TAKE THIS LETTER TO THE SOLICITOR WHO WILL HELP YOU WITH YOUR APPLICATION

To 

Name(s) of Applicant(s)

Address 

Application for a Special Guardianship Order/Child Arrangements Order
Name(s) of Child(ren)

Social workers contact details.
Name:

Telephone:

Email address:
This letter confirms that Birmingham Children’s Trust has offered to make a contribution toward the cost of legal fees to assist you to make an application for a Special Guardianship Order/Child Arrangements Order in respect of the child(ren) named above.  

The conditions of this offer are – 

1. The offer is limited to a maximum contribution (delete as necessary) of £500.00 for advice only/ £750.00 for advice and drafting for non-contested applications / £1500.00 as the application is opposed by the parents and representation by your solicitor is agreed by the Head of Service, and you will be responsible for any cost above this amount; and

2. You must use one of the legal firms  on the Solicitors Children Panel List attached or if another firm outside Birmingham the firm must have solicitors who are members of the Children’s Panel. .  
3. If you choose to use any legal provider who is not on this list or approved by the Head of Service or with Children’s Panel Solicitors then you will be unable to claim this contribution to your legal costs.
4. Birmingham Children’s Trust will not be able to assist with any additional funding and you should discuss with your lawyer how best to use the contribution.

You should provide a copy of this letter to the legal advisers you have chosen.

When you receive the bill, you should submit it to:

BCTLegalBusinessSupport@birminghamchildrenstrust.co.uk
………………………………………………………………………………………

………………………………………………………………………………………

Signed: ……………………………………………………………

Head of Service
To the legal firm: 
Attached to this letter are – 

A briefing note on the scheme; and 

Expectations of solicitors under the scheme
I, the undersigned, confirm that the firm of solicitors for whom I work are on the list of Children Panel Solicitors 
I also confirm that I have read the briefing note and expectations document provided and that my firm has accepted instructions from the applicant under the terms of the revised scheme.

(Please sign and date this document and return it to the social worker named on Page 1)

Signed…………………………………………… Dated…………………………..

Name and contact details of firm.

