
PRO-FORMA REPORT -  S.7 CHILDREN ACT 1989 

GUIDANCE NOTES:

1.	Please delete all the guidance notes/text in blue within the body of this template before submitting your report to the court.

2.	Remember the statement should be formatted as follows:

· Arial font size 12 in black
· 1.5 line spaced
· Paginated
· Numerically paragraph numbered (change/add paragraph numbers within each heading/section as and where necessary as you draft the report.  This will avoid large sections of text which may be difficult for parties and the court to refer to).
· Spelling and grammar checked
· Approved by a manager before being sent to Court.

3.	Legal Services is no longer involved in checking/filing reports with the court.  Responsibility for sending the report so that the Court receives it in time for the filing date rests with the author of the report.


July 2013


CASE NO: {…..}

IN THE FAMILY COURT                                   



REPORT TO COURT
s.7 Children Act 1989






	
CONFIDENTIALITY

This report has been prepared for the court and should be treated as confidential.  Subject to rules of court it must not be shown nor its contents revealed to any person other than a party or a legal adviser to such a party.  Such legal adviser may make use of the report in connection with an application for legal aid.






	
CONCERNS

Any concerns parties may have about this report (for example, the extent of the enquiries, the factual accuracy or the opinions expressed in it) must be addressed in court.  If any party requires the Social Worker to be questioned in court, they must (through their solicitor, if they have one) immediately ask the court to order the Social Worker to attend the relevant court hearing.









	Type of Proceedings:
	Application by ……………. for 
Child Arrangements Order 

	Date of Next/ Final Hearing:
	xx.xx.xx

	Author:
	

	Children’s Services Team/Address: 


	



	Date of Report
	xx.xx.xx




In respect of each child state the following: (if more than 2 children, copy the table before completion)

	Forename/s
	{Child 1}
	{Child 2}

	FAMILY NAME:
	
	

	Date of birth: 
	
	

	Age:
	
	

	Male/Female
	
	

	Ethnic Origin: 
	
	

	Currently living with:
	
	



Parties:

	Applicant:
	Forename/s:
	

	
	FAMILY NAME: 
	

	
	Date of birth: 
	

	
	Ethnic Origin: 
	

	
	Address:
	[or state “confidential”]

	
	
	

	Respondent:
	Forename/s: 
	

	
	FAMILY NAME:  
	

	
	Date of birth:
	

	
	Ethnic Origin:  
	

	
	Address:
	[or state “confidential”]

	
	
	

	Other: (state)
	Forename/s: 
	

	
	FAMILY NAME:  
	

	
	Date of birth:
	

	
	Ethnic Origin:  
	

	
	Address:
	[or state “confidential”]



1.	Personal Details of the Author

1.1 I,  [name] am the author of this report.  I am a qualified Social Worker based at  [team/address].

1.2 [State qualifications and relevant experience]
[Set out your full social work/relevant qualifications including where you obtained your DipSW/equivalent.  Include details of all relevant post-qualification experience and employment.  Include pre-qualification experience if it is relevant].

1.3 I have been employed by Warwickshire County Council since [date].  This case was allocated to me on [date]. 

1.4 I write this Report pursuant to the direction of the [name of] Court dated xx.xx.xx with regard to [children’s names] and the issue[s] of [contact/residence/etc].  {This addendum Report should be read in conjunction with the previous Report in this matter dated [date]}. 

1.5 The information contained in this report is from my own personal knowledge from enquiries I have undertaken and from Children’s Services files relating to the family.  I am duly authorised to file this report on behalf of Warwickshire County Council.

2. ENQUIRIES

2.1	For the purpose of preparing this report I have made the following enquiries:

	[date]

	[visit/telephone call/appointment with etc....]

		
	

	
	

	
	

	
	




2.2	I have read the court papers that were forwarded to me, namely:

	[date]

	[document]

		
	

	
	

	
	

	
	



2.3	I have undertaken statutory checks as follows:
Eg: Lateral checks with Police, Probation, Health Agencies, Others according to local practice.  (If statutory checks reveal anything, indicate where it will be referred to later in the report – eg: “see section “X” or “paragragh X”).



3. Key Issues
What is the application about?

	



4. Current Arrangements for the Children
Confirm where and with whom children are living and set out current contact arrangements.

	


5.  Relevant Background Information
If there is a recent/current Core Assessment, simply attach it to this Report.   Only additional information not contained in Core Assessment should be set out.

[Please refer to attached Core Assessment dated………………]

Otherwise, details will depend on nature of case – eg:

· History of court proceedings (if any)	
· A brief history of the relationship between the parties		
· Existing arrangements for residence and contact	
· Significant other people						
· Relevant issues such as domestic violence, child abduction, disruption during contact, allegations of abuse, and referrals to Children’s Services, health, education, criminal conviction details etc.



