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and  

 
North East Lincolnshire 
Youth Offending Service 

(YOS)                       

 



 
 Responsibility Reference 

  
1. Introduction 

 

1.1 

 
Procedural Partners 
 
This is a joint procedure between Humberside Police, 
North Lincolnshire Youth Offending Service (YOS) and 
North East Lincolnshire Youth Offending Service (YOS). It 
clarifies the roles and responsibilities of each agency in 
relation to the detention of young people or vulnerable 
adults at the Police custody suite on Birchin Way.  
 

  

1.2A 

 
Agreed Principles 
 
Where possible, the Police will try to interview children 
(10 – 17 years) in North Lincolnshire at Police Satellite 
Stations, where DVD interview facilities are available. 
 
Children will only be arrested for serious offences or for 
offences that may come to light during the initial Police 
interview and may result in a child being arrested under 
PACE, or for offences where as part of the Police 
enquiries a search of a property is required.   
 
All alternatives to arrest will be explored before a child is 
arrested and taken to Birchin Way, Grimsby. 
 
Children in breach of court bail which necessitates an 
arrest will be held in Police custody until the next 
available Court. 
 
Youth Offending staff will support children and their 
parents to planned Police interviews in North 
Lincolnshire (satellite police stations) to prevent the 
necessity to arrest children.  The Police Officer in the 
Case (OIC) will inform the YOS officer to help secure the 
attendance of the child & parent at interview.  
 
 
OIC will telephone the Police Custody Sergeant first 
about how to proceed in cases with children and consider 
the Police gravity score/IOM status, previous 
home/voluntary interviews and any mitigating or 
aggravating features.  

Police/YOS  



1.2B 

 
North Lincolnshire and North East Lincolnshire YOS have 
a vision that volunteers will staff the out of hours and 
weekend rota.  We will jointly recruit and retain 
volunteers as a joint partnership for the out of hours and 
weekend rotas.  North Lincolnshire YOS and North East 
Lincolnshire YOS will offer the volunteers joint training 
and support.   
 
North East Lincolnshire YOS admin will be responsible for 
the joint monthly rota  
 
North East Lincolnshire YOS fund a volunteer coordinator 
and will contribute to the joint volunteer agenda.  
 
Volunteer expenses will be funded by the recruiting area; 
this will include mileage, car parking and any other out of 
pocket expenses.  
 
 
 

  

1.3 

 
Provider 
 
North Lincolnshire YOS and North East Lincolnshire YOS 
will provide an Appropriate Adult Service. 
 
During office hours,  9am -5pm Monday to Thursday, 
9am – 4.30pm Friday, North Lincolnshire YOS and North 
East Lincolnshire YOS will share the work, by doing  one 
week on the rota and one week off, to  cover each 
other’s children in the cells.  A rota, with names and 
contact telephone numbers, will be provided each month 
to Humberside Police. 
 
All volunteers will be DBS checked and offered an 
opportunity to shadow Appropriate Adult interviews 
before Appropriate Adult training. 
 
Appropriate Adults are not responsible for transporting 
children from the Police station after interview.  The 
Police Sergeant has  safeguarding responsibility for the 
child. 
 
Appropriate Adults are not responsible for updating the 
Social Worker of the Out of Hours Social Work Team. 
 
 
Appropriate Adults will ensure the paperwork is emailed 
to the home YOS on the day of the interview or the next 
working day. Police will allow Appropriate Adults access 

  



to the custody suite photocopier to scan/email the 
information to the relevant YOS.  
 

1.4 

 
Service Provision 
 
The Appropriate Adult will be available from 9am – 9pm 
7 days per week, including bank holidays. Where a 
service is requested before 9.00pm, it will continue to be 
provided up until the time the need for a service ends. 
 
Between the hours of Monday to Thursday 9am – 5pm 
and Friday 9am – 4.30pm, an Appropriate Adult can be 
contacted as per the monthly rota. 
 
From 01/04/19 it will be the responsibility of the 
individual Appropriate Adult to log in with Police at 
Birchin Way and inform them of the phone number to 
ring for an Appropriate Adult. (There will no longer be 
one Appropriate Adult phone number). 
  
Within the periods specified above, North Lincolnshire 
YOS and North East Lincolnshire YOS will provide 
Humberside Police with an Appropriate Adult as and 
when required for all 10-17 year old children who are 
detained and for whom there is no other suitable person 
to fulfil the role.  
 

  

 
 Responsibility Reference 

2. Appropriate Adults 

2.1 

The definition, role and responsibilities of Appropriate 
Adults are set out in the Police and Criminal Evidence Act 
(1984) (Pace) that will be adhered to at all times whilst 
the service is being provided. 

All 
PACE 
Code C 

2.2 

 
Police will ensure that for young people who are 
detained, every effort is made in the first instance to 
contact parents, carers, and persons with parental 
responsibility (including. where appropriate, adult 
partners) to act as an Appropriate Adult where deemed 
suitable. 
 

Custody Sergeant 
 

 

 



2.3 

 
North Lincolnshire YOS and North East Lincolnshire YOS 
will provide an Appropriate Adult for all 10-17 year olds 
where parents, carers or those with parental 
responsibility are either unable or unwilling to attend or 
where the Custody Sergeant deems the parent, carer etc 
to be inappropriate or they assess the young person to 
be especially vulnerable. 
 

