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	Child/ Young Person’s Name
	

	LL Case Number 
	

	Age
	

	Transferring Team
	

	Current Social Worker
	

	Current Team Manager
	

	Item

	Tick if complete or add comments

	Legal status: 

	

	For Section 20 

Consent evident on file – 
where can this be found? 

Rationale for section 20 being appropriate. 

	

	Is there an up-to-date Delegation of Authority? 

Do the carers have a copy? 
	

	Date of last audit and rating (if applicable)

Have all audit actions been completed.

	

	Permanency Planning meeting held? 
What date was this and what was the agreed permanence plan?


	

	Is the case summary up to date and includes the following information:
· Recent significant events 
· All relevant contact details of family and key professionals
· Unique Pupil Number 
· NHS number 
· NI number
· Contingency plan  

	

	Does the child/YP have a passport?

If so, where is it
	

	Do we have a copy of the child’s birth certificate?

If yes, where is it stored?
	

	Updated genogram

	

	Updated chronology

	

	Personal Education Plan
Has one taken place this academic term?

What is the date of the next planned meeting?

	

	Single Assessment/Pathway Plan including assessment of risk within GGC practice timeframes
	



	Has the child/YP had any missing episodes in the last 3 months?

If so, how many?
	

	Trigger plan if appropriate is on file.

	

	Health assessment, Dental assessment and SDQ all up to date.
	

	Updated Care plan including financial implications
	

	Are statutory visits in date?

When is the next one due?
	

	Management oversight & evidence of decision making clear. 

	

	Supervision is recorded with GCC policy timescales
	

	Placement information record/Placement Plan (This is a requirement for all CIC in children placed with parents) recorded and signed off on the file. 

	

	Any forthcoming meetings or significant events planned and clear. 
	

	Is the current home for the child stable?

If not has there been a stability meeting and is this recorded on the file. 
	

	Contact arrangements:  who, when, where, any risk, who supervises (Contact Plan)

	

	Has life story work been commenced. 

Is this clear on the file?

	

	Signatures

	CSW signature
	

	Date
	

	CIC Team Manager 
	

	Date
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