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Private Fostering Process

The Private Fostering process can be started from the following stages:

— A referral if there is not already an open referral and the child/young person is not already
Privately Fostered.

— The process can be manually started at any point as long as there is a current open referral on
the case.

— ASingle Assessment if there is already an open referral and the child/young person is not already
Privately Fostered.

From a Referral

Once you are at the young person’s Basic Demographics page, click on the Create a new Referral link
from the right-hand side.

= Main Carer(s)/Cares For

% Important Information

¥ This child does not have a valid ethnicity
recorded
3 No Case Status Information defined

¥ Consent to information sharing is not
recorded

» Add Missing Person Record

® Consent to Information Sharing

Mone Recorded @
¥ Update Consent to Information Sharing

> Contact & Referral

» Create a new Contact
Click OK on the pop-up that appears. I } Create a new Referral I

protocolnel.syhapp.com:51020 says

Are you sure you want to create a new Referral?

I [s]4 ‘ Cancel
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Referral & Information Record
Active Task:  Adam Brown (Reassign) Started: 14-May-2021

Contact/Referral Task Details Mo Other Children

The Referral Record has not been started.

Start Referral

Single Pathway - A new referral will stant for the following person.

Relationship  MName Age Info
Stanley Stan [}

Click on Start Referral.

Information Feedback Consolidation

Revisions

Click "Start Blank' to start the new Record.

| Start Blank |

‘ . Copy Forward - There are no previous Records for Flood, Alice (8 years), so you do not] Click on Start Blank.

Go through each of the sections on the left-hand side.

Information Feedback Consolidation Delegate Revisions

* Worries and What'...
e Contact / MASH Inf...
e Analysis and Judge...
il Attachments (0)

® Referral Date

Date of Referral

® Contact Details

Who has made contact?

Complete the details of the Person

Person Name

Address

& Print x Referral and Information Record

10-May-2021

| Any other Person

erave
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In the Analysis and Judgement section, enter the decision date and place a tick next to Private
Fostering Agreement in the Suggested Outcomes.

Information Feedback Consolidation Delegate Revisions

- yssue
& Print ¥ Secondary Referral Tssue Emotional Abuse |
Referral and Infor..
* Worries and What’s... oM ‘s Analysis and Judg 1t of this Referral
e Contact / MASH Inf...
= Based on the information provided on a scale of 0 - 10 where 10 is even though there have been some worries for this child, there are people around and things in

Analysis and Judge... seems like the child has been hurt or frightened, and we're not sure who or what is keeping them safe, so we are not sure that they won't be hurt again in the futul
. i 7
il Attachments (0) make the child safe?

What are the things that need to happen to
make things better for the child (What could
improve things by 17)

® Outcomes

Referral Decision Date 29-Nov-2021 E
Suggested Outcomes [ Pprovision of Information, Advice and Guidance [ Transfer in Child In Need - Create Child's Plan
[ single Assessment [ Referral to EHM (Step Down)
) strategy Discussion [ start a FGC Episode
[J Police PP or Remand - Child Becomes Looked After [ start a SGO Support Plan Request
[J Request to Place into Accommodation [ start a SW Family Time Referral
[ start a Adoption Support Episode
r\D Private Fostering Agreement I [ start a Mediation Episode

Click on the Finalise Record button and then OK on the pop-up that appears.

Authorisation goes to the IFD Management grouptray.

Referral & Information Record

Active Task: IAD Managcn‘uent- Started: 16-Dec-2021 Due: 30-Nov-2021

Contact/Referral Task Details Mo Other Children »

This Record has been sent to Group IFD Management for authorisation. _

F. Referral Record Details

Ihe Record Referral Record | Ass H M [ Print ]
Reviewer Adam Broven {Systems Trainer) 1
Assessor Adam Brown (Systems Trainer)

Assigned to Reviewer IFD Management

Once authorised and assigned to an allocated case worker, access your worktray and click on the task.
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Manually Starting