Custody Sergeant 
 
Appropriate  

PACE 
Code C 
Notes for 
guidance 1B 

2.4 

Humberside Police will exhaust all avenues within the 
young person’s family/carer to provide an appropriate 
adult prior to requesting a service from the Appropriate 
Adult Service 
 

Custody Sergeant  

2.5 

Humberside Police will contact the Appropriate Adult to 
advise that an Appropriate Adult will be required with 
timescale. 
 

Custody Sergeant  

2.6 
The Appropriate Adult call out response time is 2 hours.  
The Appropriate Adult will arrive at Birchin Way Police 
Station within 2 hours of the initial call. 

  

2.7 

 
The Police will offer a solicitor to all detained persons. 
Where this offer is declined by a young person, the AA 
will be informed and when attending for interview will 
discuss the importance of a solicitor with the young 
person.  Police will always require a solicitor to be called 
where a sex offence is being investigated and/or where 
the offence is deemed to be sufficiently serious.  
 

Appropriate Adult 

PACE 
Code C 
Paragraph 
6.5a 

2.8 

 
Once the Appropriate Adult has begun an interview 
during core hours they will be available until the young 
person is released from custody, regardless of whether 
the process goes beyond core hours.  
 
However, in the event of a significant break between 
interviews and where it is unnecessary for the same 
Appropriate Adult to be present, the Appropriate Adult 
will change if his or her on call period comes to an end. 
 

Appropriate Adult PACE (1984) 



2.9 

North Lincolnshire YOS and North East Lincolnshire YOS 
will attempt to provide a consistent Appropriate Adult for 
young people being interviewed by Humberside Police’s 
Major Investigations Team, or other officers investigating 
offences such as murder, manslaughter, rape or causing 
death by dangerous driving. 
 

Appropriate Adult  

2.10 

North Lincolnshire YOS and North East Lincolnshire YOS 
will attempt to provide a YOS staff member to undertake 
the Appropriate Adult role in the circumstances at 2.9 
 

Appropriate Adult  

2.11 

The Appropriate Adult with prompt the police to ask 
Section 45 questions in relation to cases were there are 
concerns around Child Criminal Exploitation.  Discussions 
will also be had with the police around NRM’s.   

Appropriate Adult  

2.12 
North Lincolnshire and North East Lincolnshire YOS will 
have an information sharing protocol in place. 

YOS  

2.13 
All Appropriate Adults will have signed a leaflet (DBS) in 
respect of GDPR (general data protection regulations as 
part of the DBS screening). 

YOS / Appropriate 
Adult 

 

2.14 
This joint protocol will be reviewed annually  (in October) 
jointly with Humberside Police/North East & North 
Lincolnshire YOS. 

YOS and 
Humberside 
Police 

 

 
 Responsibility Reference 

3. Acting As Appropriate Adult 

3.1 

North Lincolnshire YOS and North East Lincolnshire YOS 
will take the referral from the police and take the 
following information: 
 

i) Name and date of birth of young person or 
vulnerable adult. 

ii) Details of the offence. 
 

Appropriate Adult  

3.2 
On attendance at the police station, the Appropriate 
Adult will check the custody record.  

 
Appropriate Adult 

 



3.3 

The Appropriate Adult will ensure that the young person 
or vulnerable adult has their rights read to them and that 
these are understood, and where necessary explained by 
the Appropriate Adult 

Appropriate Adult  

3.4 

The Appropriate Adult will meet with the young person 
or vulnerable adult alone during which time the 
Appropriate Adult will ascertain that the detained 
person: 
 

- Has his/her safeguarding & welfare needs met. 
- Understands the implications of accepting a 

caution. 
- Understands that they need a solicitor. 
- Understands that the Appropriate Adult does not 

have legal privilege. 

Appropriate Adult  

3.5 

In the interview the Appropriate Adult should sit where 
they can see all parties, note their names, and complete 
the Appropriate Adult form – and where necessary 
intervene appropriately. 

Appropriate Adult  

3.6 
Following the interview the Appropriate Adult will ensure 
that any representations necessary are made and 
recorded. 

Appropriate Adult  

3.7 
The Appropriate Adult will ensure that the young person 
or vulnerable adult is clear about what will happen next, 
before leaving the custody suite. 

Appropriate Adult  

3.8 

When imposing bail conditions the Custody Sergeant 
should consider if the young person requires support to 
adhere to them and consider a condition such as: 
 

- To comply with Youth Offending Service 
appointments. 

Custody Sergeant  

3.9 

 
It will be the responsibility of the police to take the young 
person home or to make suitable and safe arrangements 
for the detained person to be returned home 
 

Custody Sergeant  



3.10 

Where the police refuse a young person bail, the police 
will contact Social Work/Extended Hours Service to seek 
a PACE bed. 
 

Custody Sergeant 
EXT HRS 

PACE (1984) 
Code C and 
Section 38(6) 
Concordat 
(Transfer 
from the 
Police 
station 
(section 38) 

3.12 

 
The designated email will be opened by the relevant YOS 
between office hours on a Monday to Friday.  
 

YOS admin   

 
 
 
 
 
 
 
 
Paul Cowling 
Service Lead, Resources 
North Lincolnshire 
 

   
Signed: ………………………………………………………….. 
 
  29/10/2020 
Date:   ……………………………………………………………. 
 
 
 
 
Paul Caswell 
Youth Offending Service Manager 
North East Lincolnshire Youth Offending Service 
 
 
 

Signed:……… … …………………………  
 
 
Date:   ………02-11-2020……………………………….. 
 
 
 
 


