
Notification received

Determined to be private 
fostering

Arrange visit within 
7 days

Section 3 and 4 of private 
fostering procedure

- Complete private fostering 
notifications as outlined in 
procedure (including DBS 
link provided by District 
Admin Manager). 

- Ensure all information 
(including relevant DBS 
info) is recorded on child's 
ICS record.

- The relevant info should 
also be uploaded on the 
Private Foster Carers ICS 
record.

Trigger and complete Private 
Fostering Agreement and 

Assessment

No further 
action/alternative 

action

Section 4 and 5 of private fostering procedure

- Ensure Team Manager and Private Fostering Designated 
Manager are notified and confirmation of the approval 
decision obtained, along with actions/outcomes recorded 
by CSM. 

- Send email to Private Fostering Lead 
(su.kaur@northumberland.gov.uk) to advise that the 
child/ren subject to private fostering arrangement.

- If Private Fostering Agreement agreed, visits (following 
initial visit) to be every 6 weeks minimum for the first year 
of the arrangement and then at least every 3 months 
thereafter. 

- Visits to be recorded on ICS including all areas 
identified in section 11 of the private fostering 
procedure. 

Ending Notification of Private Fostering Arrangment

- Please read Section 14

- Ensure all private fostering arrangements end on ICS Private Fostering 
Module and send email to Private Fostering Lead 
(su.kaur@northumberland.gov.uk)
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