment?

………………………………………………………………………………………….……………………………………………………………………………………………….

What assistance can the Citizens Advice Bureau provide in these situations?

………………………………………………………………………………………….……………………………………………………………………………………………….

What is their address and phone number?

………………………………………………………………………………………….……………………………………………………………………………………………….

What religious faith do you belong to, if any?

………………………………………………………………………………………….……………………………………………………………………………………………….

Who would you talk to about your cultural and/or religious beliefs?

………………………………………………………………………………………….……………………………………………………………………………………………….

If you do belong to a religious faith do you know where to go to practice your faith?

………………………………………………………………………………………….……………………………………………………………………………………………….

If you have children do you know where to go for information about childcare?

………………………………………………………………………………………….……………………………………………………………………………………………….

How can the ‘Care to Learn’ fund help you?  Where would you go to find information about this initiative?

………………………………………………………………………………………….……………………………………………………………………………………………….

What groups in your area can provide support when you have children?

………………………………………………………………………………………….……………………………………………………………………………………………….

………………………………………………………………………………………….……………………………………………………………………………………………….

What is the name of your local Advocacy project/Children’s Rights Officer?

………………………………………………………………………………………….……………………………………………………………………………………………….

What is his/her address and how would you contact him/her?

………………………………………………………………………………………….……………………………………………………………………………………………….

6. Health and Development

Who is your Doctor?

………………………………………………………………………………………….……………………………………………………………………………………………….

Who is your Dentist?

………………………………………………………………………………………….……………………………………………………………………………………………….

Who is your Optician?

………………………………………………………………………………………….……………………………………………………………………………………………….

How would you register with a new Doctor, Dentist or Optician when you move house or area?

………………………………………………………………………………………….……………………………………………………………………………………………….

Do you have your National Health Number?

………………………………………………………………………………………….……………………………………………………………………………………………….

If you do not have a National Health Number how would you get one?

………………………………………………………………………………………….……………………………………………………………………………………………….

Where would you go to get information on the following?

a)  Contraception

………………………………………………………………………………………….……………………………………………………………………………………………….…………………………………………………………………………………………….

b)  Counselling

………………………………………………………………………………………….…………………………………………………………………………………………………………………………………………………………………………………………….

c)  Drug & Alcohol issues

………………………………………………………………………………………….……………………………………………………………………………………………….

…………………………………………………………………………………………….

d)  Sexually Transmitted Infections (STI’s)
………………………………………………………………………………………….……………………………………………………………………………………………….

…………………………………………………………………………………………….

Can you make a list of local useful health related agencies and telephone numbers such as?

a)  Doctor

………………………………………………………………………………………….……………………………………………………………………………………………….

b)  Dentist

………………………………………………………………………………………….……………………………………………………………………………………………….

c)  Family planning clinic

………………………………………………………………………………………….……………………………………………………………………………………………….

d) Sexual health clinic

………………………………………………………………………………………….……………………………………………………………………………………………….

e)  ‘Looked After’ young people’s health worker/nurse.
………………………………………………………………………………………….……………………………………………………………………………………………….

Have you had your annual health assessment which is available up until your 18th birthday?
………………………………………………………………………………………….……………………………………………………………………………………………….

Have you had a copy of your Health Passport?
Who do you feel comfortable discussing the following issues with?

a)  Sexual relationships and responsibilities?

………………………………………………………………………………………….……………………………………………………………………………………………….

b)  Your sexuality?

………………………………………………………………………………………….……………………………………………………………………………………………….

c)  How to practice safer sex?

………………………………………………………………………………………….……………………………………………………………………………………………….

d)  How you feel about having children?

………………………………………………………………………………………….……………………………………………………………………………………………….

Who looks after your immunisation card/record?

………………………………………………………………………………………….……………………………………………………………………………………………….

If you have to pay prescription charges how much are they?

………………………………………………………………………………………….……………………………………………………………………………………………….

Which groups of people are exempt from prescription costs?

………………………………………………………………………………………….……………………………………………………………………………………………….

What will form HC1 provide?

………………………………………………………………………………………….……………………………………………………………………………………………….

Do you have a first aid kit in your home?

………………………………………………………………………………………….……………………………………………………………………………………………….

What items do you feel it is useful to include in a first aid kit?

………………………………………………………………………………………….……………………………………………………………………………………………….

Do you have any extra health needs you require specific help with (such as adapted accommodation or a special diet)?

………………………………………………………………………………………….……………………………………………………………………………………………….

Where is your nearest NHS local walk-in medical centre located?

………………………………………………………………………………………….……………………………………………………………………………………………….

Where is your nearest casualty/accident and emergency (A & E) department located?

………………………………………………………………………………………….……………………………………………………………………………………………….

What is the NHS Direct Phone Number?

………………………………………………………………………………………….……………………………………………………………………………………………….
7. Accommodation and Living Independently

What type of accommodation/placement do you currently live in?

………………………………………………………………………………………….……………………………………………………………………………………………….

What type of accommodation may be available when you leave care?

………………………………………………………………………………………….……………………………………………………………………………………………….

What type of accommodation would you prefer when you leave care?

………………………………………………………………………………………….……………………………………………………………………………………………….

If you have a pet, for example a cat or dog, do you think it may affect the type of accommodation you could live in?

………………………………………………………………………………………….……………………………………………………………………………………………….

