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Personal Supervision Record
	Supervisee


	
	Supervisor


	


	Date

	
	(Please state reason if not within expected frequency)
	


	HCPC



	Renewal date
	
	Evidence seen
	Yes / No
	Registration no.
	

	DBS

	Renewal date
	
	Evidence seen
	Yes / No
	myDetails up to date?
	Yes / No


	PPDP dates

	Annual (March / April)
	
	PPDP Q2 review (Sept)
	

	PPDP Q1 review (June)
	
	PPDP Q3 review (Dec)
	


	1a - personal supervision

	To include:

· Wellbeing 
· Absence (leave, sickness)

· Performance (including overview of caseload and workload)
· Professional development and training needs

· Any additional roles / service representation
Any other issues / concerns for the supervisee
· Any information from supervisor not included in team meetings



	1b – additional managers’ supervision

	To include:

· Service performance 
· Budget

· Staff performance

· Recruitment and workforce
· Policy and procedure

· Projects


	2 - agreed actions and timescales

	1.

	2.

	3.

	4.

	3 - case discussion

	Please provide relevant Mosaic ID numbers for cases discussed:


	Next supervision date
	

	The supervisor should complete the personal supervision record and email it to the supervisee within 5 working days of supervision.

The supervisee should advise the supervisor of any discrepancies in this record within 24 hours of receipt.

The sending and receiving of this record by email constitutes the supervisor’s authorisation and the supervisee’s agreement to its content.
The supervisor should save this record in their secure folder on the Supervision Sharepoint.


