PRE-PROCEEDINGS MEETING UNDER THE PUBLIC LAW OUTLINE IN RESPECT OF: FULL NAME (DOB:)
TIME: 
DATE: 
PLACE: Smethwick Council House, High Street, Smethwick B66 3NT
IN ATTENDANCE:

Team Manager (Chair):
Social Worker: 
Solicitor for Children’s Services:

Mother: 
Solicitor for Mother:

Father: 
Solicitor for Father: 
INTRODUCTION:

This meeting is a confidential meeting. Information will only be shared outside of this meeting where not to do so would pose a safeguarding risk to a child. The meeting will be held in such a manner that is consistent with all present treating each other with respect and courtesy and the views of all present are valued and welcomed.

This meeting is a pre-proceedings meeting within the Public Law Outline process. This meeting has been convened because the Trust has become so concerned about the safety of (name of child/children) that the Trust is considering initiating care proceedings. The pre-proceedings process provides an opportunity for parents and the Trust to work together, over a maximum of 12 weeks, to achieve safe and appropriate care for (name of child/children) and avoid the Trust initiating care proceedings.
The Trust’s concerns have been outlined to parents in the pre-proceedings letter; the Child Protection Conferences and within the Child Protection plan.

The Social Worker will outline the concerns:
Concern 1: 
Parents response: 

Concern 2: 

Parents Response: 

Concern 3: 

Parents response

Parents should be given an opportunity to have a short break to speak privately with their legal representative. If a draft written schedule of expectations has been completed, this should be shared for the parents to consider during a discussion with their legal representative.
A written schedule of expectations will be implemented, with the title “The actions needed by parents and professionals”. (see template) 

This document will include the actions that parents need to take and the timescales, alongside the actions that professionals will undertake, including timescales. Parents and the Social Worker should sign this document, parents should receive a copy of it and a copy should be on the child’s file. Where meetings are undertaken virtually, the Social Worker should take a copy to parents within 5 working days.

Where actions are required by partner agencies, the Social Worker is expected to liaise with partner agencies to ensure that they are aware and progress the actions.  

ACTION POINTS which will be reviewed at the next Meeting:  (these actions would usually always include the need for an updating assessment to commence or to continue)
Actions agreed below should be aligned to both the child protection plan and the schedule of expectations shared with the parents
	
	ACTION AGREED: 


	ACTION BY:
	TARGET DATE:
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	2
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It was agreed that the First Review Meeting (midway point) under the Public Law Outline will take place in 6 weeks’ time:

TIME: 
DATE: 
PLACE:  
It was agreed that the Final Review Meeting under the Public Law Outline will take place in 12 weeks’ time:

TIME: 

DATE: 

PLACE:  

                                                                          Meeting concluded at: ...........
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