On a scale of one to ten how confident do you feel about managing your own accommodation? (Ten being very confident; One being unconfident)

………………………………………………………………………………………….……………………………………………………………………………………………….

………………………………………………………………………………………….…
Can you make a list of the different types of accommodation and their advantages/disadvantages?

………………………………………………………………………………………….……………………………………………………………………………………………….

How old do you expect to be when you leave care?

………………………………………………………………………………………….……………………………………………………………………………………………….

What do you think your main reason for moving away from your current placement/home will be?


to leave care/and or;


to go to college;


to get a job;


to live with family or friends;


to live with a partner.

………………………………………………………………………………………….……………………………………………………………………………………………….

How long do you expect to stay in your first home?


6 months;


1 year;


2-3 years;


longer.

………………………………………………………………………………………….……………………………………………………………………………………………….

Who do you think you will live with when you become independent?

on your own;

with friends;

with a partner;

with relatives.

………………………………………………………………………………………….……………………………………………………………………………………………….

…………………………………………………………………………………………….

What do you understand by the term supported lodgings?

………………………………………………………………………………………….……………………………………………………………………………………………….

What hostels are there in your area?

………………………………………………………………………………………….……………………………………………………………………………………………….

When you first leave care how easy do you think it will be to find a place to live?

………………………………………………………………………………………….……………………………………………………………………………………………….

Who will help you to find a place to live and where will you look?

………………………………………………………………………………………….……………………………………………………………………………………………….

…………………………………………………………………………………………….

Can you make a list of organisations in your area, which provide, or help to find accommodation?

………………………………………………………………………………………….……………………………………………………………………………………………….

…………………………………………………………………………………………….

How much do you think it costs to rent a bedsit or flat in your area from:


private landlord?


housing department?


housing association?

………………………………………………………………………………………….……………………………………………………………………………………………….

At what age can you complete a housing application form with your local housing department?

………………………………………………………………………………………….……………………………………………………………………………………………….

Who will help you to fill in a housing department application form?

………………………………………………………………………………………….……………………………………………………………………………………………….

Where can you apply for local authority housing (council and housing association accommodation)?

………………………………………………………………………………………….……………………………………………………………………………………………….

………………………………………………………………………………………….……………………………………………………………………………………………….

What safety equipment such as fire extinguishers, carbon monoxide detectors and fire blankets should you have in your home?

………………………………………………………………………………………….……………………………………………………………………………………………….

At what age do you become responsible for paying your rent?

………………………………………………………………………………………….……………………………………………………………………………………………….

What is Local Housing Allowance?

………………………………………………………………………………………….……………………………………………………………………………………………….

If you have difficulties with your neighbours who would you complain to?

………………………………………………………………………………………….……………………………………………………………………………………………….

What are the main reasons young people get evicted from their accommodation?

………………………………………………………………………………………….……………………………………………………………………………………………….

How would you ensure you are a responsible tenant?

………………………………………………………………………………………….……………………………………………………………………………………………….

What are the main differences between private sector and local authority tenancies?

………………………………………………………………………………………….……………………………………………………………………………………………….

Can you make a list of items you will need for setting up your home?

………………………………………………………………………………………….……………………………………………………………………………………………….

How much is the Leaving Care Grant ?

………………………………………………………………………………………….……………………………………………………………………………………………….

What items do you already have that can help furnish your future home?
………………………………………………………………………………………….……………………………………………………………………………………………….

Where is your local community furniture store?

………………………………………………………………………………………….……………………………………………………………………………………………….

What furniture and items could they provide when you are setting up home?

………………………………………………………………………………………….……………………………………………………………………………………………….

Lots of people who live on their own leave lights, or the radio on at night in order to feel comfortable and safe; what would make you feel at ease?

………………………………………………………………………………………….……………………………………………………………………………………………….

Can you name a hostel in your area where you could stay in an emergency?

………………………………………………………………………………………….……………………………………………………………………………………………….

Most care leavers mistakenly think they will automatically get a council flat when they leave care; where do you think this misconception comes from?

………………………………………………………………………………………….……………………………………………………………………………………………….

If someone moves into your accommodation how do you think it will effect your benefits and council tax?

Useful Websites And Contacts

The following websites provide useful information about benefits, education and general support.

http://www.support4learning.org.uk
Information about education grants, loans and student support

http://www.lsda.org.uk/programmes/e2e/index.asp
E2E Training

http://www.aimhigher.ac.uk/home/index.cfm
Information on all aspects of Higher Education

http://www.direct.gov.uk/MoneyTaxAndBenefits
Information on Tax and Benefits

http://www.dwp.gov.uk
Information on Benefits

http://www.dfes.gov.uk/caretolearn/parents.cfm
Information about the Care to Learn initiative

http://www.ppa.org.uk/ppa/HC1_form_intro.htm
Information about the HC1 form. Info line 0845 850 1166

http://www.citizensadvice.org.uk/index/getadvice.htm
Citizens Advice Bureau

http://www.dwp.gov.uk
Department for Work and Pensions. Useful A-Z guide to benefits.

https://www.taxcredits.inlandrevenue.gov.uk/HomeIR.aspx
The Inland Revenue’s guide to tax credits. Calculate and submit claims online.

