
	Insert date  



	Private & Confidential 
To Whom It May Concern
UK Border Control

Home Office

United Kingdom
	Children & Family Services
West Berkshire Council

Council Offices Market Street
Newbury, Berkshire RG14 5LD
Our Ref:  

Your Ref:  

Please ask for:  
Tel No:  01635 503090
Fax:   01635 519740


Dear Sir/Madam

Re: insert child’s name DOB xxx
Address:    xxxx
The above child is in the care of West Berkshire Council and has been living with his foster carers - name –who are approved foster carers on behalf of the Local Authority.
This is to inform you that the Local Authority has given foster carer name permission to take child’s name on holiday.  They will be travelling from xxxx and returning xxxxx.  

The Holiday address they will be staying at is: 

Example: Occidental Lanzarote Playa Av. del Mar, 
S/N 3333 
Costa Teguise
Las Palmas, Spain
I am happy with them to proceed with this holiday, and hope that this letter will allay any concerns.  However, please do not hesitate to contact the child’s social worker name of SW and their contact telephone number if you have any queries.

Yours faithfully
On behalf of West Berkshire Council

Service Director - Children & Family Services
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