[image: image1.png]BIRMINGHAM
CHILDREN'S TRUST





	ADOPTION & FOSTERING PANEL TEAM

	Adoption & Fostering Panel Team, Adoption Service, 

PO Box 16262, Birmingham, B2 2WX

Tel: 0121 303 1010 Fax: 0121 303 8433

panel.shared@birmingham.gov.uk


PAPERWORK LIST

MATCH FOR ADOPTION PLACEMENTS
THE FOLLOWING PAPERWORK IS REQUIRED BY THE ADOPTION & FOSTERING PANEL TEAM FOR THE ABOVE TYPE OF CASE TO BE PRESENTED AT PANEL.  PLEASE FORWARD ALL THE COMPLETED PAPERWORK TO THE ALLOCATED FAMILY FINDER WHO WILL C0-ORDINATE THEM TO THE PANEL TEAM
Essential

· MATCHING AND PLACEMENT REPORT– (Family Finding Social Worker to supply)
· ALL PREVIOUS PANEL MINUTES ON CHILD/REN’S PLAN – (Family Finding to supply)
· CHILDS PERMANENCE REPORT – (On each child/ren – Must be fully signed & updated and include any major change in circumstances – Area Social Worker to supply)
· PERMANENCY MEDICAL – (On each child/ren – Family Finding Social Worker to supply)
· ALL PREVIOUS PANEL MINUTES ON CARER/S APPROVAL – (Must include a signed & dated copy of Families Approval – Family Finding Social Worker to liaise with Assessing Social Worker and supply)
· ANY CHANGE OF ADVICE NOTIFICATIONS (P)SS1162
· PAR FORM (On applicants – Must be signed off by an Assessment Team Manager – Family Finding Social Worker to Supply)
· CONTACT AGREEMENT PROFORMA ( Family finding social worker to supply)
· ADULT MEDICALS – (On applicants – All medicals should be complete with the Medical Advisors comments – Family Finding Social Worker to supply; update required if older than 2 years)
· DBS CHECKS – (MUST be completed before case is presented to Panel and evidenced on PAR  DBS’s should be no more than 3 years old ) Family Finding Social Worker to supply
· ADOPTION SUPPORT PLAN ( Family finding social worker to supply)
· SPECIFIC LEGAL ADVICE – where placement order not yet granted; (Area Social Worker to request – NB Legal Services require 28 days notice! – Legal Services to supply)
Please note:

a) Confirmation of Panel date & Paperwork deadline date will be sent to the Social Worker when a Panel date is booked.  It is the Social Workers responsibility to ensure these dates are noted in their diary.

b) Cancellation slots are sometimes available – Please enquire when booking your Panel Date.

c) All paperwork must reach panel on or by the paperwork deadline date.  Panel Team do not send out reminders.  Please note that in order to meet this deadline you need to send all paperwork to the family finder in advance of the due by date.

d) Paperwork submitted should be one double-sided photocopy on white A4 paper.  (NB - DO NOT SUBMIT ORIGINALS – Panel Team do not have any children’s/adults files and all paperwork is destroyed after Panel.  Panel Team will not accept responsibility for loss of any originals submitted to us).
e) Paperwork should come together with a covering memo stating why it’s coming to Panel / or its intended Panel Date (where date is known).

f) There can be no extension to the paperwork deadline.  If paperwork is not submitted in time then your Panel date will be cancelled
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