Benefits information/advice/campaigning organisations
www.nationaldebtline.co.uk 
Information on debt issues.

www.direct.gov.uk/YoungPeople/Money/WhatBenefitsCanYouClaim/fs/en
Information on Benefits and education allowances for young people
www.advicenow.org.uk 
Advice Services Alliance information including benefits. 


https://www.clsdirect.org.uk
Community Legal Service.  Find an adviser online or get advice direct over the telephone.

www.dialuk.info 
Disability Information and Advice Line services. Information on disability benefits and services.


www.disabilityalliance.org
Information on disability benefits and services.

Information on benefits and other services for older people. Links to separate websites for Wales, Scotland and NI.


www.ace.org.uk/AgeConcern/locate.htm
Disability benefit’s information

Information on benefits and services for lone parents.
www.oneparentfamilies.org.uk 

Information on debt issues.
www.nationaldebtline.co.uk 

Health Advice
www.nhsdirect.nhs.uk/
The website of the NHS Direct health advice and information service. 
The Diagrams

The following diagrams have proved to be a useful way to visualise and set out independence topics and issues raised resulting from discussion produced by this booklet.

The diagrams can be produced and topics covered during a single session, or can be sub-divided into a number of smaller topics that can be explored in depth over subsequent sessions.  For example, support diagrams can be individualised with the name of each person who will contribute support and under what circumstances.  

In addition to the example diagrams, the following list can be used to produce a set of diagrams to assist with the assessment process:

1. Independence Overview

2. Support Networks

3. Accommodation

4. Education, Training and Employment

5. Independent Living Skills

6. Finances

7. Health and Development

8. Rights and Citizenship

There are many ways to explore independence work, think about ways that suit you and be creative, the following diagrams may be useful.

 






Part Two

Leaving Care Task Checklist 
and

Worksheets
Leaving Care Task Checklist
The aim of this leaving care checklist is to highlight key tasks that need to be completed as young people progress to independence.

The following information, leaflets, forms, agreements and tasks should be provided or undertaken as soon as leaving care personal advisers are allocated.

Tick as appropriate if the task has been completed, or record when the task will be started and the progress to date.

Leaving Care, Identity and Citizenship

Does the young person have a National Insurance Number? (Page 4)


Birth Certificate


Passport


Driving license


Other forms of Photographic Identification


A passport to leisure or similar discount leisure scheme pass

           A copy of the Young Person’s Guide to Leaving Care 


A copy of the Comments and Complaints Leaflet


A completed Leaving Care Needs Assessment

An up to date Pathway Plan (
A Life Story Book that has been extended to include a leaving care record of significant people and events


Information about the Participation Service


Information about the Children’s Rights and Advocacy Service (VOICE)


The Data Protection Leaflet


Has signed the Permission to Share Information Agreement


Access to Records Leaflet


By the age of eighteen young people should have the following 
information about their care history, health history and family history and 
that includes a detailed chronology of significant events with dates:

· A Comprehensive health history and family health history, including a record of immunisations, significant illnesses and accidents, allergies etc, the information should include information about any family health issues and hereditary illnesses;

· Comprehensive information about the young person’s family history;

· Comprehensive information about the young person’s care and leaving care history which includes all of their placements, addresses including dates and details;

· Comprehensive information about why the young person came into care

· A detailed eco-map, genogram or information about significant family and important people and their contact information.

Education, Training and Employment


A record of achievement


A folder containing relevant education, training and employment 
certificates and records


Has a Personal Education Plan


Has a Careers Action Plan


Has a regular meeting with a Careers Adviser


Understands the 16-19 Bursary system

Understands the Further Education Allowance system


Understands the Higher Education Allowance system

Finance


Has a copy of the Leaving Care Financial Policy


Has opened a Bank Account 


Information about the Department of Work and Pensions


Information about benefit entitlement


The location and contact details of local benefit offices including housing 
benefit offices


Information on household bills, household insurance and the need for a 
television license


Understands the function of the Citizens Advice Bureau


Understands what a Credit Rating is


The need to retain wage slips, P45s and P60s

Accommodation


Registered on the council housing waiting lists


Aware of local semi-independent housing options


Aware of local emergency accommodation options


Aware that care leavers are exempt from the Single Room Rent 
Restriction until the age of 22


Aware of Local Housing Allowance issues


Aware of Housing Benefit issues


Understands the difference between housing authority, housing 
association and private tenancies

Health


National Health Number


Immunisation Record


Location of local A & E Department, Family Planning Clinic, N.H.S. Drop-
in Centre


Registered with Doctor – date last attended the doctor


Registered with Dentist – date last attended the dentist


Registered with Optician – date last attended the optician


HC1 (SC) Form

For young people who are additionally Unaccompanied Asylum Seeking Children the following tasks should be completed:


Registered with a Solicitor


Liaison with Refugee Council


Liaison with the Immigration and Nationality Directorate


Does the young person have an (A.R.C.) Application for Registration 
Card?


Copies made of immigration status and home office documents


Ensure young people meet with their Solicitor at least two months prior to 
any change, or expiry of their immigration status.


Clarity regarding immigration status and its implications


Open a Bank Account 


Information about the Voluntary Assisted Returns Programme


What are the implications of ‘Removal Directions’?

Young people must apply to extend their leave to remain at least two months before their immigration leave status expires.  If this task is completed by a young person’s eighteenth birthday and they have proof that the Home Office has received their application the young person is eligible to apply for benefits.  Personal Advisers should obtain a letter from the young person’s solicitor that includes details of the young person’s immigration status; the date of the application to extend the leave to remain was submitted.  The solicitor submits the renewal/extension by recorded post.  The recorded post item will have a tracking number that can be used to verify that the Home Office received the application.  The letter from the solicitor and a print out of the Post Office tracking statement should be submitted with the young person’s benefit claim.

