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Form for Serious Incidents or Significant Events

	Type of Notification (Please tick)

	Serious Incident Notification

Potentially a situation that Ofsted will need to be aware of.


	

	Significant Event
A situation that senior managers need to be aware of.


	

	Date Notification being completed
	
	Name and role of person completing the form 


	

	Team Name and Location 
	
	Telephone Number 
	

	Name of Team Manager 
	
	Name of Worker 
	

	Details of Incident / Event 


	Name of adult / child 

	
	Date of Birth 
	

	LCS if appropriate 
	
	Address 
	

	Legal Status if appropriate 

	
	Date of incident
	

	Name of IRO if appropriate

	
	Name of School / College
	

	Details of significant others 



	Name 
	Date of Birth 
	Relationship to adult / child
	Address 
	LCS Number where appropriate 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Summary of the situation
· How is the child known to the Trust and how long for?
· What is the incident / event that we need to know about? When did it happen?

· Do we know what has triggered the incident / event? 

· Is there any relevant background information / history that we need to be aware of?

· Have we followed all procedures in terms of the incident / event? For example, missing from home protocol, CP medical etc.
· Is there any current involvement with partner agencies and if so why?


	

	Initial Assessment of severity of situation 
· What does this mean for the child, family and any identified adults?
· Is there anything we have to consider in terms of organisational reputation?


	

	What are we doing next and important dates



	

	Any implications for, or potential impact on other parts of the service / Trust / authority?


	


	Use the following section if you have any updates to add further to submitting the form



	Date form originally submitted 
	
	Date update being provided 


	

	


	Head of Service Oversight

	Date received   
	

	Comments

	

	Any identified actions required

	

	Where a child is placed in an Ofsted regulated setting (i.e. Children’s Home) has a Reg 40 notification been completed?

NB: Children's homes have a duty to notify Ofsted about serious incidents that may occur within the setting. The regulation that governs this in the Children's Homes Regulations is Regulation 40.

	

	Name  
	
	Date completed 
	

	Deputy Director Review 

	Date received   
	

	Has the child died or been seriously harmed?
	

	Was abuse or neglect known or suspected?
	

	Has the child had a life-changing injury, long-term impairment resulting from an injury, or an injury that is clearly life-threatening?


	

	If sexual abuse, neglect or emotional abuse was the extent significant? Was it persistent/repetitive? Is there a likelihood of long-term psychological harm?


	

	Was the death/serious harm caused by or directly related to actions or omissions of an adult with caring responsibilities for the child?


	

	Was the adult in a position of power or control in relation to the child? Do the actions or omissions of any adult in relation to this child meet the definitions of either child sexual exploitation CSE or criminal exploitation? 


	

	In instances of extra-familial or child-on-child violence without any evidence or suspicion of exploitation or of coercion by adults, were there any safeguarding concerns associated with the case?


	

	Was there any evidence of institutional abuse or neglect or was harm was specifically targeted towards one or more children in the institution?


	

	Comments and any identified actions required

	

	Is this a notifiable incident to Ofsted?

	

	Name  
	
	Date completed 
	


	For Safeguarding and Reviewing Unit use only  

	Date received 
	
	Date information added to spread sheet 
	

	Date shared with Safeguarding Partnership when a notifiable incident 
	


	For Intelligent Client Function Unit use only  


	Date received 
	
	Comments 
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