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Chronology

To add items to a chronology. Find the child on the system and enter their Basic Demographics. On
the left-hand side, click on History.

. Child: Jojo Ex 3 years 02-Jan-2018 (Ref: 2005955) [ ] Basic a_ ﬁ e vy ﬁ [}
&k o R @ Demographics - ) o
4 Personal @ Case History - Newest events first
i:rdsonal ‘ [Mewest Events First ~ || Configure View || Add to Chronalogy
itional

Identity Date Category Type Event Details Actions
Portal 08-Feb-2021 Children's Saclal Care | Child's Plan - Review Child's Plan - Review, planned for 08-Feb-2021

11-Jan-2021 Children's Soclal Care  Form Completion Childfoung Person's Plan, by Adam Brown
Photos 08-Jan-2021 Children's Social Care | Form Completion ChildfYoung Persons In Need Review Recommendations, by Adam Brown
Risks 08-Jan-2021 Children's Social Care | Child's Plan - Review Child's Plan - Review, held on D8-Jan-2021

. | 07-Jan-2021 Case Notes Case Note Contact Type: Visit - Child in Need, Reason for Contact: Test
Individual's Factors 07Jan2021 | Children's Soclal Care | Form Completion Child/Young Person's Plan, by Adam Brown
Re|a|jon§h\p5 07-Jan-2021 Children's Soclal Care | Form Completion C & F Assessment, by Adam Brown
07-lan-2021 Children's Sacial Care = New Allocated Case Warker | Started Allocated Case Worker: Adam Brown
isienens 07-Jan2021 | Children's Social Care | Form Completion Referral Record, by Adam Brown
CiN 07-Jan-2021 Children's Soclal Care  Document Meeting Invite
cpP 06-lan-2021 Children's Social Care = Referral Started Referral Started by Adam Brown
u 06-Jan-2021 General Events Address Change Primary Address: 27 Lansdowne Avenue

CLA 06-Jan-2021 Relationships Relation Address Change Change of Address for (Mother) Dot Ex - Primary Address: 27 Lansdowne Avenue
Adoption 06-Jan-2021 Relationships New Relationship New Relationship (Mother) Dot Fx

06-Jan-2021 Relationships New Relationship New Relationship (Brother) Drogo Ex
Costs 06-Jan-2021 Relationships Relation Address Change Change of Address for (Brother) Drogo Ex - Primary Address: 27 Lansdowne Avenue

02-Jan-2018 General Events Birth Born 02-Jan-2018
- 20-Jan-2015 Relationships Birth In Family Birth of (Brother) Drogo Ex
Time Line 22-Jun-1988 Relationships Birth In Family Birth of (Mother) Dot Ex
Chronology
e i

You will see a list of events that have been recorded onto the system for the child. Any events that
you would like to add to the chronology can be done by clicking on the + signs. When you add an
event, the icon will change to a -

Clicking on the = icon will remove the event from the chronology. The
magnifying glass icon will display a pop-up preview of the event.

Actions

You can click on the Add to Chronology button if you wanted to add all the events listed in the History.

® Case History - Newest events first

| Mewest Events First ™ || Configure View | Add to Chronalogy

Notice that you can change the Case History from Newest Events First from the drop-down menu to
Oldest Events First. You can also configure the view. Click on Configure View.
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From here, you can select specific dates, choose a predefined template from the drop-down menu
and/or select or deselect specific items.