National Insurance Numbers

If the young person does not receive their N.I. Number by the age of fifteen and ten months the New Registrations Department of the Department of Work and Pensions needs to be contacted regarding obtaining a number.

All young people should automatically receive a National Insurance Number at the age of 15 and 9 months.  The National Insurance Number is sent to the address where Child Benefit is being claimed for the young person.  As looked after children do not have a Child Benefit claim National Insurance Numbers do not automatically get issued.  At the age of 15 and 9 months the social worker for the young person needs to contact the New Registrations Section of the National Insurance Number Office – HMRC.   For detailed guidance see:

http://www.hmrc.gov.uk/manuals/nimmanual/NIM39310.htm
Finding A Home
Listed below are the main kinds of housing available. The type of accommodation you prefer may not be easy to obtain or keep hold of, but by planning, persistence, and using the support of others, even these days, you can find it. 

· Owning your own home

· Private renting

· Housing association flat

· Council tenancy

· Lodging in someone else’s home

· Bed and breakfast

· Squat

· Night shelter

· Housing co-operative

· Mobile home

· Going home/staying at home

· Staying in your foster home

· Supported lodgings

· Accommodation tied to a job, for example armed services, nurses quarters, live-in hotel work

· Sleeping rough

· Hostel

· Staying with friends

· Rent deposit guarantee or bond scheme

Ways of finding private accommodation

· Word of mouth

· Housing aid centres

· Housing agencies

· College and other notice boards

· Shop windows, especially newsagents, community centres and your work place.

· Newspapers and magazines

· Local daily and free papers

· Accommodation agencies

Understanding housing adverts

· Shared house – Usually means own bedroom, plus a living room, kitchen and bathroom shared with others.

· Studio flat – Own living room/bedroom, kitchen and bathroom (self-contained i.e. not shared with others).

· Bedsit – One room which contains living, sleeping and kitchen facilities but having to share a bathroom with others.

· PCM – Per calendar month

· PW – Per week

· DEP – Deposit

· FF – Fully furnished

· SC -  Self contained

· CH – Central heating

· No DSS – No Dept Social Security i.e. they don’t want people who are dependent on benefits.

Viewing private accommodation

If possible, take your personal adviser, foster carer/s or a friend to view a property with you. 

Check the following:

· The cost of the rent and what it covers.

· Will the landlord let to people on benefits?

· Ensure that the rent level is with the Housing Benefit/Local Housing Allowance rate for the type of property and the area.

· Do you have to provide a deposit; if so, how much is it?

· Do you need references?

· Will you be given a license agreement or tenancy agreement and how long will it last?

· What services does the accommodation have (gas, electric etc)?

· Security and access to the property (how safe is it?)

· What furnishings and equipment (cooker, fridge etc) does the accommodation have?

· Is there an inventory of all the items and equipment in the accommodation?

· Would you be permitted to decorate and/or hang pictures on the walls?

Viewing council and housing association accommodation

Always take your personal adviser with you when you are viewing council or housing association accommodation and completing a tenancy agreement.

Check the following:

· When does the tenancy begin (do you have any rent free weeks)?

· Will you be given and Introductory Tenancy and how long will it last?

· Does the housing department use Choice Based Lettings (CBL)?

· Are the electrics, plumbing etc in good working order (always try the taps and flush the toilets to see if they are working)?

· Is it secure?

· Make sure you get a tenancy agreement and/or rent book showing rent and other charges payable and the date in writing of when your tenancy starts.

· If the accommodation requires work to be undertaken and/or decorating who will do this work?

· Who will be your area housing officer/tenancy support worker?

If there are problems with the accommodation and you do not want to accept the offer, talk it over with your personal adviser.  Check if you are entitled to further offer; if your grounds for refusing are reasonable, it is possible that you may be offered something more suitable.

Accommodation Viewing Checklist?

The aim of this worksheet is to assist young people, foster carers and personal advisers to check the condition and safety of accommodation that they are viewing.

Does the property have good door locks?



Yes
No

Does the property have both a Mortise lock and Yale lock?

Yes
No

Does the property have a door security chain?



Yes
No

Does the property have window locks?




Yes
No

How many keys will you be given?....................................................................

If you lose your keys how much will it cost to obtain another key?..................

Are you allowed to get spare keys cut?




Yes
No

Does the property have smoke detectors and carbon monoxide detectors?










Yes
No

Does the hot water work?






Yes
No

Does the heating work?






Yes
No

Does the toilet flush?






Yes
No

How many electric sockets does the property have, do they work? Yes
No

What type of heating does the property have, gas or electric?..........................

What type of gas, electric and water meters/payment systems does the property have?...................................................................................................

What is the level of the rent?.............................................................................

What is the level of the council tax?..................................................................

What utilities does the property have?..............................................................

How much is the water charge?........................................................................

Does the property have a service charge? If so, what is the level of the charge and what is it for?..............................................................................................

Is the property in good decorative order?



Yes
No

If it is private accommodation will the landlord let to people on benefits?










Yes
No

Has a Pre-Tenancy Determination been carried out on the accommodation?









Yes
No

Do you have to provide a deposit?  If so, how much is it?....................Yes
No

Do you have to provide rent in advance?  If so, how much is it?..........Yes
No

Do you need references?