Navigate to the Pathway for the child/young person and click on Full # FulMap @ Local Map v
Map.
Contact
Record
Referral
Single Assessment
Transfer in Child In Need
Click on Private Fostering to start the process.
# Local Map
Singl St Section 47 Child
Confact iz assegsgn?ent Dlslctl:s?;n I:mfi?ieb PIUL{:‘ILUOH
Follow-Up
Nor-Agency Refer Strategy Discussion Legal Child Protection
Adoption Plan
NFA Police NFA
Privale
Disciplinary fevien Conference
Prov Info/ Refer Core Group Meeting
Advice/Guide
NFA
Legal Update C & F
QoL Gateway Plan Plan
Assessment
Child Adoption
b CLA CLA L
F;nergtlilei hp::fmps Care Plan Review ?Ja:e G?;:?éd
Child Placed .
Adoption File with Adopters Ref;m' to
Pathway Pathway Closure
Plan Review Record
I . .
ft FullMap @ Local Map v Private Fostering Agreement | You may need to click on Private
R Fostering Agreement on the map.
fareement Enter the date of initiation alongside a
Please provide date of initiation: .
r P FITTT reason for starting manually.
| ™
PFAAR
Plea ide for starti lly: T .
YIS TP Select any siblings that the process is
also relevant to (this should appear for
private Fostering you to select if applicable).
Click the Start this Step button
Go to Referral & Information Record. ..
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From a Single Assessment

Private Fostering Agreement can be selected as the outcome from a Single Assessment form.

Information Feedback Consolidation Delegate Revisions

& Print »  Assessment Qutcomes
Child and Family Assessment * Name of Assessing Worker | 1CS Administrator 1
» Family and Network Details © Date of Campletion by Assessing Warker |
» Assessment Details " Suggested Outcomes [J strategy Discussion
« Warries and What's Working Well ) child In Need Plan

» Direct Work with the Child / Young Person
« Child, Family and Network's Experience *

» Analysis and Judgement *

» What needs to happen?

» Factors identified at the end of Assessment
« Manager's Authorisation "

il Attachments (0)

Once authorised and assigned to an allocated case worker, access your worktray and click on the task.

Referral & Information Record
Active Tagk:  Adam Brown (Rezssign) Started: 14-Ma

Click the Start button next to Private Contact/Referral Decisions Task Details
Fostering Agreement.

Decisions relating to Referral

Private Fostering Agreementl | Start | Bsslaned to Yourself)

Referral & Information Record

Active Task: = Adam Brown (Reassign) Started:

Contact/Referral Decisions Task Detai
Click Confirm.
I D:lnfirm! Cancel

Private Fostering Agreement - You must confirm the follg

Private Fostering Agreement  [Assigned to Yourself)
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Private Fostering Agreement

Complete the form ensuring that the Carer/s is added by clicking on the Add Carer link. Once

complete, click on the Create Record button.

# FullMap @ Local Map v

Private Fostering

Private Fostering Agreement

Private Fostering Agreement
Active Task: = Adam Brown (Reassign)

Task Details

Started: 14-May-2021 Due: L

No Other Children v

Agreement

[omtn [ et

PRAAR New Fostering: Stanley Stan

® Dates

Private Fostering Notification Date
Proposed Start Date
Start Date

Private Fostering
End

® Carers

b Add carer

® Address

Address
__

Carer Mone recorded

[ (&1 [

If you entered a Start Date, a new icon now appears under the
person’s name.

If you did not enter a Start Date, you will see the becoming
private fostered icon instead and this will change to PF after
the Private Fostering Arrangement Assessment Record
(PFAAR) has been completed.

Private Fostering Agreement

Active Task: ~ ICS Administrator 1 (| ign) Started: 18-May-2022 Due: unspecified
Private Fostering Agreement Decisions Task Details No Other Children v

Private Fostering Details ® Private Foster Carers

MBI Forename  Surmname  Gender Age  Date of Birth  Address

Forms Dottie Charl Female 42 years  20-Nov-197¢ 23 Little

Documents

Panel

® Address

Child: Alice Flood 8 years

R PF

Child: Sally Dances 9 year:

R BPF

If we look in the Private Fostering
Agreement tab, you will see
various links.

You will not be able to add stat
visit case notes in the Visits link
until the PFAAR has been
completed.
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Private Fostering Agreement

Active Task: = Adam Brown (Reassign)

Click on the Decisions tab.

Started: 14-May-2021

Private Fostering Agreement II Task Details
——

Click on the Start button next to

® Outcomes

Single Assessment
End PF Arrangement

MNew PF Arrangement

Private Fostering Arrangement
Assessment.

