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This guidance should be read alongside West Sussex Assessments 

(proceduresonline.com) and the Five Anchor Principles of Assessment. Child and Family 

Assessments should use strength based language and Motivational Interviewing 
Resources throughout to actively involve the child(ren) and their families; 

 

Contact should be made to the family within 1 working day to arrange to visit the child 

within 5 working days. 

 
All Child and Family Assessments should: 

 

• outline the key events which immediately led to the assessment (avoid copying 

and pasting from the referral); 

 
• the child should be seen alone to capture their voice, lived experience and views 

on referred concerns.  Safety planning should be completed with the child. 

 
• complete a genogram to identify all adults living in the home, partners, and absent 

parents as well as the wider network.  Speak to all significant adults in the child’s 

life.  Consider completing a Family and Friend's Network Meeting ; 

 

• use evidence-based tools to explore strengths and needs i.e neglect toolkit, CE 

screening tool;  

 

• include evidence of Cultural Competence and an understanding of how Social 

GGGRRAAACCEESS impact the child and family; 

 

• include an analysis of the impact chronology and how the history impacts both on 

the present situation and the ability of the parents to meet the child’s needs now 

and in the future; 

 

• include contributions from all relevant agencies (GP, health professionals, school, 

probation, Early Help etc), when they last saw the child or adult and their opinion 

of the family’s current situation and the referred concerns; 

 

• triangulate information to test out parent self-reports.  

 

• conclude with a clear analysis of the information gathered, the parent’s ability to 

make and sustain changes to meet the child’s needs and recommendations for 

future support; 

 

• each assessment should conclude with an outcome focussed plan that has SMART 

actions; 

 

• be succinct and use clear language used within the record. 

 

 

https://www.proceduresonline.com/westsussex/cs/p_assessment.html
https://www.proceduresonline.com/westsussex/cs/p_assessment.html
http://teamspace.westsussex.gov.uk/teams/CSC/Learningfrpractice/Assessments%20%20Planning/Forms/AllItems.aspx?RootFolder=%2Fteams%2FCSC%2FLearningfrpractice%2FAssessments%20%20Planning%2FAssessment%2FFive%20Anchor%20Principles%20of%20Assessment&FolderCTID=0x012000F73F1DCD0F133F4791E0AB995BF3A25B&View=%7b8582E2F6-63DD-44A8-AFBC-997AB952B659%7d&InitialTabId=Ribbon%2EDocument&VisibilityContext=WSSTabPersistence
https://proceduresonline.com/trixcms2/media/18538/use-of-strength-based-language.docx
http://teamspace.westsussex.gov.uk/teams/CSC/Family_Safeguarding_Model/Referral/Forms/AllItems.aspx?RootFolder=%2Fteams%2FCSC%2FFamily%5FSafeguarding%5FModel%2FReferral%2FMotivational%20Interviewing%20Resources&FolderCTID=0x012000DE2B3618B02B66478227F5733906BD8F&View=%7bAD37091C-4576-4BB5-AA3B-1257BB2C62DE%7d
http://teamspace.westsussex.gov.uk/teams/CSC/Family_Safeguarding_Model/Referral/Forms/AllItems.aspx?RootFolder=%2Fteams%2FCSC%2FFamily%5FSafeguarding%5FModel%2FReferral%2FMotivational%20Interviewing%20Resources&FolderCTID=0x012000DE2B3618B02B66478227F5733906BD8F&View=%7bAD37091C-4576-4BB5-AA3B-1257BB2C62DE%7d
https://proceduresonline.com/trixcms1/media/11267/family-and-friends-practice-guidance-final-16321.pdf
https://proceduresonline.com/trixcms2/media/17027/working-with-cultural-competence-and-cultural-humility-practice-guidance.docx
http://teamspace.westsussex.gov.uk/teams/CSC/Learningfrpractice/Cultural%20Genograms%20and%20Ecomaps/Forms/AllItems.aspx?RootFolder=%2Fteams%2FCSC%2FLearningfrpractice%2FCultural%20Genograms%20and%20Ecomaps%2FCultural%20Geonograms%20and%20Ecomaps&FolderCTID=0x0120005417537CD6E71540ABC66EEE3702713F&View=%7bC68ACFF8-AE03-4194-BB36-41806B887A46%7d
http://teamspace.westsussex.gov.uk/teams/CSC/Learningfrpractice/Cultural%20Genograms%20and%20Ecomaps/Forms/AllItems.aspx?RootFolder=%2Fteams%2FCSC%2FLearningfrpractice%2FCultural%20Genograms%20and%20Ecomaps%2FCultural%20Geonograms%20and%20Ecomaps&FolderCTID=0x0120005417537CD6E71540ABC66EEE3702713F&View=%7bC68ACFF8-AE03-4194-BB36-41806B887A46%7d
http://teamspace.westsussex.gov.uk/teams/CSC/Learningfrpractice/Assessments%20%20Planning/Forms/AllItems.aspx?RootFolder=%2Fteams%2FCSC%2FLearningfrpractice%2FAssessments%20%20Planning%2FPlanning&FolderCTID=0x012000F73F1DCD0F133F4791E0AB995BF3A25B&View=%7b8582E2F6-63DD-44A8-AFBC-997AB952B659%7d
https://www.basw.co.uk/system/files/resources/basw_recording_in_childrens_social_work_aug_2020.pdf
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The majority of Child and Family Assessments should be completed, and quality 
assured by the social worker’s team manager, within 20 working days of the 

referral. 

 

There may be circumstances whereby the assessment will require more time.  In these 

cases, management oversight is required. The team manager will need to record the 
reasons for an extension of the 20 day timescale.   

 

Visits to the child(ren) should take place at least every 20 days and a Case summary 

will be required, by day 20, if an assessment is progressing beyond 20 days.   

 

All assessments must be completed by the social worker within 40 days of the referral 
to enable management review.   
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https://proceduresonline.com/trixcms2/media/15783/case-summary-practice-guidance.docx