Yes
No

Will you be given a license agreement or tenancy agreement and how long will it last?...........................................................................................................

What furnishings and equipment (cooker, fridge etc) does the accommodation have?.................................................................................................................

Is there an inventory of all the items and equipment in the accommodation?









Yes
No

Would you be permitted to decorate and/or hang pictures on the walls?










Yes
No

When does the tenancy begin (do you have any rent free weeks)?..................

Make sure you get a tenancy agreement and/or rent book showing rent and other charges payable and the date in writing of when your tenancy starts.  

Date Tenancy Started………………………………………………………………..

If the accommodation requires work to be undertaken and/or decorating who will do this work?.................................................................................................

What is the name of your area housing officer/tenancy support worker or landlord?.............................................................................................................

My Useful Housing Numbers and Information

Landlord/letting agent……………………………………………………..

Housing department/association………………………………………...

Housing officer/keyworker…………………………………….……..……

Housing maintenance worker...……………………………….………….

Benefit/housing benefit office…………………………....……………….

Gas supplier………………………………………………….…………….

Electricity supplier……………………………………………….…………

Water supplier………………………………………………………..…….

Phone company……………………………………………………………

Hospital……………………………………………………………………..

Library…………………………………………………………………........

Police station……………………………………………………………….

Leaving care personal adviser………...………………………..………..

Locksmith…………………………………………………………………...

Location of:

Stop cock (water valve)...…………………………………………………

Who has a spare key?.........................................................................

Tenancy agreement……………………….………………………………

Television licence……………………………..……………………..…….

Utility payment cards or keys…..…………………………………………

Inventory...……………...…………………………………………………..

Useful Contacts and Addresses
With your foster carer, personal adviser or anyone who can assist you, build up a list of useful organisations and their contact details.

The following list is a helpful start.  Think about organisations that may be useful to you now and in the future and where you would find out about them.  The internet, yellow pages, the library your foster carer/s and your personal adviser are useful sources of information.

· Citizens Advice Bureau

· Job Centre Plus

· Careers Service

· The Housing Benefit Office

· The local housing department

· Police station

· Library

· Community Alcohol Service 

· Drug advisory service
· Youth enquiry or youth information service
· Local hospital

· Doctor

· Dentist

· Opticians

· Water supplier

· Gas supplier

· Electricity supplier

· Sexual heath clinic

· Commission for Racial Equality

· Family planning clinic

· Gay and lesbian youth groups

Useful and Important Addresses
	Name/Organisation

…………………………………………………….

Address.....……………………………………….

………………………………………………….…

………………………………………………….…

………………………………………………….…

Tel….……………………………………….…….

E-mail……………………………………………..
	Name/Organisation

…………………………………………………….

Address.....……………………………………….

………………………………………………….…

………………………………………………….…

………………………………………………….…

Tel….……………………………………….…….

E-mail……………………………………………..

	Name/Organisation

…………………………………………………….

Address.....……………………………………….

………………………………………………….…

………………………………………………….…

………………………………………………….…

Tel….……………………………………….…….

E-mail……………………………………………..
	Name/Organisation

…………………………………………………….

Address.....……………………………………….

………………………………………………….…

………………………………………………….…

………………………………………………….…

Tel….……………………………………….…….

E-mail……………………………………………..

	Name/Organisation

…………………………………………………….

Address.....……………………………………….

………………………………………………….…

………………………………………………….…

………………………………………………….…

Tel….……………………………………….…….

E-mail……………………………………………..
	Name/Organisation

…………………………………………………….

Address.....……………………………………….

………………………………………………….…

………………………………………………….…

………………………………………………….…

Tel….……………………………………….…….

E-mail……………………………………………..

	Name/Organisation

…………………………………………………….

Address.....……………………………………….

………………………………………………….…

………………………………………………….…

………………………………………………….…

Tel….……………………………………….…….

E-mail……………………………………………..
	Name/Organisation

…………………………………………………….

Address.....……………………………………….

………………………………………………….…

………………………………………………….…

………………………………………………….…

Tel….……………………………………….…….

E-mail……………………………………………..


	Name/Organisation

…………………………………………………….

Address.....……………………………………….

………………………………………………….…

………………………………………………….…

………………………………………………….…

Tel….……………………………………….…….

E-mail……………………………………………..
	Name/Organisation

…………………………………………………….

Address.....……………………………………….

………………………………………………….…

………………………………………………….…

………………………………………………….…

Tel….……………………………………….…….

E-mail……………………………………………..

	Name/Organisation

…………………………………………………….

Address.....……………………………………….

………………………………………………….…

………………………………………………….…

………………………………………………….…

Tel….……………………………………….…….

E-mail……………………………………………..
	Name/Organisation

…………………………………………………….

Address.....……………………………………….

………………………………………………….…

………………………………………………….…

………………………………………………….…

Tel….……………………………………….…….

E-mail……………………………………………..

	Name/Organisation

…………………………………………………….

Address.....……………………………………….

………………………………………………….…

………………………………………………….…

………………………………………………….…

Tel….……………………………………….…….

E-mail……………………………………………..
	Name/Organisation

…………………………………………………….

Address.....……………………………………….

………………………………………………….…

………………………………………………….…

………………………………………………….…

Tel….……………………………………….…….

E-mail……………………………………………..

	Name/Organisation

…………………………………………………….

Address.....……………………………………….

