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Tray Publications/Subscriptions

To subscribe to someone else’s worktray click on the Home link. Once there, click on your Account

tab.
Liquidlogic EHM (UAT) Home Tiles Help
User Adam Brown
bl  Informatics & Research Team m Task Trays & L@
Al Empty T & ¥ °=  GroupBy: Date | Task | Priority | Person | Address | Locality | Episode Group O
e - _
2t MASH EHM No Due Date B  Test, Test (8 years) [Case
& Portal EHM @ 2020 (5) Person ® Picture
Remotelis 18-Dec-2020 @@  Testt, Test (8 years) [Case N O
« LCS Worktray 18-Dec-2020

» Upload Image

P Actions

Click on the Tray Publications/Subscriptions link from underneath the
Actions area.

» Update Detalls

hange Password

¥ Tray Publication/Subscriptions

¥ Clear Web Cache

® Comments

Subscription and Publication Maintenance

Click on Select a tray for ... to
access.

b Select @ User to subscoribe to this tray
I b Select A tray for Adam Brown, Systems Trainer to aoress I

Users with access to the tray of Adam Brown, Systems

iE Please select user

Address Book X
“ My Contacts
All Professionals

= All Departments

2 All Groups

Q Search Professionals

Cancel

® Professional Name

Surmame

Forename | pich

® Professional Details

Job Title

Staff Type

Active Status

® Professional Identifiers

Unique ID

Login ID

|

|
d

Search for the person you wish
to subscribe to.

Click the Search button.
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LD * () search Professionals | Back | | Printable View |

% My Contacts
e Query Results (1)
Al onals *x  Full Name & Job Title Dept System
2 All Departments i | e ———————

Once you have found the person, click on their name to subscribe to their tray.

The next screen will display some details of the person you are about to subscribe to. This is to
ensure you have selected the right person. If all is well, click on the Confirm button.

£ Please select user | Previous | | Bookmark || Confirm ||Add to Selections | | Cancel |
——

Click back on the Home link in LiquidLogic.
Uscr Adam Brown

Click on the spanner icon. Informatics & Research Tear

| ss MASH FHM

Under Tray Subscriptions, you will now see the person’s name that you have subscribed to.

% Favourite Trays =, Tray Subscriptions
R | Select Al Place a tick in the
Locality Business Support M Bentley checkbox next to their
MASH EHM name and then click on
Portal Account Requests the Done button.
Portal Documents Received

Portal EHM . User Adam Brown
Bl [nformatics & Research Team

Al Empty T & ¥ = Group
AdamBr... 7 =

You should now be able to access the person’s

tray. I «* Michell... I N
& MASH ... -

2 Portal E... 1
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To unsubscribe from a tray, click on the Account tab as before.

Liquidlogic EHM (UAT) Home  Tiles
Liser Adam Brown
- Informatics & Research Team m Task vas & 9
Al Empty T & ¥ °=  GroupBy: Date | Task | Priority | Person | Address | Locality | Episode Group O
© No Due Date (1) Person
&t MASH EHM No Due Date B  Test, Test (8 years) [Case N
& Portal EHM S 2020 (5) Persan ® Picture
L 18-Dec-2020 @@  Testt, Test (8 years) [Case O
= LCS Worktray 18-Dec-2020
» Upload Tmage
> Actions
Click on the Tray Publications/Subscriptions link from underneath the b Updatz Details

Actions area.
¥ Tray Publication/Subscriptions

¥ Clear Web Cache

® Comments

Click on the cross next to the person’s name.

Subscription and Publication Maintenance

¥ Select & User to subscribe to this tray

» Select & tray for Adam Brown, Systems Trainer to access

Users with access to the tray of Adam Brown, Systems Trainer Adam Brown, Systems Trainer has agce i

No Users fiave access Lo this iray Q Michelle Bentley - Informatics & Research T
¥ Clear All Subscriptions

Their name will now be removed, and you will not be subscribed to their worktray.

Users with access to the tray of Adam Brown, Systems Trainer Adam Brown, Systems Trainer has access to:

No Users have access (o this tray Adam Brown, Systems Trainer does not have access lo any otfier trays

When you click back on the Home link, their name will no longer be

User Adam Brown underneath your tray.

- Informatics & Resoarc

Al Empty T a ¥

& MASH EHM
2 Portal EHM

%
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