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Section 2
Tools for Transition

5 Stages in Transition

How to use the the Tools for Transition
Stage 1 � Getting Ready
Stage 2 � Making the Plan
Stage 3 � Planning Ahead
Stage 4 � Leaving School
Stage 5 � Moving On
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Tools for Transition
Stage 1

Getting Ready
School years 8 to 9

Contents:

�  Case study showing how Suki used the �Getting 
Ready� section

�  Introduction
�  What the Law says and Good Practice Guidance
�  Guidance notes for �Getting Ready Sheets�
�  Transition planning �Getting Ready Sheets�
�  Checklist

David was in year 8 and should have
been getting ready for his Transition
Planning meeting in year 9. David and
his family had not had any
information about transition. His mom
found it difficult to go to meetings
because of her job and looking after
her younger children
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Each young person�s journey through the transition process is
different.  We have used Suki�s story to take you through the
transition process to demonstrate how the Transition Pathway can
be used.

Suki
Suki is 13 years old.  She lives with her mum and dad and two
younger brothers.  She uses speech and can read but does not
always understand what the words mean.  She likes to use pictures
and photos to help her understand things better.  She goes to a
special school for children with learning disabilities.

Getting Ready
Suki and her classmates have been using �The Big Picture�
(a guide to transition for young people and their families) in lessons
to help them think about what is important to them now and who can
help them plan for the future.  Suki is making a workbook of her
ideas, using pictures and photos.

Suki�s classroom assistant supported her when she met her
Connexions personal adviser in school.  Suki also brought her
workbook and talked to her about it.  The Connexions personal
adviser filled in the �Getting Ready� sheets from this information,
as though Suki was talking.  

The Connexions personal adviser met Suki�s parents at a transition
information evening at school.  She gave them copies of the Getting
Ready sheets and Guidance Notes, and a Question Sheet for them
to write down anything they want to ask about at the transition
review meeting.  They used the Guidance Notes to help them fill in
the Getting Ready sheets with things that are important to Suki.
They also wrote some questions on the Question Sheet.  They sent
both sheets into school before the transition meeting. 

A case study showing how Suki used the Getting Ready Section
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Tools for Transition
Stage 2

Making the Transition Plan
School year 9

Contents:

�  Case study showing how Suki used the 
�Making the Transition Plan� section

�  Introduction
�  What the Law says and Good Practice Guidance
�  Guidance notes for the �Transition Plan�
�  Transition Plan
�  Action Plan
�  Checklist

Ahmed was in year 9. Ahmed lived at home
with his mom, dad and younger siblings.
Dad was the family�s main carer. Dad also
worked full time as a taxi driver. Dad was
unable to go to the transition meeting at
school due to these commitments. Dad had
no way of stating his views at the meeting,
or ask for the support he needed at home
or for Ahmed in the future  
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Making the Transition Plan

Before the transition review meeting in Year 9, Suki and her
parents prepared for her meeting using the �Getting Ready Sheets�
and �The Big Picture� to help them. 

The deputy head teacher chaired the transition review meeting in
school.  Each heading was talked about separately and additional
information added during the meeting.  Suki also showed everyone
her workbook.  Agreed actions were added to the Action Plan.  In
this way, the things that are most important to Suki and her family
were central to the meeting.

After the transition review meeting, the school sent copies of the
Transition Plan and Action Plan to everyone invited the meeting and
to the Local Education Authority.

Suki keeps her copy in her workbook, and uses it in lessons.  She
likes to look at it and to show other people.  Her mum and dad use
their copy to check that everything agreed at the meeting is
happening.

A case study showing how Suki used the �Making the 
Transition Plan� section
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Tools for Transition
Stage 3

Planning Ahead
School years 10 to 14

Contents:

�  Case study showing how Suki used the
�Planning Ahead� section

�  Introduction
�  What the Law says and Good Practice Guidance
�  Guidance notes for the �Transition Plan�
�  Transition Plan
�  Action Plan
�  Checklist

Nigel was in year 10 at a school where young
people leave at 16. Nigel�s parents felt there
was little input from the Connexions Service.
They had no information on transition that
they did not seek themselves, no information
on where and when to apply for residential
college. There was no appropriate 6th form
provision and the local college did not have
appropriate course or support
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Planning Ahead

Suki�s transition plan is reviewed every year in school. Suki would like
to go out more with her friends, and gets very bored in the school
holidays.  She has added pictures to her workbook to show people
new things that she would like to do.  She has been on visits to
different places with school.  She has written about these and also
added pictures about what she liked or didn�t like about these places. 

Suki�s teacher and her new classroom assistant work with Suki and
the others in her class to add to their workbooks and to update their
transition plans before their review meetings.

Suki also stays at a children�s short breaks unit and she takes her
workbook and transition plan there to show to the staff.  This has
helped them to understand more about what Suki is doing in school
and in other places.  Suki�s key worker at the children�s short breaks
unit now goes to the school reviews.