………………………………………………….…

………………………………………………….…

………………………………………………….…

Tel….……………………………………….…….

E-mail……………………………………………..
	Name/Organisation

…………………………………………………….

Address.....……………………………………….

………………………………………………….…

………………………………………………….…

………………………………………………….…

Tel….……………………………………….…….

E-mail……………………………………………..


MOVING HOME CHECKLIST

The aim of this worksheet is to help young people to think about and prepare for moving into a new home.  It is also intended for use by foster carers, support workers and personal advisers who are assisting with the move.

Start by making a list of the items you think you will need in your new home.  The list below provides some ideas on what you may need:

	FURNITURE
	Priority (1 to 3)
	Estimated Cost

	Bed
	
	

	Chest of Drawers
	
	

	Coffee Table 
	
	

	Settee
	
	

	Shelving
	
	

	Stereo System 
	
	

	Table and Chairs 
	
	

	Television and Television License
	
	

	Wardrobe
	
	

	Bed
	
	

	
	
	

	KITCHEN AND HOUSEHOLD
	
	

	Alarm Clock
	
	

	Cleaning Equipment (mop, bucket etc)
	
	

	Cooker
	
	

	Crockery
	
	

	Cutlery
	
	

	Fridge
	
	

	Iron and Ironing Board
	
	

	Kettle
	
	

	Kitchen Equipment (bowl, drainer etc)
	
	

	Pots and pans
	
	

	Toaster
	
	

	Vacuum Cleaner
	
	

	Washing Machine
	
	

	Contents Insurance
	
	

	
	
	

	LINEN AND SOFT FURNISHINGS
	
	

	Carpets
	
	

	Curtain Tracks 
	
	

	Curtains
	
	

	Duvet
	
	

	Duvet Covers x 2 
	
	

	Lamp Shades
	
	

	Pillows
	
	

	Sheets x 2 
	
	

	Towels
	
	

	
	
	


Where do I get it from and how much will it cost?

Think about where to get the things you need and how much they will cost.

Family, friends and foster carers

Plan in advance and ask your family, friends and foster carers if they have any items they no longer need and you could have when you get your own place.

Care Leavers Team

The Care Leavers Team have an allowance to help you set up your new home; ask your personal adviser about the ‘Setting Up Home Allowance’.

Furniture schemes

Some towns have schemes run by local charities or the council where people donate unwanted furniture 

Finding a home?

Use ‘The Finding A Home’ worksheet to think about where to look for a home and what you need to be aware of when viewing places to live.

Think about some of the following issues:

Can I afford it?
What bills will I have to pay?
How long can I live there?
Is the building/home secure?
What are the rules and can I stick to them?
How will I get to work or college and visit family and friends?
Can I bring a pet?
Where will I go for shopping?
How will I cook?

When you have decided that you have found the home you want it is important to prepare and plan for your move.

It is also important to check with the local housing benefit department that the rent is within acceptable housing benefit levels.  You can request a pre-tenancy determination which will assess the rent level.  It is also important to know that care leavers are exempt from the Single Room Rent Restriction.  This means that care leavers are eligible to claim benefit on independent accommodation; the rules are complex and you should check with the housing benefit office.  Check that the rent level is within the Local Housing Allowance rate for your area.  This is particularly important if you leave care and move into private accommodation at the age of 16 and 17 and the leaving care team are paying your rent.  It is important to check that local housing allowance will cover all of your rent when you reach the age of 18 and become responsible for your rent.

Budgeting Worksheet:

	Item
	Cost Per Bill
	How Much Per Week

	Deposit
	
	

	Rent
	
	

	Connection Charges
	
	

	Council Tax
	
	

	Electricity
	
	

	Gas
	
	

	Water
	
	

	TV Licence
	
	

	Phone
	
	

	Mobile Phone
	
	

	Household Insurance
	
	

	
	
	

	
	
	

	
	
	

	
	TOTAL
	WEEKLY COST


Moving In

On the day that you move in to your new home you will need to change the utility accounts (your bills) into your name.  You will also need to take readings from your gas, electricity and water meters and tell the relevant supplier these readings so that you only pay for services you have used.

Find out the telephone number of your local utility supplier and record your meter reading:

Gas Supplier…………………………..…Meter Reading……………………………

Electric Supplier…………………………Meter Reading……………………………

Water Supplier..…………………………Meter Reading……………………………
It might be useful to ask the suppliers about changing to an electricity key meter, gas quantum card and water payment system to help with budgeting.

Find out the location of your stop-cock (water valve), gas tap and electricity fuse box.

Make sure you have a tenancy agreement and/or a rent book.

Keep the contact details of your landlord in case of emergency.

Ensure you have a valid television license and/or change the address on your existing licence.

Register with a new NHS doctor, dentist and optician.

Leave a spare key with someone you trust i.e. your foster carer or personal adviser.

If you are claiming benefits change your address details with the Job Centre Plus.

If you are claiming Income Support or Job Seekers Allowance you can apply for a Social Fund Community Care Grant which may provide a grant to help you purchase important items for your new home.

Change your address on your bank account, driver’s license, library card etc.

Keep all your key documents in a safe place and leave a photocopied set with someone you trust i.e. your foster carer or personal adviser.  The list below highlights some of the important documents you may have.

