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Quality Assurance process for Court Documents
All court documents should be sent to the allocated solicitor and legal officer, by the team manager 3 working days ahead of the filing date. This allows the legal team sufficient time to review the document and ensure it is filed on time. 
The document therefore needs to go to the appropriate manager at least 5 working days prior to the filing date to allow them sufficient time to quality assure prior to sending on to legal. 
	Type of Document
	Approval needed by 

	Position Statement/ Updating Statement 
	Team Manager 

	Risk Assessment
	Team Manager 

	Initial SWET 
	Team Manager 

	Initial Care Plan
	Service Manager 

	Negative Viability Assessment
	Team Manager

	Positive Viability Assessment 
	Service Manager 

	Reg 24 Assessment
	Head of Service 

	SGO assessment and support plan 
	Head of Service 

	Placement with Parents Regs
	Assistant Director

	Together and Apart Assessment
	Head of Service 

	Final SWET
	Team Manager 

	Final Care Plan
	Head of Service 

	Section 7 Report 
	Service Manager

	Section 37 Report
	Head of Service 
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