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How do | access the latest PEP?

To find the latest PEP for a child, you need to access the child’s basic demographics. Once there, click
on the link to Forms from the left-hand side of the screen.

4 Personal & Personal Details # Addres:
Case Number 2006003 Placement
16 Feb to pre
Additional Full Name Patrick Tropico

Prii iy
Identity Gender Male 16 Eet

Portal Niases » Address Hi
Photos ial DOB 12-Feb-2008
Risks 13 years
Individual's Factors

Relationships ® Status Details

Involvements Educatic
CiN
CP
L ® |dentifiers o
Adoption

Costs

Episodes ® Actions

{ Contacl

¥ Add/Updatd
¥ Show Reley

[ Work Status

Marital Status -
larital Statu: = E-Mail

History » Update Detalls
Time Line b Mark this Record as a Duplicate

Chronalogy » View/Update Aliases
_ » Printable View

ory ¥ Copy to Briefcase

To find the latest PEP that has been started but is not completed, look in the Draft Forms table. The
latest uncompleted form will be the first one listed in the table. If you click on the PEP, you will be

taken to the uncompleted form.

Identity ® Forms

Portal

Free Text FAlter Go | Reset

Photos |—| |

Risks

Individual's Factors ® Draft Forms

Relationships Form Date werm Tve User

Involvements 18-Jun-2021 11:29  PEP MELC Adam Brown - System Admin

CiN 09-Jun-2021 14:30 | PEP NELC Adam Brown - System Admin

20-May-2021 13:21  PEP MELC Miss Nicola Barry - System Admin

CP T T Record | Adam Brown - System Admin

—

To find the latest PEP that has been completed, look in the Completed Forms table. The latest
completed form will be the first one listed in the table. If you click on the PEP, you will be taken to the

completed form. I
|
Adaption
Pt ® Completed Form
Costs
Episodes Form Date FoNgy Type User
Histo 18-Jun-2021 11:18 PEP NELC Adam Brown - System Admin
Y 03-May-2021 Personal Education Plan Adam Brown - System Admin
Time Line 03-May-2021 Personal Education Plan Adam Brown - System Admin
- jtati jlity - j =i Adam Brown - System Admin
Chmmlngv 30-Apr-2021 Exploitation and Vulnerability - Plan Adam Brown - System Admin
Shared History 30-Apr-2021 Exploitation and Vulnerability - Meeting Decision Adam Brown - System Admin
30-Apr-2021 Contact Service - Episode Closure Record Adam Brown - System Admin
30-Apr-2021 Contact Service - Meeting Dedsion Adam Brown - System Admin
Documents 30-Apr-2021 Contact Service - Meeting Dedsion Adam Brown - System Admin
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Forms Another way to view PEPs is to click on the Education link from the left-hand
Documents side of a child’s basic demographics. You may have to scroll down the page
Case Notes to see the link.
Reindex
Exports
Restricted Access
Audit
CP-IS Audit
b Health
“
Young Carer
’ Guardianship 4 Education ¥ Add a ng
support
} Family Group Foundation & SATs ® Educ
- L i .. ) educat
The Education area will expand, and you should see a link to PEPs. Click b Addan i
on this.
Training ® EHCH
Employment do EH
¥ Add a nd
) Young Carer

You should be presented with a table. From here, we can see that the PEPs are displayed in oldest to
newest order and we can view the due date for each one too.

Click on the link to Update PEP Details.

® Personal Education Plan

Due Date (4-Mary- 2021
Diate of PEP Mecting 18-Jun-2021
Mext PEP Date

® Additional Details

Diate sent to school

Date sent to Carer

Young Person Participated? No
ligtes

I » Update PEP Details I

} Personal ® PEPs
* Health Status Due date
# Education Completed  04-May-2021 03-May-2021 If we click on the latest PEP
Education Completed = 04-May-2021  03-May-2021 from the table, you will see
! Completed 04-May-2021  04-May-2021 the following —
Foundation & SATs = =
P 04-May-2021 | 18 Jun-2021
Qualifications — —
EE
Achievements
UELT” 18-Jun-2021
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Update | Cancel |- Update: 18-Jun-2021

Update 18-Jun-2021

® Personal Education Plan You can enter/update dates and any notes you may

Due Date 04-May-2021 WISh to add
Date of PEP Meeling | 18-Jun-2021 |E]
Next. PEP Date Ir=)
@ Additional Details Update |§ Cancel | - Update: 158-Jun-2021
Date sent to school | 3
Date sent to Carer | 3 uPdatE 18-Jun-2021
[ ¥oung Persan Participated?
Notes ® Personal Education Plan
> Due Date 04-May-2021
Date of PEP Meeting | 18-Jun-2021 3
Next PEP Date | ]
® Additional Details
Date sent to school | 18-Jun-2021 |E
Once done, click on the Update button. You will Date sent to Carer | 18-Jun-2021 |E
then need to use your internet browsers back Young Person Participated?
button to return to the PEP table. Notes Enter notes here
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How do | access the latest PEP from the pathway?

Please note that accessing a PEP from the pathway will be removed in a future update to Liquidlogic.

To view the pathway, access the child’s basic demographics and click on the link to case pathways
icon.

-.- Ecngmmim ﬂ -.I'I".' ‘*"'E"J E] 51.':'

This may take you to the CLA pathway. If it does not, click on Full Map from the left-hand side of your
screen.

CLA 'R BG5

| # Full Mapl ® local Map v

Create

Click on CLA Care Plan.

#A Local Map
Single Strategy Section 47 Child
ST RES Assessment Discussion Enquiries Pratection
Follow-Up
Non-Agency Refer Strategy Discussion Legal Child Protaction
Adoption Plan
NFA Police NFA
Private .
Fostering Disciplinary Review Conference
Prov Info/ Refer Core Group Meeting
Advice/Guide
MFA
Legal
QL Gateway Plan
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Request child e cA LA Leave Adoption
for CLA e g Care Plan Review CLA Granted
Child Placed
jon Fi Referral b
Adoption File with Adopters :::1 0
Pathway Pathway
Plan Rewiew
N
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# Full Map © Local Map v .
Child Looked After
Creat Active Task: = Adam Brown |
Care Plan
_ Looked After Details Def
=
Esey Current Episode of Care L]
Active Care Plan ot
Update Plan Summary "
Care Plan
Visits N |
PEPs
Health Assessments
child Period of Care ¢
Looked Adoption -
After Sibling Decisions
Ly
Stop Adoption ,
3
Strengths and
—

You should now be on the CLA
pathway. From the map on the left-
hand side, click on Personal
Education Plan.

To see the latest PEP, click on the link and you will be taken to the PEP form.

Personal Education Plan
Initiator: = Adam Brown (Systems Tralner)

Personal Education Plan Restart

Started: 03-May-2021

History

Completed: 03-May

All Children (2) v

Record Details:

Completed 03-May-2021

eled) [ Print ]
Revision Adam Brown (Systems Trainer) (15 _';.4-1 to 15-Jun-2021
Back to: Child Looked After
Previous Reviews
Status Description

Personal Education Plan by Adam Brown (System Admin) - System Admin

Alternatively, to view past PEPs, choose one from the Previous Reviews table and click on it. When
you do this, the Record Details section will update, and you can then click on the link to the PEP in

that section.
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