	Document
	Yes/No
	Document
	Yes/No

	Education certificates
	
	Doctor
	

	Passport
	
	Dentist
	

	Nationality/Immigration documents
	
	Optician
	

	Tenancy agreement
	
	Important addresses
	

	National Insurance number
	
	Important dates
	

	National Health number
	
	
	

	Immunisation card
	
	
	

	Birth certificate
	
	
	

	Benefit details
	
	
	

	Bank details
	
	
	

	Gas supplier
	
	
	

	Electric supplier
	
	
	

	Water supplier
	
	
	


Now that you have moved into your house you can make it a home by arranging it how you want it and by having your own things around you.  It takes quite a while to get used to living on your own and managing independent living.  Talk to your foster carer, support workers and personal adviser if you are unsure what tasks you may need to do, or there is something you don’t understand. 

Making A Place Home

When you get your own place you can make it a home with your own things and personal touches.

Lodgings, a private flat or a room in a shared house may already be furnished and decorated but you could add some personal touches with pictures, cushions or just your own duvet cover.  If it is a council flat with your own tenancy, it is likely to be empty.  Finding everything from a fridge to the curtains might seem scary, but there are all sorts of people and places you could get items from.

Remember, if you are renting privately, check with your landlord first before redecorating.

What do I need and how much do I need it? Set your priorities

Use the chart below to make a list of the things you think you will need when you have your own place.  Write 1 for essential items (i.e. those things you need immediately such as a bed, cooker or a fridge).  Write 3 for things that you could do without for a while, and write 2 for things that are in between.  It is worth doing this because if you apply for grants and leaving care allowances to help you buy things, the money may arrive at different times, so you need to sort out the real necessities first.

Where do I get it from and how much will it cost?

Use the chart below to help you think about where to get the things you need and how much they cost.

Family, friends and foster carers

Plan in advance and ask your family, friends and foster carers if they have any items they no longer need and you could have when you get your own place.

Children ‘s Social Care
The Leaving Care Team has an allowance to help you set up your new home; ask your personal adviser about the ‘Setting Up Home Allowance’.
Second-hand/charity shops and car boot sales

These can be great for bargains, and you can often find things that have never been used.  Be careful about buying anything electrical; check that all electrical items have been tested.  

Furniture schemes

Some towns have schemes run by local charities or the council where people donate unwanted furniture and electrical goods that are tested and approved.

Whatever you are given, find, buy or make and whatever condition it’s in, remember it’s yours.  These things make up your home, whether you live in a room, a flat or a house.

Chart/Worksheet:

	Item
	Priority (1 to 3)
	Source/Where from
	Cost

	Bed
	
	
	

	Chest of drawers
	
	
	

	Cleaning materials
	
	
	

	Cooker/microwave
	
	
	

	Curtains
	
	
	

	Cutlery and crockery
	
	
	

	Decorating materials
	
	
	

	Duvet and bedding
	
	
	

	Floor coverings
	
	
	

	Fridge/freezer
	
	
	

	Iron and ironing board
	
	
	

	Kettle
	
	
	

	Pots and pans
	
	
	

	Radio
	
	
	

	Smoke detectors
	
	
	

	Settee and chairs
	
	
	

	Table
	
	
	

	Towels
	
	
	

	Television
	
	
	

	Wardrobe
	
	
	

	Washing machine
	
	
	

	Vacuum cleaner
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Important Documents – Location and Renewal Dates

	Document
	Document/Certificate Number
	Location
	Renewal Date

	Passport


	
	
	

	National Insurance Number
	
	
	

	Birth Certificate


	
	
	

	Driving License


	
	
	

	National Health Number
	
	
	

	Immigration Documentation
	
	
	

	Certificates of Achievement
	
	
	

	G.C.S.E. Certificates


	
	
	

	A Level

Certificates
	
	
	

	Current C V


	
	
	

	CSF Number


	
	
	

	Other


	
	
	

	Driving License


	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Setting Up Home Financial Planning Sheet

	Date
	Equipment/Household Goods
	Amount
	Accumulated Total

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	


Life and Social Skills

Assertiveness
Assertiveness is an important skill that young people learn to develop in their teens.  Assertiveness is about being confident understanding your own needs and having a positive sense of self-worth.  Assertiveness is linked to self respect, respect for others, good communications and ensuring that we meet our needs, but not at the expense of others.  The following list provides a summary of assertiveness skills:

· Being true to ourselves

· Knowing our likes and dislikes

· Being able to make choices

· The ability to communicate and listen

· Being able to clearly state our wishes and intentions

· Staying calm in the face of different views and opinions

· The ability to negotiate acceptable outcomes

· Being positive and looking to create opportunities

· Being willing, when necessary, to ask for help without embarrassment.

Being assertive will help young people with making a successful transition to adult life.  In particular, assertiveness will assist in the following areas:

· Managing physical boundaries such as accommodation

· Managing emotional boundaries and saying no to exploitative relationships

· Accessing resources such as money, accommodation, education, training and work opportunities and leisure

· Managing day-to-day relationships and interactions.

Some people naturally develop the necessary assertiveness skills but, for many, there is a need to learn how to be assertive.

Discuss the following situations and examples and consider how you would be assertive.

1. You have just moved into a new bedsit and your friends visit to celebrate with you.  It is getting late and you need to get up early for work; your friends don’t have to work tomorrow. What would you do and say?

2. You don’t like drinking alcohol, but at a party some friends keep trying to get you to drink and calling you names for not wanting to get drunk.  What would you do and say?