6.  Children
If there is a recent/current Core Assessment, simply attach it to this Report.   Only additional information not contained in Core Assessment should be set out.

[Please refer to attached Core Assessment dated………………]

Additional information may include: 
· Description of the family relationships and attachments
· Observations of children and relationships with parents
· Information about the child’s domestic situation, schooling, ethnicity, religion, language, disabilities and any special needs
· Whereabouts of interested parties in relation to the children
· Reasons if children are not seen, or if not interviewed about their wishes and feelings



7. Parties

7.1	APPLICANT – [NAME]

[Please refer to attached Core Assessment/Parenting Assessment dated ……….. undertaken by {name}] 



7.2	RESPONDENT – [NAME]

[Please refer to attached Core Assessment/Parenting Assessment dated ……….. undertaken by {name}]

If no Core/Parenting Assessment is available, in respect of each party you need to set out:
· A brief summary of their current circumstances/ relationships and views on application;
· Context of the dispute (as it affects the children) and of the steps taken during the enquiry to help reduce and manage conflict/tensions);
· Attitude to and reason for application/opposition;
· Attitude to children’s needs/wishes regarding this application;
· Proposals and specific concerns/allegations with any evidence;
· Use of assessment tools (e.g. parenting plan) if appropriate.



8. Other relevant information        
It is acceptable to attach reports from other agencies/experts, rather than repeat the information in this document – subject to having obtained appropriate permission from the author of any such report.

[I attach the Report of ………………… , dated xx.xx.xx, which provides information in relation to…….]

You may also need to include here details of 
· Other Agency involvement (where no report is available)
· Significant others, new partners, grandparents, older siblings etc


9. 	Welfare Checklist   

Each aspect of the Welfare Checklist must be addressed separately for each child.  Where any aspect is not seen to be relevant to the case, this should be acknowledged with the reasons why

a) Child’s Wishes and Feelings.  T
To include what the child says or expresses.  Also add your own observations and interpretation.  If the child is not old enough to verbalise his or her wishes and feelings, highlight that and state to what extent you are able to assess the child’s wishes and feelings based on your professional experience. 

b) Physical, Emotional and Educational needs. 
Include information from school, health visitor, doctor, psychologist and any other professional involved with the child.

c) Likely effect on child of a change in circumstances. 
Include change in any contact or residence arrangements, separation from birth parent(s), geographical move, change of school etc. 

d) Child’s age, sex, background and relevant characteristics.  
Professional assessment of needs of child in relation to these and other relevant criteria as it affects potential arrangements.  Address the issues of diversity, e.g. disability, heritage, culture, religion and how these will be met.  

e) Any harm the child has suffered or is at risk of suffering. 
Any information from Children’s Services Department/NSPCC/any other agency, including schools, which relates to harm.  Include details of any action taken to reduce risk. Consider the impact of domestic violence/abuse on the child and assess any emotional abuse the child may suffer as a result of parental conflict/behaviour.  

f) How capable each parent and any other person is of meeting the child’s needs. 
Your assessment of the capability of each parent and any other relevant person in the light of any allegations/counter-allegations and each party’s views and attitudes to the child’s wishes and feelings.  Take into account your own observations and those of other professionals. 

g) Range of powers available to the Court. 
Advise if order necessary for child’s best interests.  State what kind of order the court can consider making – including contact order/arrangements.  

9.  Assessment
By reference to the welfare checklist summarise your assessment. 

Where relevant, reference should be made to the acceptance or otherwise of expert advice, with the reasons for departing from any expert recommendation clearly explained

Assessment of whether parties can manage their own arrangements or whether further intervention from the Local Authority/other agencies is recommended.

Consideration and analysis of whether any agreement reached between the parties is in the best interests of the child/ren.


10. 	Conclusion & Recommendation	
Assessment of whether parties can manage their own arrangements

The conclusion should be logical and based on an analysis of the preceding information/assessment	
				
If an order is appropriate, the form of the order the court is being advised to make.  This should cover every live application and those orders not applied for but which you consider to be in the child’s best interests					  
Identify any necessary further work involved, e.g. reviews by the court, further CAFCASS involvement or not		

If a Family Assistance Order is recommended, refer to reasons why it is considered such a report will be beneficial; the agreement of parties; the proposed work to be carried out and confirm the persons to be named in the Order.

Identify if in the interests of the child the court should consider making a direction under section 91 (14) of the Children Act i.e. an order prohibiting any further applications in respect of the child without leave of the court.  Careful consideration should be given before a recommendation is made on this issue and a careful balancing exercise regarding proportionality/Human Rights needs to be undertaken.  














……………………………………
(Author’s Name)
Social  Worker
(Date)
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