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CLA to CiN 
 
Within the Child Looked After element from the map, click on the Decisions tab. You will see a variety 
of outcomes. Click the Start button next to End CLA (Finalise CLA Care Plan). 

 
 
Please note that if the care plan hasn’t been updated (blue on the map) then the option to end CLA 
will be greyed out and you will be unable to select it until you have updated the care plan. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Page 3 of 4 

 
 
Enter in a date of 
initiation and a reason 
for the decision then 
click on the Confirm 
button. 
 
 
The task to end CLA 
goes to your manager.  
 
 
 
 

Once your manager has completed their part, you 
will receive a task. Click on this. 
 

 
 
Click on the Decisions tab. 
 
Under the Outcomes heading, click on the Start (or 
Restart, depending on the circumstance) button next to 
Return to Family (Provision of Services). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Enter in a date of initiation and a reason for the 
decision then click on the Confirm button. 
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The CLA icon under the child’s name should now display a 
line through it to acknoweldge it has been completed and the 
CiN icon will be present. 
 

 
You now need to update the CiN plan by clicking on the Update Plan link.  
If the link is not there or inactive, please check the table under the Previous Records heading to ensure 
that you are looking at the Active record; not a completed one. 

 
 
 
 


