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NOTIFICATION FORM
Notificationform@adoptionatheart.org.uk

It is the responsibility of the LA (or The Children’s Trust in Sandwell), to notify Adoption@Heart when the care plan for a child includes adoption. This is important because early matching work can help to avoid delays for children. There are two points when this should happen:
Stage 1 When concerns are such that adoption is considered a potential permanency outcome for a child. Ordinarily, this would be in PLO, and adoption would be just one of a number of other permanency solutions being considered. 
Stage 2: When adoption is considered the primary plan for the child. This form should be used for both Stage One and Stage Two notifications. 
Following Notification, the child's social worker and the allocated family-finding social worker should be in regular contact to avoid delays at each stage of the adoption pathway. These stages include:
· A change in circumstances 
· The outcome of parenting assessments 
· Should be placed for adoption ADM decisions
· Court dates 
· Legal orders 
· A change of address

Stage 1 Notification 


 
· Information about the child: 
(For ease of use, brothers and sisters can be referred to using a single notification form. If you are making a Stage One or Stage Two Referral for siblings with the same care plan, simply ‘copy and paste the table below’ and complete it for each child in this section). 
	Name of Child:	
	

	LA Unique Identifier:					
	

	Date of Birth [or expected due date] :			
	Click or tap to enter a date.
	Gender:					
	

	Ethnicity:					
	

	Child's Religion:					
	

	Child's Home Address (birth family):			 


	

	Legal Status:					
	

	Has the child got any brothers or sisters? 
	Choose an item.
	Is a Fostering for Adoption placement required? 
	



· Information about the Referring Agency:
	Referring LA/Trust:
	Choose an item.
	Allocated Social Worker:
	

	Telephone Number:
	

	Email Address:
	

	Name of Team Manager:
	

	Foster carer; 
Name, telephone number, email and address (placement address): 
	

	Foster carers Supervising Social Worker:
Telephone number and email address:
	

	Form completed by (Name):
	

	Email address:
	

	Date form completed:	
	Click or tap to enter a date.

				
· [bookmark: _Hlk172810982]Information about the child’s brother(s) and/or sister(s):
If the referred child/ren have older brothers or sisters with a different care plan (e.g., previously adopted, remaining in care, or other), please highlight that information in this section. This information is important for exploring all possible matches. Where there are multiple older brothers or sisters simply ‘copy and paste the table below’ and complete a table for each child.
The child's social worker and the family-finding social worker should have early discussions to coordinate information gathering about older siblings. Ordinarily, the family-finding social worker will contact the adopters of adopted brother(s) and/or sister(s) (if contact details are provided. Where the adoption was prior to 2019 the child’s social worker will make contact with the adopters) to fully explore the possibility of placing siblings together and to discuss Keep in Touch arrangements. The family finder/sw will confirm with the adopters if they are happy for the child’s social worker to liaise with them to obtain the information for the CPR.  (Information about all siblings, including adopted siblings, is gathered by the child's social worker and included within the CPR, including information regarding health/behaviour for example).
· Information about older brother(s) and/or sister(s): (copy and paste table for each child)
	Name of Child:	
	

	LA Unique Identifier:					
	

	Date of Birth:				
	Click or tap to enter a date.
	Gender:					
	Choose an item.
	Ethnicity:					
	

	Child's Religion:					
	

	Child's Home Address:			 
	






	Legal Status:					
	

	Has the child got any other brothers or sisters? 
	Choose an item.


	Name of Child:	
	

	LA Unique Identifier:					
	

	Date of Birth:				
	Click or tap to enter a date.
	Gender:					
	Choose an item.
	Ethnicity:					
	

	Child's Religion:					
	

	Child's Home Address:			 
	






	Legal Status:					
	

	Has the child got any other brothers or sisters? 
	Choose an item.






Stage 2 Notification 



	Updated Legal Status (Date of ICO):				
	Click or tap to enter a date.
	Current position regarding assessments of parents, family/friends:
	





	Date of SHOBPA: 
	Click or tap to enter a date.
	The CPR or other key documentation should be included if completed, so that profiles can be created. 
	Please list document(s) attached:


	Court dates/Final Hearing: 
	Click or tap to enter a date.

			
For Adoption@Heart office use only:	
SBSO/BM to email the form with the LA/Trust in the email subject line to:
· Derek Powis/Allanda Wellington/Joanne Jackson/Amanda Rushton Baker (and Carol Moses if part of a sibling group)
· Business Support Enquiries and transfer to SB’s work folder to add to the Children’s Tracker and upload onto Eclipse
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