Private Fostering Arrangement Assessmentll | Start | (Bssigned to Yourself)

Start. | (Assigned to Yourself)

Start | (Assigned fo Yourself)
Start | (Assigned to Yourself)

Private Fostering Agreement

Active Task:  Adam Brown (Reassign) Started: 14

Private Fostering Agreement

Private Fostering Arrangement Assessment - You must corl

Decisions T

Stanley Stan Private Fostering Arrangement. Assessment
Date of Initiation or Completion:

) Today's Date

(@ other Date: | 10-May-2021 5] (reset)

Reason for Decision: (reset)

Click on the Private Fostering Assessment task
from within your tray.

Private Fostering Arrangement
Reason: test
Active Task: ~ Adam Brown (Feassign) Started:

Private Fostering Arrangement Assessment

The Private Fostering Assessment has not been started.

| start Assessment |

Reason for Assessment/Record

Enter in the date of initiation and reason for the
decision and then click on the Confirm button.

You will be informed that the task is in your worktray.

Private Fostering Agreement

Active Task: = Adam Brown (Reassign) Started: 14-May-2021 Due: unsp)

Private Fostering Agreement Task Details No Ot

® QOutcomes

Private Fostering Arrangement Assessment I-rha”k you, this task is in your woriiray.

Start | (Assigned to Yourself)

Single Assessment

Click on the Start Assessment button.
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Copy Forward Selected.

Information Feedback Consolidation Revisions

Copy Forward - Before starting the Assessment you have the option to copy forward the answers from the listed previous Assessments. Select each|

1 alternatively (If you DO NOT want to copy forward any answers) click "Start Blank” to begin the Assessment afresh.
Copy Forward Selected |l Start Blank No Filter applied | Update Filter | Clear Filter

Copy Forward - Copy answers forward from previous assessments

Created Assessment Started By
Stan, Stanley (10 years)

Referral Record (Manday, 10 May 2021) 9 Adam Brown

Private Fostering Arrangement Assessment

Before completing the form, please read the information which says:

The Private Fostering Arrangement Assessment Record should be used to record key information following
notification of an actual or proposed private fostering arrangement for a child as specified in The Children
(Private Arrangements for Fostering) Regulations 2005.

Following a notification a referral should be taken using the Referral and Information Record of the Integrated
Children’s System. The Private Fostering Arrangement Assessment Record should then be completed. The
record consists of information that should be held regarding the proposed/actual arrangement and an
assessment of the suitability of the arrangement. Some of the information may have already been collated
during the referral process. The assessment follows the dimensions and domains in the Framework for the
Assessment of Children in Need and their Families (2000). The assessment is carried out under the Children Act
1989 as amended by section 44 of the Children Act 2004.

Within seven days of notification a visit should be made to the actual/proposed premises of the arrangement.
The actual/proposed foster carer(s) and all members of the household should be spoken to. The child who is
the subject of the notification should be seen. He or she should be spoken to alone (unless this is considered
inappropriate). The parent(s) of the child, or any other person with parental responsibility should be spoken to
and, if practical to do so, be visited.

A decision regarding the suitability of the arrangement should be made within 42 days of notification or as
soon as the outcome of the CRB check(s) is known, whichever is sooner.

The local authority may also exercise any of its other functions under the Children Act 1989 where appropriate
e.g. if there are concerns that the child may not be achieving a satisfactory level of health or development
without the provision of services. In such circumstances, where the child is a child in need, the assessments,
plans and reviews of the Integrated Children’s System should be utilised as required.
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Complete all the sections from the left-hand side.

Information m Feedback Consolidation Delegate Revisions l H Save H Finalise Assessment {U;ose/

8 Print »  Private Fostering Arrangement Assessment Record
- - The Private Fostering Arrangement Assessment Record should be used to record key information following notification of an actual or proposed private fostering amangement for a child as specified in The Children
(Private Arrangements for Festering)Regulations 2005,

» Private Fostering A...
LB Following a notification a referral shouild be taken using the Referral and Information Record of the Integrated Children'’s System. The Private Fostering Arrangement Assessment Record should then be completed.
® Relevant Addresses The record consists of information that should be held regarding the proposedjactual arrangement and an assessment of the suitability of the arrangement. Some of the information may have already been collated
« Information Regar. during the referral process. The assessment follows the dimensions and domains in the Framework for the Assessment of Children in Need and their Families (2000). The assessment is carried out under the

: Children Act 1989 as amended by section 44 of the Children Act 2004,

« Information Regar...

