Child or Young Person Summary Guidance

	What is a Child or Young Person Summary and when is one required? 

A Child or Young Person Summary is an update of our work with a child, young person and their family that gives an overview of why we are involved and offers an opportunity to critically reflect on the work completed over the last 3 months.

They should be short concise, analytic updates. They do not need to contain lengthy descriptions of events described elsewhere in records as they fill a separate purpose to supervision, chronologies, plans, assessments and reviews.

Summaries are valuable for colleagues as they offer a clear overview of what is happening now, and the future plan in the absence of the allocated worker

A Child or Young Person Summary should be completed using the headings below. Use the notes under each heading for guidance.


	1. Child or Young Person’s Profile

Provide an overview (in a few lines) of the child or young person’s lived experience, their personality and presentation and ensure strengths are highlighted. Where there are worries about behaviour, take a trauma informed approach when describing these. 

Provide any key information in respect of communication needs.

2. Purpose of our involvement
Clearly state (in a few lines) what is the purpose of our involvement? What are the key risks and concerns and what are the safety factors? 

3. Progress Made / Difference Achieved?
What are we doing to reduce the risk and improve outcomes? Make reference to any key plans or assessments (you do not need to duplicate the information here). Clearly record what the contingency plan is.

Note any key events in the last 3 months and summarise progress made. Consider, are we making a difference? What has or hasn’t changed? Consider why this might be and how we know this (what is our evidence of change or outcomes)?

4. Child, Young Person and Family Goal and What Needs to Happen Next? 
What are our goals for the child or young person? Is the plan achieving these goals? If so, how do we continue to build on this? If not, what needs to happen to achieve them? 
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