® Case History - Newest events first
Risturn to Information View
Select the Dates to include in the __Chronology
From Date | Unbl Date | [Mate: Leave blank toinclude 3l dates)
Select Information To Display
Predefined Temglate | ¥
EZEED coorievents () none) Case Nates [ al | none ) Mealth [ 2l | nane | Legal Status [ | nooe | Private Fostering ( af | none |
Workspaces Hazards 9 Significant Events Health Conditions. Hon CLA Legal Statuses Private Fosbering
[ Address Changes [ Others [ Other Significant Heslth Events [ Special Guardianship Order Legal Staluses
¥ Missing Person Records 3 Birth Relative Initisted Contact Il Substance Misuses I CLA Legal Statuses Foster Carer [ all | nane )
[ Demographics Changes - Date of Birth I3 Friends and Family Case Noke [ Health Development Checks. [ Foster carer Reqistration
3 Aliaxes 3 Foster/Adopter Case Note Summary [ Health Assessments Placements { al | nore | 4 unked Foster Carers
Born EJ Intermediary Service Contact Dental Checks Placements
¥ Deceased 3 Work with Other Local Autharity [y Tests 4 Placement Events Adopter [ ll | rone |
Reindex E2 tnitial Visit (Frivate Fostering] Hedications: X € Adopter Enquiries
e ) =1 Rishs [ 2l | mone ] 4 Adopler Registration
Children's Social Care (&1 | none ) [ Schedule 2 Counselling Contact 5 Risk to Children [ Linked Adoplers
) Education { el MAPPA Discussions
:Pm?:n:s mmmum) "“ { el | neme ) Transfers (Step Up and Dawn) al | nona |
= m:ﬂnﬁdm Allegation (3l | none ) 3 Transfers to this System (Step Up)
e [ School Exclusions 4 offences [ Transfers fram this System (Step Down)
F3 Referrals Customer Warkfow [ 2l | rzae ] FJ SEN Stotements { EHCPs & Allegattons
[ Allocated Case Workers. wuﬂ-lnmds mml(h-.s_ Relationships ( &l | none )
£ Cone Statunes 2 Workflovs Meetings e [ Barth Family
[l Strategy Discussions I WorkFlowe Farms. Achievermnents ‘ -
[ Other Mestings
LES Assessment Farms Training and Employment [ al | none
) Case Supervision Forms Training
Dacuments [ employment Changes
) Qualifying Care Leaver Assessment
3 qualifying Care Leaver Support Flan

Click back on the Return to Information View button.
& Case History - Mewest eve

I | Ratum to Infarmation View | I

Select the Dates to include |

Click on the Chronology link on the left-hand side. The Chronology will now be displayed.

. Child: Jojo Ex 3 years 02-Jan-2018 (Ref: 2005955) [ ] Basic ﬁ a
ol cn R @& Demographics
A Personal ® Chronology
Personal Event Date  Event Details Impact upan the child Source of information
Additional 22-Jun-1988  Relationships: Birth in Family - Birth of {Mother) Dot Ex
Identity. 20-Jan-2015  Relationships: Birth in Family - Birth of (Brother) Drogo Ex
Portal 02-1an-2018  General Events: Birth - Born 02-)an-2018
Photos 06-Jan-2021  Children's Sodal Care: Referral Started - Referral Started by Adam Brown
. 06-Jan-2021  General Events: Address Change - Primary Address: 27 Lansdowne Avenue
Risks 06-Jan-2021  Relationships: Relation Address Change - Change of Address for (Brother) Drogo Ex - Primary

Address: 27 Lansdowne Avenue
06-Jan-2021  Relationships: New Relationship - New Relationship (Brother) Drogo Ex
Relationships 06-Jan-2021  Relationships: Relation Address Change - Change of Address for (Mother) Dot Ex - Primary Address:
27 Lansdowne Avenue