. Within seven days of notification a visit should be made to the a d premises of the The actual/proposed foster carer(s) and all members of the household should be spoken to. The child
» Assessment wha is the subject of the notification should be seen. He or she should be spaken to alone (unless this is considered inapprapriate). The parent(s) of the child, or any other person with parental responsibility should
i Attachments (0) be spoken to and, If practical to do so, be visited.

A decision regarding the suitability of the arrangement should be made within 42 days of notification or as son as the outcome of the CRB check(s) is known, whichever is sooner.

The local authority may also exercise any of its other functions under the Children Act 1989 where appropriate e.g. if there are concemns that the child may not be achieving a satisfactory level of health or
development without the provision of services. In such clicumstances, where the child Is a child In need, the assessments, plans and reviews of the Integrated Children’s System should be utilised as required.

® Assessment Dates

Date Referral Received 10-May-2021 "

Private Foster Arrangement Assessment 10-May-2021 "

Record Commenced

Private Foster Arrangement Assessment 11-May-2021 ] B

Record Completed g

Date of notification 10-May-2021 @ "G

Initial 7 Day visit will be calaulated from this date

Date arrangement will/has commenced 12-May-2021 :] E
=)

Intended duration of the arranﬁement

In the Assessment section, under Sources of Information, there is a link so you can add a case note.
This must be completed prior to this form being authorised. The case note will be available in case
notes on a child/young person’s basic demographics as well as embedded into this form.

Information Feedback Consolidation Delegate Revisions

& Print ¥  Sources of Information for the assessment
Private Fostering A Parental permission to contact should be obtained if an agency is consulted as part of the assessment.
« Private Fostering A... Date(s) child/young person, family member,

proposed/actual foster carer and members
* Relevant Addresses of his/her household have > Add New Case Note
» Information Regar... been seen/interviewed-
» Information Regar... Agencies contributing to assessment: No Key Agencies defined
Please ensure that the agency’s address and
A Assessment parental consent to contact are recorded in ~ » Add a new Key Agency
— T the Referral and Information Record.
. Please record the reason for the
« Child/Young Per... actual/proposed private fostering
e Family and Envir... arrangement including views of child/young
. person, proposed/actual private foster carer
* Analysis and parent/any other person with parental
» Decisions * responsibllity.

i If the arrangement has not yet begun/has only
e Further Action a... recently begun, please indicate details of the

[l Attachments (0)

process of introduction.

Who will give consent for any medical
examination or treatment
(which the child is not capable of giving).

Please note that although a person may not
abdicate parental responsibility they may arrange
for some or all of it to be undertaken on their
behalf.

After completing the case note, continue to complete the form. For this example, we have stated in
the Decisions section that the arrangement is suitable.
Click Finalise Assessment button and then OK on the pop-up that appears.

The assessment goes to your manager to authorise.
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Once authorised, you should have a task in your Task tray. Click on the task. In the Private Fostering
Agreement tab, you can now add stat visit case notes from the Visits link.

Private Fostering Agreement
Active Task: . ICS5 Administrator 1 (Reassign) Started: 18-May-2022 Due: unspecified

Decisions ~ Task Details  No Other Children v

Private Fostering Details ® Visits

Visits
_ Finglised?  Significant Event  Contact Date  Seen Type of Contay

Forms @ Yes [ No 02-May-2022 @ Yes Initial Visit (Pri
DQCUI'I'IEI'II:S ¥ Yes O Mo 02-May-2022 Yes  Initial Visit (Pr
Panel » Case Note Repart

b Add Statutory Visit Case Note

In the Forms link, you can start a Private Fostering Arrangement Record form after you have

completed a stat visit case note.

Active Task:

Documents

Private Fostering Agreement

Private Fostering Agreement Decisions Task Details No Other Child

Private Fostering Details ® Start New Form
Visits

ICS Administrator 1 (Reassign) Started: 18-May-2022 Due: unsp

v| start |

Any documents
attached within forms
will be accessible from
the Documents link.

