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PRIVATE AND CONFIDENTIAL

TO BE DELIVERED BY HAND

Name
Address


My ref:


Your ref: 


Tel No:


Date:
 

Letter Before proceedings 

IMPORTANT – PLEASE DO NOT IGNORE THIS LETTER – TAKE IT TO A SOLICITOR

Dear parent and / or full name(s) of all people with parental responsibility
RE: Sandwell Children’s Trusts worries about [name(s) of child(ren)]  - Letter Before Proceedings
How to avoid going to court 

I am writing to let you know how concerned Sandwell Children’s Trust children’s services have become about the care of [name(s) of child(ren)]. This letter is to invite you to a meeting to discuss how we can avoid the need to go to Court and to give you the opportunity to work together with your social worker and other professionals to ensure [name(s) of child(ren)] remain/s in your care. 
	What you must do so that we will not go to Court 
Attend a meeting about what will happen next:
Time:

Date:

Venue: 
At the meeting we will talk about what you need to do to keep your child/children safe and we will talk through a plan of how best we can support you and your family.  Please come to a meeting with us to talk about these worries. Please contact your Social Worker on [Number] to tell us if you will attend the meeting.

At the meeting, we will discuss what needs to happen to support [name(s) of child(ren)]  being safe in your care. We will also make clear what steps we will take if we continue to be worried about [name(s) of child(ren)].  


Get your wider family/friends involved 

Our concerns about [name(s) of child(ren)] are very serious.

If we do have to go to Court and the Court decides you cannot care for your child(ren), we will first try to place them with one of your relatives or a person or person(s) close to your child(ren), if it is best for your child(ren) to do this.

At the meeting we will discuss with you and your Solicitor who might look after your child(ren) if the Court decides that it is no longer safe for you to do so. Please bring these names and contact details to the meeting so that we can start these assessments. 
You should have been offered a family meeting to explore the support from your family or friends to help you care for your children, or to see who could care for them if the Court decides they cannot remain in your care. If this hasn’t taken place we would encourage you to work with the Family Group Conference service who can help arrange a meeting between you and your family/friends. 

Here are our main worries:
	What we are worried about
	How does this impact on your child/ren?

	
	


Here is how Children’s Services have tried to help you
	Who has helped?
	What help was given and when? 
	What was the outcome? 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Get a Solicitor

It is really important that you get advice from a Solicitor who specialises in family law as soon as possible. They will help you to understand the situation and advise you about your rights and your options. 

You also have a right to bring your Solicitor with you to the meeting. If you give them this letter you will not have to pay for this service.

If you don’t already have a Solicitor, with this letter we have provided a list of local Solicitors who work with Children and Families. They are separate from Sandwell Children’s Trust Children’s Services.

You do not have to bring a Solicitor to the meeting, however, we would strongly recommend that you do to ensure you are fully supported with independent legal advice.
Information your solicitor will need is:

Local Authority Legal Contact: [name, address and telephone]



	You can also seek additional support from the Family Rights Group - A charity that advises parents, relatives and friends about their rights and options when Social Workers or Courts make decisions about their children’s welfare. They can be contacted here: 

https://frg.org.uk/ 

They operate a free telephone advice line open Monday- Friday between 09:30 am and 3pm (excluding bank holidays) on 0808 801 0366, there is a language line facility if required. 


	If you do nothing, we will have to go to Court.

If you do not answer this letter or come to the meeting, we will go to court as soon as we can to make sure that [name(s) of child(ren)] is/are safe. 


We look forward to seeing you at the meeting and with your Solicitor on [date] 

If you do not understand any part of this letter, please contact your child’s social worker [name] on [tel.no:].
Please tell your child’s social worker if you need any help with childcare or transport arrangements so that you can come to the meeting, and we will try to help. 

Yours sincerely 
Team Manager
Child Protection and Court Service
Cc: 
Social Worker 

Local Authority In-house Legal Team 

Enc: 
Map of office 

List of Solicitors
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