Individual's Factors

Involvements 06-Jan-2021 ~ Relationships: New Relationship - New Relationship (Mother) Dot Ex
GN 07-1an-2021  Children's Social Care: Form Completion - Referral Record, by Adam Brown Single Assassment
CcP 07-)an-2021  Children's Sodal Care: Form Completion - C & F Assessment, by Adam Brown Child In Need Plan
CLA 07-Jan-2021  Children's Social Care: Form Completion - Child/Young Person's Plan, by Adam Brown
07-Jan-2021  Children's Social Care: New Allocated Case Worker - Started Allocated Case Worker: Adam Brown
Adoption 07-Jan-2021  Children's Sodial Care: Document - Meeting Invite
Costs 07-Jan-2021  Case Notes: Case Note - Contact Type: Visit - Child in Need, Reason for Contact: Test
Hi 08-Jan-2021  Children's Sodal Care: Child's Plan - Review - Child's Plan - Review, held on 08-Jan-2021 Child In Need - Update Child's Plan, Child In Need - Review
History 08-1an-2021  Children's Social Care: Form Completion - Child/Young Persons In Need Review Recommendations, by  Child In Need - Update Child's Plan, Child In Need - Review
Time Line Adam Brown
Chronology 11-Jan-2021  Children's Sodial Care: Form Completion - Child/Young Person's Plan, by Adam Brown
Shared History 08-Feb-2021  Children's Social Care: Chikd's Plan - Review - Child's Plan - Review, planned for 08-Feb-2021
Forms Add New Chronology Ttem
- Copy Chronology [tems ta Siblings
Documents

Print Current Chronology

From here, you can use the links underneath the table to add a
new item, copy the chronology to a sibling and print the
Chronology.

Add New Chronology Ttem
Copy Chronology [tems to Siblings
Print Current Chronclogy

Page 3 of 7




If you have added an event to the chronology that you wanted to add more information to or remove,
click on the event from the chronology and it will appear in a pop-up.

Update Chronology Item

‘ Save || Cancel

Impact upon the child

® Chronology Group Item

Date of Event 20-Jan-2015 ™
Details Relationships: Birth in Family - Birth of (Brother)

You can edit these
boxes with more
information

I » Remove from Chronology Group I

® Copied From

® Copied To

B =

To remove, click on the
Remove from Chronology
Group link. Click on the
Save button and click on
the X to close the pop-up.

Copy To...

Please select who should have this item copied to their Chronology
] Al
["] Drogo Ex

You can select
other siblings to
Copy To.

You can go also go back into the History link to remove events from the chronology.

Back in the Chronology, you can add new items that are not in the History link by clicking on the Add
New Chronology Item link.

o . B
Costs 08-Jan-2021  Children's Social Care: Form Completion - Child{Young
History Adam Brown
Time Line 11-Jan-2021 Children's Soclal Care: Form Completion - Child/Young

sieagclal Care: Child's Plan - Review - Child's Pig
Shared History
Forms ' fings

Print Current Chronology
uments
Doc Export Chronology
Case Notes Export Chronology Bundle
Reindex Delete Chronology
Exports
Restricted Access @ Chronology Audit
Audit
i 11-Jan-2021 15:26 by Adam Brown
CP-1S Audit lated  11-Jan-2021 16:03 by Adam Brown
) Health
! Education ® Chronology Archive
A { Cal
ERcunoCarey Add Current Chronology to Archive:  Save Verslon of Chronology
) Special
‘Guardianship
ST
" New Chronology Ttem

‘ Create H Cancel ‘

@ Chronology Group Item

Detalls

Impact upon the child

Date of Event M

Copy To

LAl
() Drogo Ex

Source of information

® Copied From

| create |ficancel

Please select who should have this item copied to their Chronclogy

ol Enter in the details
of the new event.
Click on the Create
button and then
click on the X to
close and save the
entry.
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You can add case notes to a chronolog
note itself. Click on the Case Notes i

child/young person's basic demographics and the Add Case

Note.

| Finalise | Create | Create and Close | Close |— Update: Case ! |

New Case Note for Runner, Rob (16 years)

@ Part 1 - Contact

From Context Of Runner, Rob {16 yvears)
Contact Date ( | &
Type of Contact -
Follow-Up Date [ ra

O Significant Event

(J Add to Chronology

Contact Regarding ation arme:

Children / Young Peopla in

y from within the

. Portal ® Case Notes
nk from within a ©

Photos

Risks

Individual's Factors
Relationships

Free Text Filter

» Case Note Report
» Add Case Note

Involvements
CiN

CP

CLA

Adoption
Costs

History

Time Line
Chronology
Shared History
Imports

Forms

You can tick to state that the case note is a Significant Event
and/or tick to Add to Chronology.

