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Our ref: QAS Unit/POT/MPO/(Insert LCS number of POC)
Date:

Name:

Address

Postcode

Dear 

Regarding an Allegation Made Against You

I am writing to you as I am the Local Authority Designated Officer (LADO) for Sandwell and I have responsibility for managing allegations of abuse made against adults who are in a Position of Trust and work with children.
The Management of the investigation of this allegation was in accordance with Sandwell Childrens Safeguarding Partnership Procedures against persons (staff/volunteers) in a Position of Trust (POT)
Following receipt of the allegation 

An initial POT Meeting was held on XXXXX to consider the allegation and evidence
A Review POT Meeting was held on xxxxxx to review the progress made in the investigation

After considering the available information [specific allegation ie: It is alleged that on the 01.07.23 you pushed a child over in the playground causing the child to sustain a mark graze to their knee] was substantiated, unsubstantiated, false malicious unfounded

There may / will be actions that need to be taken under the Employer’s / Recruitment Agency’s Policies and Procedures, for example Performance Management, Disciplinary, training and so forth.

Your Employers should be/or have been in touch with you regarding their next steps.  Even if you have left the Employer / Recruitment Agency at the point of the allegation and / or while the Position of Trust process is taking place, Employers / Recruitment Agencies will continue managing the Position of Trust issues in relation to yourself.  
You must make a declaration to any future employers and or organisation in respect of any new role working with children aged 0-18 years of age, that you have been subject to the Position of Trust Process. Please refer to the Employee Guidance that your organisation would have provided you.
Storage of information held by the LADO in respect of yourself is restricted and compliant with GDPR. The Position of Trusty records are held in accordance with Sandwell retention policy. Disclosure of information held in respect of you can be requested via the subject access https://www.sandwellchildrenstrust.org/access-procedures .

Unless there are any future referrals or further evidence comes to my attention, in relation to this matter the work of the LADO Service has therefore concluded and the matter is now closed. 

Yours sincerely
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Mrs Michelle Pinnock-Ouma 
Local Authority Designated Officer

Please reply to:

LADO Service
Quality Assurance and Safeguarding Unit

Sandwell Children’s Trust
Broadwell Road

Oldbury

B69 4HE

Telephone No: 0121 569 4770
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