The head teacher sends Suki�s parents a copy of the Guidance Notes
and a Question Sheet to fill in before each review meeting.  Suki�s
parents are worried about what will happen when she can�t go to the
Children�s short breaks unit any more.  They have asked about this,
using the question sheet.  As a result they find out about direct
payments.

Heather, a community nurse comes to some review meetings and
helps Suki and her mum to complete a Health Action Plan.

The transition plan and action plan are updated at every review
meeting, and used to check that every action has happened.  This is
Suki�s main plan that everyone adds to.  She is very proud of it and
likes to show it to people. 

A case study showing how Suki used the 
�Planning Ahead� section
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Tools for Transition
Stage 4

Leaving School
School years 11 to 14

Contents:

�  Case study showing how Suki used the 
�Leaving School� section

�  Introduction
�  What the Law says and Good Practice Guidance
�  Guidance notes for the �Transition Plan�
�  Transition Plan
�  Action Plan
�  Checklist

Annie was in year 11.  Annie and her family
received no information on transition or any
discussion regarding Annie�s needs. Annie
and her family moved house. There were
problems with transport, problems with both
the Connexions Service and Social Care
Services, where there was a lack of
handover between areas. The Family felt in
the middle with little support
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Leaving School

Suki is now in year 14. Suki�s �Leaving School Transition Review�
meeting was held in the October of her final year at school.

In lessons Suki carries on using the �Big Picture� to update her
workbook and to help her think about the future. She is also taking
part in a leaver�s programme which includes making visits and taster
days to different training providers and colleges.

To get ready for the meeting to review her Transition Plan, Suki and
her classroom assistant met the Connexions personal adviser using
her workbook to help her to develop her plan.

The Head teacher sent a copy of the �Leaving School� guidance notes
to Suki�s parents asking if there was anything they wanted to change
or add to Suki�s Transition Plan and to list any questions they may
have ready for the �Review of the Transition Plan� meeting

Suki�s parents wrote down the changes and additions they felt should
be made to Suki�s plan, ready for the meeting. At the meeting the
action points made in year 13 were checked, changes to the
transition plan discussed and new action points agreed

A case study showing how Suki used the 
�Leaving School� section
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Tools for Transition
Stage 5

Moving On
Beyond School

Contents:

�  Case study showing how Suki used the
�Leaving School� section

�  Introduction
�  What the Law says and Government Guidance
�  Guidance notes for the �My Plan�
�  My Plan
�  My Action Plan
�  A list of things to talk about (agenda)
�  Checklist
�  Good Practice Guidance

Through person centred planning with his
social worker Nick was able to plan for his
future life. Nick and his family continue to
plan and are taking the lead themselves to
do this

GB1329 - 194pp Manual.20  25/5/05  2:30 pm  Page 125



126

Produced by the Transition Pathway Project 2005

Moving on

Suki is now in the final year of a 3 year course at a local college.  

Before she started her college course, Suki took her leaving school
transition plan to the college interview to share information about
herself and her wishes for the future.  Her personal tutor has
helped her to keep this up to date.

Planning for the future was part of Suki�s college course.  This
included visiting various places and finding out about different
leisure, training and work opportunities.  She has also done a work
experience placement.

During tutorials, Suki and her tutor updated her plan using the
Moving On Guidance Notes and Suki�s course work to help them. They
invited the Connexions personal adviser to join them and they used
the Moving On checklist to help them organise a planning meeting.  

Suki invited her mum and dad, her tutor and her friend Chris to her
planning meeting.  She wants to live with friends and needs to find
out more about how she can get help to do this, so she sent an
invitation to the local Adult Learning Disability team and the Housing
service.  Her Health Action Plan is out of date, so she invited
someone from the local community nursing team too. She sent a copy
of her plan and �a list of things to talk about� to everyone invited to
the meeting.

These were used as the basis of the meeting and the agreed action
points were added to the Action Plan.

2 Years on
As a result of continued planning, Suki was able to make some
informed choices. With support she is now living with friends and has
a part time job which she enjoys.

A case study showing how Suki used the 
�Moving On� section
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Section 3
Additional guidance 

for young people who 
are looked after 

or 
who have after care support

� Additional guidance

� Some key terms

� What the law says and good practice

� Reminders of good practice at 
each stage of the pathway
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� Suki�s Transition Plan
� Suki�s Action Plan
� Suki�s  Checklist
� Transition Plan without pictures
� Question Sheet
� Sample letters
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The Transition Pathway is a practical tool which 
can be used by anyone who has an interest in or
responsibility for supporting young disabled 
people in transition to adult life.

It can also be used by managers and commissioners
to help plan resources needed now and in the future.

Rebus and PCS symbols used with kind permission of
Widgit Software Ltd

Tel: 01223 425558
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