® Draft Forms

Form Date Form Type
18-May-2022 16:30  Private Fostering Armrangement Record (

® Completed Forms

& Print ¥
« Details of social wo...
« Welfare Of The Chi
« Recommendations ...
» Views of relevant p.
« Agresments "
® Termination of Priv...
I Attachments (1)

Stage: Private Fostering
Arrangement Record

Private Fostering Arrangement Record (Visit Under Regulation 8)

The Private Fostering Arrangement Record (Visit Under Regulation 8) Is utilised to record the outcome of any visits to a private fostering arrangement as specified in The Children (Private Arrangements for
Fostering) Regulations 2005. These should take place at intervals of not more than six weeks during the first year of the placement and in any second or subsequent year at intervals of not more than twelve
wesks,

At each visit under Regulation 8 the local authority should ensure that the needs of the child are being met and that the arrangement Is suitable. The record should be completed as required following each visit.

The local authority may also exercise any of its other functions under the Children Act 1989 where appropriate e.g. if there are concens that the child may not be achieving a satisfactory level of health or
development without the provision of services. In such circumstances, where the child is a child in need, the assessments, plans and reviews of the Integrated Children‘s System should be utilised as required.

® Record Dates

Date Referral Received 29-Nov-2021

Private Fostering Arrangement Record (Visit ]
Under Regulation 8) Commenced

m m

Private Fostering Arrangement Record (Visit i
Under Regulation 8) Completed

z

Date of notification 30-May-2022

z

Date arrangement has commenced 30-May-2022

Intended duration of the arrangement

o @2

Place of birth (by gecgraphical region) UK
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Demographics

When a child/young person is privately fostered, their address will change to the address of the carer.

4 Personal & Personal Details # Address L

Additional Full Name
Identity ( » Address History / Update Addresses

Gender
Portal Actual DOB
Photos . Contact Methods ;
Risks ¥ Aliases » Add/Update Contact Methods...

NP » Show Relevant Contact Method
Individual's Factors ow Relevant Con s

The private foster carer will be automatically added as a relationship to the child/young person’s

record.
4 Personal 2 Family & Other Relationships
Personal Flags Relationship Case No Name Age Date of Birth  Gender Alerts  Start Date Emy
Additional Primary Address; 23 Little Michael Street, Grimshy, DN34 4A1

Identity Self [+ Lo Female | G @@
Private Foster Carer Female 02-May-2022
Portal a

Photos » Edit Relationships
Risks

Individual's Factors

Relationships

In the demographics for the foster carer, we can click on the Carer/Adopter link on the left-hand side
of the screen. We can see that the adult is a private foster carer, and we can see the child/ren they
are currently fostering. Click on the link to See Private Foster Carer details.

Relationships
Involvements ® Placements with this Carer
GiN Started On  EndedOn | Child DOB Type
CP 03-Jan-2022 )  Child: Hannah Hawkins | 04-Sep-2015 U3 - Foster Placem)
CLA
Adoption ) _
o @ This Adult is not currently an Approved Adopter
Hist_ory ¥ New Adopter Enquiry
Time Line
Chronology ® This Adult is a Private Foster Carer
Shared History I » See Private Foster Carer detalls I
Forms
Lotz ® Private Fostering Arrangements
Case MNotes
Reind Name Maotiflcation Date  Start Date De-notification Date  End Date End Reasy
eindex
- 02-May-2022 02-May-2022
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This area contains the basic carer’s details which in

Fostering Episodes.

cludes any linked carers as well as any Private

Carer Details Name

Checks Address
Equipment

® Linked Carers

® PF Episodes

Dottie Charl

23 Little Michael Street
Grimsby

D34 4AL

Name Motification Date  Start Date De-notification Date  End Date End R
Sally Dances  02-May-2022 02-May-2022
Alice Flood 01-Dec-2021 06-Dec-2021 | 15-Dec-2021 15-Dec-2021
The Checks link allows a worker to record any checks
that have been undertaken on the adult for Carer Details ® Checks
example, DBS, References. To create a new check,
click on Add Check EEN ... ..
Equipment b Add Check

This brings up the screen where relevant information can be completed.

_ Create || Cancel |- New Check

Check Type

Date Requested =
Date of Check [ | 3
Date Seen By Agency | j
Next Check Dus | E‘l
Result

Reference |

Motes

File Location [

The Equipment link allows a worker
to record any equipment that has

been given to the Private Foster
Carer. To create a new equipment
record, click on Add Equipment.

Carer Details
Checks

® Equipment

|

p \ arnk fo
» Add Equipn'ientl
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The following screen then appears where the details can be recoded.