3. You bought a jumper last week that has a hole in it; when you take it back to the shop the assistant tells you it is your fault?  What would you do and say?

4. Your leaving care personal adviser visits you two hours late causing you to be late for college.  What would you do and say?

5. Your brother who is in debt asks you to lend him £50.00, the amount you have saved for Christmas.  What would you do and say?

6. Your neighbour complains about your music which she says is very loud.  What would you do and say?

The transition from childhood to adulthood involves, among other things, accepting increased responsibility for yourself, your decisions and, in the end the consequences of those decisions.  

Discuss the above scenarios with your foster carer, social worker, keyworker, leaving care personal adviser, and people you know and trust.  Everybody will have slightly different views; think about the different approaches each person takes and why.

Managing Risk

Discuss the following situations and examples with your foster carer or leaving care worker and consider how you would manage the different risks involved.

1. You are waiting for a bus at a bus stop at eleven o’clock at night when some old friends you haven’t seen for a long time screech to a halt and offer to give you a lift.  What are the risks involved with this situation?  What would you do and say?

2. You smell gas coming from behind your cooker, your electricity has been cut off and you only have candles for light.  What would you do?

3. You are working in a job you don’t like and decide to leave and claim benefits.  What are the risks involved with this situation?  What would you do? 

4. You decide to visit your ex-foster carers , but you only have the bus fare for a single journey.  You decide to get the bus there and hitch hike back if they are not in. What are the risks involved with this situation?  What would you do?

5. You meet a new girl friend who lives in Truro.  You decide to give up your council flat and your permanent job at Homebase to move to Cornwall.  You have been told you that it is easy to pick up work in Cornwall.  What are the risks involved with this situation?  What would you do?

6. It was your eighteenth birthday last week and your leaving care personal adviser has told you that you need to claim Income Support as your leaving care allowance should cease.  You decide to ignore their advice because you think the Leaving Care Team will continue to pay your allowance.  What are the risks involved with this situation and what do you think may be the consequences?

7. You lose the key to your flat and don’t have the fifteen pounds the landlord charges to get a new key cut.  You decide to keep the door on the latch until you can afford a new key.  What are the risks involved with this situation and what do you think may be the consequences?

8. You live in a housing association flat and you are still on a probationary tenancy as you have lived there for less than six months.  A friend comes to stay with you and asks to stay for a few months as he has nowhere else to go.  What are the risks involved with this situation and what do you think may be the consequences?

Independent Living Checklist - Scale Assessment

Self Assessment Guide A

Scale number one should help you to decide how much knowledge you have or how good you are at completing independence tasks.  Scale two should help you decide how easy or difficult you would find it to obtain new information or develop new skills.

On a scale of 1 to 10 how good do you think you are at managing independent living?

Assess yourself on the questions on the following pages.  1 being very good, 10 being less confident.

Scale One

Good










Less Confident


1
   2
      3
         4
  5
     6
        7

 8
     9
       10

	
	
	
	
	
	
	
	
	


Scale Two

On a scale of 1 to 10 how able do you think you are at learning to managing independent living?

Assess yourself on the questions on the following pages.  1 being very able to learn, 10 being difficult to learn.

Good











Difficult


1
   2
      3
         4
  5
     6
        7

 8
     9
       10

	
	
	
	
	
	
	
	
	


_________________________________________________________________________

Self Assessment Guide B

When you read the questions think about the statements in each box below and see which one applies to you.

Information 

A


B


C


D


E

Practical Skills and Knowledge

A


B


C


D


E

F




NOTES



INDEPENDENCE








Information & Advice








Practical Skills





Benefits


&


Wages








Education


Training


Employment








Accommodation





Support - Practical and Emotional





Leisure


Activities





Budgeting


&


Money Management








Health








FINANCES


'Managing Money'





Personal Expenditure


Food


Clothes


Toiletries


Music


Leisure and Entertainment


Travel





Work


Wages


Salaries


Tax


National Insurance





Household Expenditure


Rent


Bills





Benefits


Income Support


Job Seekers Allowance


Child Benefit


Community Care Grant


Employment & Support 			Allowance


Disability Living Allowance








Debt








Savings





Children, Schools and Families


Leaving Care Allowances & Grants











SUPPORT





Organisations


Citizens Advice Bureau


Youth Counselling Services


Women's Aid


Samaritans





Hostel Staff


Keyworker


Outreach Support





School & College


Teacher or Tutor


   Student Support














Connexions








Foster Carers





Youth Club


Sports Club


Hobby Club





Family


Immediate


Extended








Friends


Work Colleagues





Children’s and Families Social Care Staff


Social Worker


Residential Social Worker


Leaving Care Personal Adviser








ACCOMMODATION





Help & Support


Housing Advice


Welfare Rights


Citizens Advice





Choice & Control





Own Space





Isolation


&


Loneliness





Bills


&


Costs





Setting Up Home Items


Furniture


Cooker


Kitchen items, etc.





Skills


Cooking


Ironing





Options


Shared House


Bedsits and Flats


Supported Lodgings


Hostels





Rights & Responsibilities


Tenancy Agreements


Complaints about neighbours


Complaints about you





Options


Housing Authority


Housing Association


Private Landlords





Lots of Knowledge








A little Knowledge








Have tried to do it





Have no experience





Have practiced lots of times – very able





Do this occasionally





Asked to do this occasionally





Asked to do this all the time








Never asked to do this





Do this all the time





Never done this








1

