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Siblings at different placements 
 
Once a request to place into accommodation has been authorised, the person who authorised, would 
then assign a case worker. This would then initiate the Child becomes Looked After stage on the map. 

 
 
 
On the far-right hand side of your screen, you will see 
your task list. In this example, we currently have six 
tasks to complete, you may have more (or less) 
depending on how many siblings are involved. Click on 
the orange icon to open the task list.  
 
 
 
 
 
 
 

 
The tasks to be completed are emboldened. You will notice that the 
first three tickboxes are white whereas the three tasks underneath 
have greyed out tickboxes. This indicates that we must complete the 
first tasks and then the next task/s will be released to complete. 
 
Click on Record a Placement Plan for from task list. 
 
 
 
 
 
 
Copy forward relevant information but do not select any tickboxes in the Copy Sideways sections. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Some tasks have already been ticked as completed as we 
completed these earlier. If you had not recorded an ethnicity, for 
example, then it would be an active task for us to complete. 
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Complete the mandatory fields in the Placement Plan by entering the dates and times. For this 
demonstration, we will select Fostering Services as the placement type. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Click on Placement Details from the left-hand side of your screen. Under Carer Details, click on the 
link to update this placement record. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Alter the Placement Start Date if required. 
 
Next, we need to choose a type of placement. 
You can click on the link next to the green 
book icon for an explanation of placement 
codes. If you do this, you will need to click the 
back button on your browser to return to the 
previous screen, much like we did for the 
legal codes earlier. 
 
 
 



 

Page 4 of 12 

 
We will choose U6 from the drop-down menu. In the placement provider drop-down, we will choose 
PR1. In the placement location, choose Inside LA boundary and we will select the code POF3 for the 
Ofsted placement type. 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
In Carer Details, click on the 
link to select a person. 
 
 
 
 
 
 
 
 

 
You should then see the following screen. 
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Under Carer Services, select U6 from the drop-down menu. Click on the Search button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Choose a carer from the 
table that appears then 
click on the Select button. 
 
 
 
 
 
 
 

 
 
 
 
Enter in the distance 
from home in miles. 
 
The link will open up 
Google Maps in a new 
browser tab. 
 

 
 
Input the details for the out of hours 
contact. 
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Finally, click on the Update button. 
 
 
 
 
 
When you reach the Family and Social Relationships section, click on the name of the parent/s.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
If a pop-up appears, click on Leave. 

 
 
 
 
Complete the fields 
and then click on 
Create. 
 
 
 
 
 
 
 
 

Continue looking through the rest of the sections on the form and then click on Finalise Record. 
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The placement plan has now been completed for the first child. We 
would now click on the task to place the next child only this time, 
you would choose a different carer. 
 
 
Once that placement has been completed, you would then 
complete the placement plan for the next child if applicable. 
 
Once all individual placement plans have been completed, you 
would then set the statutory visit rules for each sibling followed by 
clicking the Progress to Looked After button. 
 
 
 
Please note that you need to progress each 
child to looked after individually.  
 
Access the child’s basic demographics and then click on the link to case pathways button. 
 
Once you arrive at the becoming looked after stage, click the Progress to Looked After button. 
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Changing placements after becoming looked after stage 
 
The process below covers the steps you would take if you had fostered siblings all placed with the 
same carer, but you then needed to separate them and place them with different carers.  
Ensure that you are within the Child Looked After stage on the map. 

 
In the Current Episode of Care section, click on the link to Create a Placement Plan for a new 
Placement. Click OK on the pop-up that appears. 
 
Copy forward relevant information but do not select any tickboxes in the Copy Sideways sections. 
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Click the link to Update this Placement Record. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Alter the Placement Start Date if required. 
 
Next, we need to choose a type of placement. 
You can click on the link next to the green 
book icon for an explanation of placement 
codes. If you do this, you will need to click the 
back button on your browser to return to the 
previous screen, much like we did for the 
legal codes earlier. 
 
 
 

 
For this example, we will choose U6 from the drop-down menu. In the Reason Previous Placement 
Ended drop-down, we will choose a reason. 
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In Carer Details, click on the link to select a person. 
 
 
 
 
 

 
Under Carer Services, select U6 from the drop-down menu. Click on the Search button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Choose a carer from the 
table that appears then 
click on the Select button. 
 
 
 
 
 
 
 

 
 
 
Enter in the distance from home in miles. 
 
The link will open up Google Maps in a 
new browser tab. 
 

 
Input the details for the out of hours contact. 
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Finally, click on the Update button. 
 
 
 
 
When you reach the Family and Social Relationships section, click on the name of the parent/s.  

 
If a pop-up appears, click on Leave. 

 
 
 
 
Complete the 
fields and then 
click on Create. 
 
 
 
 
 
 
 
 
 

 
Continue looking through the rest of the sections on the form and then click on Finalise Record. 
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Under the draft placement, click the link to Make Placement Live. Click OK on the pop-up that appears. 

 
 
 
Set a new rule and then click on Create. 
 
 
 

 
 
 
 
 
 
 
 
 
This child now has a different placement than 
their siblings. To change placement for any 
other siblings, you would need to access the 
child’s basic demographics and then click on the 
link to case pathways button.  
 
From there you would ensure you are on the Child Looked After stage from the map and then follow 
the same process we have just completed. 
 
 