Cregte | Cancel | - New Equipment
Equipment ® Equipment
Item
P
Date Issued | |3
Date Returned | |3

These will then be displayed as a table in the Private Foster Carer details.

Private Fostering End

Within the Private Fostering workflow, go to the Decisions tab and click the Start button next to End
PF Arrangement.

# FulMap @& Local Map v . .
Private Fostering Agreement

Active Task:  Adam Brown (Reassign) Started: 16-Dec-2021 Due: unspecdified

i e fr izl Private Fostering Agreement Dedisions .
Agreement L A Single Assessment can
® Outcomes be started from here.
PFAAR. Private Fostering Arrangement Assessment Completed ©) Today's Date
Single Assessment Start | (Assigned to Yourself) (@) Other Date:
End PF Arrangement start | fssigned to Yourselfy  Reason for Decisi

Private Fostering
End New PF Arrangement Start | (Assigned to Yourself)

A New PF Arrangement can be started from here and is to be used if the current PF arrangement
is ending and a new one is starting.

Enter in the date of initiation and reason for the decision and then click on the Confirm button.

You can pick up the task from your task tray or click on Private Fostering End from the map.

# FullMap @ Local Map v . .
Private Fostering Agreement

Active Task: = Adam Brown (Reassign) Started: 16-Dec-2021 Due: unspedfied

G Private Fostering Agreement Dedisions Task Details No Other Children v

Agreement
® Outcomes Date of Initiation or
PEAAR Private Fostering Arrangement Assessment Completed O Today's Date
Single Assessment Start | (Assigned to Yourself) @ Other Date: |02

End PF Arrangement Thank you, this task is in your worktray| Reasen for Decision:
Private Fostering
End New PF Arrangement
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Complete the record and then click on the Update Record button.

End PF Arrangement
Reason: test

Active Task:  Adam Brown (Reassign) Started: 14-May-2021 Due: unspecified

End PF Arrangement Task Details No Other Children v

Reset || Cancel |
Update Fostering: Stanley Stan
® Dates
Private Fostering Notification Date 10-May-2021
Proposed Start Date 12-May-2021
Start Date 12-May-2021
Private Fostering De-notification Date g
® End Reason
End Reason -
Reason
ff FulMap @ LocalMap v
End PF Arrangement
Reason: test
Private Fostering Initiator: . Adam Brown (Systems Trainer) Started: 11-May-2021
Agreement
End PF Arrangement History No Other Children v
PrRAR Fostering: Stanley Stan
® Dates
Private Fostering Notification Date 10-May-2021
MvateEzaedng sed Start Date 12-May-2021
12-May-2021
ring De-notification Date  14-May-2021
14-May-2021
® End Reason
nd Reason  Retumn to parent or person with parental responsibility
Reason test

The private fostering icon now has a line

through it. Ehild: Etﬂﬂlﬂy’ Etﬂ“

R PF

At this point, it may be determined that we can close the referral. To do this, click on the closure
record task from within your worktray.
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Referral Closure

# Full Map @ Local Map v
Referral Closure Record

Active Task: ~ Adam Brown (Reassign) Started: 14-May-

Referral Closure Record Task Details Mo Oth

Click on Create Closure
The Closure Record has not been started.
Referral Closure Record.

Create Closure Record

Referral Closure Record

Information Feedback Consolidation Revisions

i Copy Forward - Before starting the Assessment you have the option to copy forward the answers from the listed previous Assessment. Select each of
alternatively (If you DO NOT want to copy forward any answers) dick 'Start Blank' to begin the Assessment afresh.

Copy Forward Selected.

Start Blank | No Fiter applied | Update Filter || Clear Filter

Copy Forward - Copy answers forward from previous assessments

Created Assessment Started By
Stan, Stanley (10 years)

2001) ‘Iﬁmw

Complete the form in detail and then click on the Finalise Assessment button. Click OK on the pop-up

that appears.
Information Feedback Consolidation Delegate
& Print ¥ Closure Record

The Closure record is the final step before closing the case
« Closure informatio... Social Care involverment and case closure.

» Child/Young Perso...
o Parental Capacity

» Family and Environ...
« Overall Summary

» Signatures

I Attachments (0)

The referral goes to your manager to authorise. Once authorised, you should have a task for the
referral closure.
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