Please be advised that if you have ticked to add the case note to the Chronology, it will only appear
in the Chronology once the case note has been finalised.

Once finalised, the case note

will be within the Chronology. Personal
Additional

Identity.
Portal
Photos
Risks

4 Personal

® Chronology

EventDate  Event Details I
01-Jun-2022  Case Notes: SIGNIFICANT EVENT: Case Note - Contact Type: Case Note, Reason for Contact:
Test to see if this appears in the Chronology.

Print Current Chronology

Export Chronology
Export Chronology Bundle

Update Chronology Ttem

You can click on any event within a
chronology to add or edit
information. Make sure to click the
Save button for the changes to take
effect.

| save || cancel |

® Chronology Group Item

Date of Event [01dun-2022 |79

Case Notes: SIGNIFICANT EVENT: Case Note - Contact Type: Case Note, Reason for Contact:
Test to see if this appears in the Chronology.

Details

Impact upon the child

Source of information |

» Remove from Chronology Group

® Copied From

® Copied To

You can also do the above procedure within EHM either in General Notes or from a Case Note on an

Early Help Episode.
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Costs 08-Jan-2021  Children's Social Can
History Adam Brown
Time Line 11-Jan-2021  Children's Social Can
Chronology 08-Feb-2021  Children's Soclal Car
Shared History Add New Chronology Ttem

C ch | Ttems to Siblings
Forms i G i

uments

B
Case Notes _ _
Reindex Delete Chronology

Click on Export Chronology.

Enter in the date and

Cancel | - Create New Document for Child: Jojo Ex

. New Doc t
document type and then click ew Documen
on Create. ® Document Details
Document Type  Court Document version of Chronology
Date 11-Jan-2021 | |
Moles tost

From here, you can update, delete, create and upload a document.

Details # Document Details & Subject
Audit Document Type Court Document version of Chronalogy v Child: Loretta Hubbard
Date 25-Apr-2022
Editor Adam Brown - System Admin
SEatus Drﬂﬁ @ Motes | Comments | Review
File File not found, Mates / test
Docyment Mumbe ]?m Comments
» Update Detalls
* Delete Draft Document ® Access Control
L]
CaRaless Dacarmess
Restrictions None Selected
v Specify Access and Restrictions
& Edit Locally v Administrative Achions

» Upload Document: 10240
RTF Generator

® Motification

Court Case Mumber

The follewing inforr n is requied in the document Matification )
) youl have ente nforngation, £ Adam Brown - System Admin
please dick on the Create Docurmngnt Link ¥ Update Notificanons
Court Date + Notify Inviolved Professionals
Court Name

Applicant

First Respandert

Second Respondent

Third Respondent
* Create Document

Click back on the child’s Basic Demographics tab and then into the Chronology link.
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To archive the current Chronology, click on the Save Version of Chronology button.

® Chronology Audit

Created 11-Jan-2021 15:26 by Adam Brown
Last Updaled  11-Jan-2021 16:03 by Adam Brown

® Chronology Archive

Add Current Chronology to Archlvel | Save Version of Chronology | I

The date and time will be automatically entered although you can edit this. Enter a name for the
chronology and then click on the Create button.

| Create | § Cancel |- Archive Chronology

New Chronology as of Monday 11 January, 2021

Archive For: Ex, Jojo (3 years)
Date Archived | 11-Jan-2021 16:25 )
Archived By Adam Brown - System Admin

Chronology Name teslj

There is now an archived version of the chronology that you can click on to view.

® Chronology Archive

Add Current Chronology to Archive: | Save Version of Chronology |

Archive Mo Date Archived Archived By Chronology Mame
142 11-Jan-2021 16:25 Adam Brown - System Admin = test
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